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Introduction 
A NOTE FROM YOUR BOOK COACH, KRISTEN JOY 
  

The goal of this program is for you to be so clear on your direction, focus, and 
content that you're putting into you book that by the time you near the "finish line" 
of the program, you're able to write nonstop and actually get the book 100% onto 
paper. 
  
Kind of like how I was able to turn my content into a book in 3 1/2 days. I had all 
my research in order, all my notes written, and a pile of research books with me. I 
spent four days uninterrupted by anything - phone, email, family, friends, etc. All I 
did was write and eat. I was focused and knew where I was headed, so I was 
able to get all the content down on paper. And I wasn't perfectionistic about it 
either. I spent the next six weeks going through my manuscript line by line with 
my writing coach to make it even better. Then it went to the editor to get the final 
bits cleaned up. But the important thing is, in less than a month and a half, I had 
a completed manuscript fully edited ready to go into production. 

Later I used the same techniques in this course to write a business credibility 
book in four hours, and another in six hours. 
  
The biggest problem writers face is focus. You have so many great ideas, and 
sometimes new characters or topics pop into your head and won't go away until 
you write them down. But instead of just writing them down, filing them away, and 
forgetting about them, you feel you have to start a whole other book, ignoring the 
book you were working on. 

I should know, I have two fiction series' partially outlined, a sci-fi novel over half-
way finished, and about 14 more non-fiction books in my head. The trick is to 
narrow the focus to one project and be OK with yourself that the other projects 
aren't going to get done until the first one is done. Even if the others might be 
better, getting one completed goes a long way toward your confidence to 
complete another. 

And it's the only way books actually get published. 

In the first lesson, I’m going to give you five strategies you can use to beat 
procrastination with your writing, a startup checklist, and a weekly schedule of 
activities to complete. 
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This is how you’re going to finish your next book: 

1. Get your focus clarified and activated. 
2. Cross-train your skills. 
3. Find your ideal teammates. 

It's as easy as that! 

To get started, you need the following items in place… 

"  

Five Stages to Guarantee Success 
  
There are five stages to successfully completing your book project: Focus, 
Control, Prepare, Improve, and Teambuild. Each of these are necessary 
components to becoming a successful writer. They will be the infrastructure to 
any writing project you choose to tackle. 

1. Focus: In the “focus” stage you will define, declare, and ultimately activate 
the focus for your project. 

2. Control: In the “control” stage you will determine what you are allowing 
into your mind, thoughts, and ultimately reflecting out in your writing. 

3. Prepare: In the “prepare” stage, you will warm up your writing skills, get 
into position for success, and apply what you have learned to get the job 
done. 

4. Improve: In the “improve” stage, you will learn how to cross-train your 
skills as an accomplished writer. 

5. Teambuild: In the “teambuild” stage, you will engage your new skills to 
form a team of collaborators and encouragers who will root you on from 
the sidelines and even join the writing race with you. 

!

Your%Startup%Checklist:%

✓! !A!positive!attitude!!
✓! !A!writing!surface!and!your!writing!instrument!of!choice.!
✓! !A!notebook!to!stay!by!your!side!at!all!times.!
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As mentioned, we will cover these stages in-depth over the next 12 lessons. For 
now, let’s single out five procrastination-busting techniques you can employ 
immediately. 

!  

Assignments 
This is a writing course, so be on the lookout to these bright yellow boxes with 
assignments for each lesson. If you complete the assignments, your book will 
take shape quickly and effortlessly!
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Lesson 1: Quick Start 
5 PROCRASTINATION-BUSTING STRATEGIES 
  

The following five techniques are recommended to be done in order. You can 
spread them out throughout the week or do them all in one sitting. 

Technique 1: List your writing goals. You are more likely 
(and willing) to complete your goals if you write them down. 
Tape the list to your walls, door, bathroom mirror—any 
place you will see them on a daily basis. 

List at least 5 writing goals here: 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

Technique 2: Identify your procrastination habits. Do you check email every 
few minutes? Clean things that aren’t dirty? Tend to look up a fact or idea on the 
internet and end up surfing randomly? There are many more habits that cause 
procrastination. Identify and reserve them for outside your writing time 
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!  

List some ways you procrastinate: 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

Technique 3: Designate a writing space. Once 
you have your goals in front of you, you will need 
a place to actualize them. Your space should be 
sacred. It should be an area you can be free to 
create and away from distractions, including 
email. 

Describe your current writing space, then your 
ideal/dream writing space. What type of room is it 
in? Where are your writing utensils of choice? How much desk space do you 
allow? What’s around you to inspire you? Even if your actual space does not 
resemble your "dream" space, writing it down can help you create it over time. 
After all, you're a writer, you can create anything! 

Current Space: 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

! "I'm!addicted!to!Facebook,!Twitter,!chocolate,!email,!
Play8Doh®,!Slinkies,!my!cats,!work,!books!that!I!didn't!
write,!movies,!cookies,!and!anything!else!edible...!just!to!
name!a!few!!:)!What%distracts%YOU?!

©2016 Kristen Joy • TheBookNinja.com • Finish the Book!™	                                                  5



Dream Space: 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

Technique 4: Leave your preconceived limitations at the door. When you 
enter your writing space, take a deep breath, and replace any negative thoughts 
or emotions with its positive antidote. Give up thinking that you have to write the 
“perfect” book. Your time, however limited, will be that much more productive. 

What are some preconceived limitations you have fought before? (List negative 
thoughts here.) 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

Now take each negative thought from above and list the positive equivalent. 
What should you think instead? 

________________________________________________________________ 

________________________________________________________________ 
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________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

Day 5: Get support. If you have trouble writing alone, hang out with other writers 
and write together. If you can’t concentrate, give yourself a break, jot down 
thoughts floating in your head to get them out, and then come back refreshed. 
The key is to always come back. 

Make a list of people you can write with or bounce ideas off of: 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 
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Lesson #1 Assignment 
1. Get the following items in place: A positive attitude, a writing surface (or 

space), and a notebook to keep track of ideas. 

2. Fill out the worksheets above for the Procrastination-Busting Strategies if 
you haven't done it already. Start it now. 

3. Employ one of the five “Procrastination-Busting Strategies” every day for 
the next week. By the end of the week, you should have developed a good 
habit.



"  

Lesson 2: Find Your Focus 
MAKE CLEAR YOUR WRITING DIRECTION 
  

Have you ever started a project, and sat staring at the page, wondering why you 
started it in the first place? 

Have you ever known where you wanted your story to go, but couldn’t get there? 

Without a clear focus, your writing will have no direction and wander to and fro 
until it finally lands—sometimes not in a place you may have initially intended. 

3-Step Process For Finding Your Focus 

There are three steps you can take to identify and find your focus, no matter 
where you are in a project. 

Step 1: Identify Your Focus 

Take a step back to the beginning. Pick one project you want to work on. Only 
one! Write the title of it here: 

________________________________________________________________ 

________________________________________________________________ 

What was your passion, your original reason, for starting it? Write your answer 
here: 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 
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Step 2: Research Your Focus 

If you get stuck and cannot move on or you're having 
trouble getting a point across and need inspiration, go 
online, take a trip to the library or local bookstore, and flip 
through some books dealing with your problem. The trick 
to making this work is to have some self-control. 

1. Google it. Set a timer (this is important) so you don’t get caught up in the 
distraction of the internet. Google your topic and stick to it. 

2. Do not buy every book in the bookstore on your topic. Try the library first. 
3. When researching, stay focused on your initial problem. Do not allow yourself 

to get side-tracked with unrelated material. 
4. Limit your time. Spending too much time on research can hinder you from 

getting past that road block. Try to stick to no more than one hour. 
5. Bring a notebook to take notes. Put your problem/reason at the top of the page 

to continually keep it in front of you while you browse the shelves. 
6. Interview an expert. Find online forums dealing with your problem area and 

ask an expert on the subject. Are you stuck on a police scene? Ask your local 
police station if you can do a citizen’s ride-along and interview the officer. 
Interested in a unique medical condition? Contact a nurse who works for a 
doctor who specializes in the disease or condition you have questions about. 

Write a problem that you need research to help you figure out here: 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

What can you do to find the solution? 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

Step 3: Apply your focus  
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Now that you have found the reason you began the project in the first place (your 
focus) and are armed with notes from your research, it’s time to sit down and 
apply those notes to the project you are working on. Take 15 minutes after your 
research trip and write one paragraph for your project based on that research. 
Feel free to use the blank lines below or type in a document on your computer. 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 
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________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 
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Lesson #2 Assignment 
1. Schedule a trip to your local library, bookstore, or an interview with an 

expert. 

2. Write for 15 minutes in your notebook or word processing document, using 
information you have gathered from Steps 1 and 2.



!  

Lesson 3: Define Your Focus 
WHAT’S THE MEANING BEHIND YOUR DIRECTION? 
  

In this lesson, you will be introduced to concepts and techniques to find the 
meaning behind why you write what you write. As you face blocks and struggles 
in the natural course of a project, the meaning of what you’re working on is often 
lost. This lesson will teach you how to find and apply it again, thus motivating 
yourself to keep going. 

Do you tend to write about the same types of topics or create similar characters 
and situations in most of your work? 

Have you ever gotten stuck on a character, plot line, or topic, not wanting to re-
hash what you have already written in a previous work? 

Without a defined focus, the reasons why you write may be lost in the struggle to 
come up with something unique and sellable. 

3-Step Process For Defining Your 
Focus 

There are three steps you can take to define your focus, 
and locate the meaning behind the direction your writing 
projects are taking you. 

Step 1: Clarify Your Focus 

Is there a common thread throughout all your work? Do you always write about 
men and difficult relationships? Do you tend to choose the same topic and 
rehash it several different ways? Often writing is a form of therapy for situations 
you may have encountered in the past. This makes your writing stronger, so do 
not shy away from identifying issues you have faced and working that energy 
(negative or positive) into your writing. The challenge comes in creating unique 
situations, characters, or choosing unique topics so one work you write does not 
appear to be a reflection of another.  
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Why do you think you write about the topics you choose? 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

Step 2: Specify Your Focus 

Specify topics you enjoy writing about. Make a list of ideas, analogies, character 
types, personalities, etc. that often appear in your work. 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 
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Step 3: Define your focus  

Now that you have a clearer understanding of what types of writing you tend to 
gravitate toward and why you feel you do that, choose one item from the list 
above (Step #2) and create a brief outlined description 
of a situation, place, character, or informative idea that 
you could potentially work into an outline of a story or 
book. Note, this is not the time to outline an entire 
book. You are only choosing one idea to describe.  

Here is an example of a character outline: 

Character name: Bob Rogers 

Physical traits: brown hair, piercing blue eyes, 6’5” tall, stocky, broad shoulders 

Personality traits: neurotic, exercise & nutrition freak, environmental activist  

Occupation: Lumberjack 

Hobbies: Frisbee, basketball, football, Shakespearean acting 

Family history: father is evangelical pastor for travelling revival organization, 
mother is deceased (car accident), siblings – one sister, Jodi the tattoo artist 

Strengths: strong moral code, physically fit, caring, ambitious 

Weaknesses: anger issues, never resolved mother’s death, savior complex 

  

Here is a sample of an informative idea outline: 
  
Topic: Office organization 

Issues to address: lack of space, inconsistent workflow, un-inspirational  
  environment 

Solutions: space saving for small areas, bins, shelves, etc, file organization,  
  decorating to create atmosphere 
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Create your outline for one item from Step #2 below:. 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 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Lesson #3 Assignment 
1. Take 15 minutes, pick one item from Step #2, and write a brief outline for 

Step #3. If you wish, you may also apply Step #3 to a current project you 
are working on and develop more than one character, plot, place, topic, or 
idea. Do this at least three times this week. 

1. FREE Bonus! Go to your Members Area for your exclusive fill-in-the-blank 
character profile and topic outlines and a list of prompts! When you print 
your outlines, schedule 10–15 minutes a day for the next five days and 
create an outline for five of the writing prompts (one per day).



!  

Lesson 3: BONUS 
PROMPTS! 
  

Use the following prompts to get your creative juices flowing and to define your 
focus! Refer to Lesson #3, Step #3 for more inspiration. Assignment #2 says to 
choose five of the prompts below and use the bonus outlines to complete each 
prompt. If you're on a roll for your project, you may do more than five! 

Fiction 
Characters: 
Protagonist 

Antagonist 

Lead Female 

Secondary Female 

Lead Male 

Secondary Male 

Mysterious Character 

Hero 

Villain 

Real-Life Family Member 

Real-Life Friend 

Narrator 

Focal Character 

Situations: 
Introductions Between Main Characters 

Introductions Between Main and Secondary Characters 

History of a Character 
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Conflict: Character vs. Character 

Conflict: Character vs. Social Environment 

Conflict: Character vs. Nature 

Conflict: Character vs. Supernatural 

Conflict: Character vs. Technology 

Conflict: Character vs. Destiny 

Conflict: Character vs. History 

Your Personal History 

Personal History of Acquaintance 

Places/Settings: 
Character's Hometown 

Character's Current Living Arrangement 

Character's Friend's Home 

Character's Neighborhood 

Character's Favorite Store 

Character's Favorite Park 

Your Home 

Your City/State/Country 

Non-Fiction 
Topics/Informative Ideas: 
Something Difficult You Went Through 

Something You Have Overcome 

Something People Ask Your Advice About 

Entertaining Children 

Feeding Children 

Education 

Gardening: How-To 

Relationships: Advice 

Beauty: How-To 
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Beauty: Advice 

Health: How-To 

Health: Advice 

Money: How-To 

Investing: Advice 

Food/Drink: Advice 

Life Events (ie: Wedding) How-To 

Crafts: How-To 

DIY: How-To 

Self-Improvement: Advice 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Lesson 3: BONUS 
CHARACTER PROFILE OUTLINE (FICTION) 
  

Complete the outline below for each of your characters. This outline may also be 
used for non-fiction in determining your target audience! 

Name: 

________________________________________________________________ 

Physical Traits: 

________________________________________________________________ 

________________________________________________________________ 

Occupation: 

________________________________________________________________ 

Hobbies: 

________________________________________________________________ 

Family History: 

________________________________________________________________ 

________________________________________________________________ 

Strengths: 

________________________________________________________________ 

Weaknesses: 

________________________________________________________________ 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Lesson 3: BONUS 
PLACE/SETTING OUTLINE (FICTION) 
  

Complete the outline below for each place located in your world. 

Name of Place: 

________________________________________________________________ 

Surrounding Area: 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

Direct Area: 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

Items Located in Place: 

________________________________________________________________ 

________________________________________________________________ 

Types of People in Place: 

________________________________________________________________ 

________________________________________________________________ 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Lesson 3: BONUS 
SITUATION OUTLINE (FICTION) 
  

Complete the outline below for each situation you find your characters in. 

Problem: 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

Characters Involved: 

________________________________________________________________ 

Place: 

________________________________________________________________ 

Resolution: 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

©2016 Kristen Joy • TheBookNinja.com • Finish the Book!™	                                                21



!  

Lesson 3: BONUS 
INFORMATIVE IDEA TOPIC OUTLINE (NON-FICTION) 
  

Make copies of this page for each topic (chapter or section) in your book. 

Topic:___________________________________________________________ 

Issue to Address: 

________________________________________________________________ 

Your Solution: 

________________________________________________________________ 

________________________________________________________________ 

Issue to Address: 

________________________________________________________________ 

Your Solution: 

________________________________________________________________ 

________________________________________________________________ 

Issue to Address: 

________________________________________________________________ 

Your Solution: 

________________________________________________________________ 

________________________________________________________________ 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Lesson 4: Personalize 
GIVE VOICE TO YOUR FOCUS 
  

In this week’s lesson, you will discover your unique voice as an author, what 
makes your words different from any others previously published, and why that is 
important to you and your potential readers. 

3-Step Process For Personalizing Your Focus 

There are three steps you can take to personalize your focus, and set yourself 
apart from every other written word in the world. 

Step 1: Hear Your Passion 

Your passion determines your voice. It is located deep within your soul, so you 
must quiet yourself to hear it. What topics do you feel the most passionate 
about? What physical places do you visit when you usually feel your passion 
welling up inside of you? What does your passion say to you? 

My passionate topics: 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

Places I visit where the voice can best be heard: 

©2016 Kristen Joy • TheBookNinja.com • Finish the Book!™	                                                23



________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

What does that voice say to you? (What's it telling you to do?) 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

Step 2: Discover Your Unique Written Identity 

Do you follow a particular author’s style? What types of books do you read? 
Often your writing will reflect the tone of what you read, both fiction and 
nonfiction. What makes your writing different from the style you emulate? 

Write your answers here: 
________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

Step 3: Make It Personal 
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Once you identify where you best hear your unique voice and the styles you tend 
to write in, you can figure out why that would be important to you and your 
potential readers. Most writers do not write only for themselves, but to share 
something with the world. What is your message? How is it uniquely yours? Do 
you offer a spin or perspective not currently in existence?  

What is the personal message you share through your writing, and how is it 
unique and different from existing written material? 

My Personal Message: 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

How My Message is Unique: 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

©2016 Kristen Joy • TheBookNinja.com • Finish the Book!™	                                                25



!  

Lesson #4 Assignment 
1. Take a walk. Visit a quiet place where you have noticed your creative 

voice before, where thoughts and ideas flow unhindered, uninterrupted, 
and uninhibited. Bring your notebook along and write down those flowing 
thoughts and ideas. 

1. Who-What-When-Where-Why Exercise: Take your unique message from 
Step #3 and write a paragraph in your notebook about who your 
message can impact, what their response will be, when you will begin to 
share your message, where you see your message being spread, and 
why you feel so driven to put your message into book form.
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Lesson 5: Respect Your Focus 
HONOR WHO YOU ARE AS A WRITER 
  

In this lesson you will gain self-motivating action steps that will enable you to 
encourage, inspire, and enlighten yourself when you are all alone with a blank 
piece of paper. 

4-Step Process to Respect Your Focus 

There are four steps you can take to respect your focus, and give yourself added 
strength when faced with that blank page. 

Step 1: Give Your Words Power 

Any word you utter, write, or read has power. What you say will literally become 
real, whether in front of you or in your readers’ minds. When you speak and write, 
watch what you say and make sure you’re clear in the direction your words take. 
Negative words we tend to say about ourselves and our writing include: won’t, 
can’t, never, stupid, hard, impossible, loser, mindless, too big, 
unachievable, unreasonable, unobtainable, absurd, clueless, failure, 
inadequate, frustration, etc. These words will actually hinder progress on your 
book project. Use the following exercise to pinpoint the negative words you use 
to describe your book project and combat them with a positive. 

!  

Negative words I use to describe my writing or progress on projects: 

________________________________________________________________ 

! Kristen!says,!"!Yes,!it’s!another!
negative/positive!exercise,!but!
it!will!be!worth!it!and!enable!
you!to!reach!your!goals!"!
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________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

Positive words I can replace them with: 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

Step 2: Encourage Yourself 

Your work environment determines the 
atmosphere of your writing. If you write in a 
dreary, uncreative space, your writing will 
most likely be dreary and uncreative. If your 
workspace is well lit, colorful, and you have 
encouraging thoughts and affirmations 
posted around it, your work will reflect the atmosphere of your space and you will 
be much more productive (especially if you READ those thoughts)! 

Here are some examples of encouraging thoughts and affirmations you may 
want to post around your workspace: 

I am an amazing writer! 
I have something important to say. 
My words matter. 
My words have the power to create life or bring death. (Which one will you 
choose?) 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I am creative. 
I will be successful. 
I have the power to make a difference. 
I am not afraid. 
I have the power to change lives. 
I will see my dreams come true. 

What are other encouragements you can give yourself? Write them here:  

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

Now choose 5–10 of those affirmations, write them on sticky notes, colored 
paper, whatever you have on hand, and tape them around your workspace. Then 
be sure to READ a few of them every day and every time you sit down to write. 
Have fun with it! 

 
Step 3: Get Inspiration 

As a writer, you are always depleting your internal 
resources. If you don’t take time to fill them up again, 
you will become drained, empty, and ultimately stop 
working on that project. One way you can fill up your 
empty reserves is to get inspiration. Here are some 
ways we have used to get re-inspired (or inspired) to 
continue or start a new project: 

Spend time with Muses. According to Webster, a 
muse is “a guiding spirit, a source of inspiration.” If you 
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hang out with fellow writers (like a writing group) and share portions of projects 
with them, do you get inspired to write? 

Listen to music that makes you want to write. Writing medieval fiction? Try 
Celtic music. Writing a novel about a rock band? Try listening to heavy metal. 

Read a favorite author’s work. Do you model your writing style after a favorite 
author? Read everything that author has written. Do you write nonfiction but get 
recharged reading fiction? Visit your local library and stock up on a few good 
novels. It is interesting how many times nonfiction writers enjoy fiction and 
novelists enjoy nonfiction and biographies. Sometimes reading the opposite 
genre can help recharge and energize your writing (and often counts as 
research). We do this on a regular basis. I write primarily nonfiction, but read 
fiction for inspiration. You might write fiction and read non-fiction for inspiration 
and research. 

What are some other things you can do to get inspiration? Write them here: 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

 
Step 4: Find Counsel 

In order to truly respect your focus, you need to be accountable to it. You are not 
alone in this writing adventure! Find a friend, writer or reader, who can hold you 
accountable to get your writing done and encourage you. Once you start staying 
accountable to your work, you will be uplifted and enlightened to keep going. If 
you need one-on-one help with this, check out my coaching packages here: 
UltimateBookCoach.com/coaching 
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You also need someone to give you honest counsel as 
to how your writing appears to a general reader. This 
should be a friend who respects you and isn’t afraid to 
give you constructive criticism. And you cannot be afraid 
to receive that feedback, otherwise it will be a pointless 
exercise. 

List 3 names of people you know who would be willing 
to read portions of your work as you write it, give honest 
feedback, and above all, hold you accountable for 
finishing your book: 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

!  

Lesson #5 Assignment 
1. Every time you catch yourself saying a negative word about your project, 

write that word down on a slip of paper and put it in a jar on your desk. 
At the end of the week, count how many negatives you have said or 
written. This will help you actually visualize how much negative words 
are impacting your work, keeping you down, and tearing your dreams 
into pieces. You might want to keep a jar of positives as well. Every time 
you think something good about yourself, write it on a slip of paper and 
stick it in another jar. See which jar is more full at the end of the week. 
Your goal is to get the positive jar full and keep the negative jar empty. 

2. Contact your chosen counsel and ask if they would be willing to help you 
stay on track with your writing, read portions as you write, and give 
honest feedback.
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!  

Lesson 6: Activate Your Focus 
TRIGGER YOUR NEXT PROJECT 
  

This is the last lesson in the Focus stage! I’m excited about this lesson because it 
marks a conclusion. When you finish the Lesson 6 activities, you will have 
reached a major milestone toward finishing your book! 

In this lesson I will give you practical, achievable steps to get your next project 
past the starting gate and well on its way down the track. This is the last lesson in 
the “Focus” stage, but it is the most important. 

3-Step Plan to Activate Your Focus 

There are three steps you can take to activate your newfound focus, and 
empower yourself to see your project through to completion. 

Step 1: Anticipate the Finish Line 

If you can’t see your book project completed, you will not know it when you get 
there. It is important to have your goals in front of you and your finish line (a 
detailed description of the project you are working on) visible at all times. It can 
take the form of an illustration, a synopsis, or an outline. 

What do you think your book looks like? How many chapters is it? What are your 
ideas for the cover design? What type of publishing options are you considering? 

Write your answers here: 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 
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________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

If you haven’t gotten to the point that you can visualize your work, you need to 
stop now and make some decisions. Do not go any further until you have 
answered the above questions. Now is the time to stop making excuses and 
activate your focus! 

Step 2: Prepare Your Physical Body for the Race 

As a successful writer, you must treat yourself like an athlete. Dehydration can 
make or break your goals. If you exercise for only 15 minutes without hydrating, 
you will have lost 10% of the water in your brain tissue. That 10% decrease 
amounts to half your muscle capacity and is very dangerous! 

When you’re using your brain, thinking and strategizing, you are exercising your 
brain tissue. It is the same as physical exercise. Keep hydrated and you will find 
your thoughts flowing freer. Hydrated means water or water-based, non-
carbonated, non-caffeinated drinks. Carbonated and caffeinated drinks cause 
dehydration. 
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In addition to staying hydrated, you need to keep your body fueled with proteins 
and other nutrients. Start transitioning to a healthy, balanced diet. You’ll be 
amazed at the results that will begin to appear with your writing. 

What are some bad nutritional habits you need to start overcoming? 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

What are some good habits you can start to transition in place of the bad ones? 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

Step 3: Launch Your Plan 

Once in place, every good plan needs a launching point. It's time to get out your 
calendar! Create a timeline using the template below. Fill in dates for your goals. 
I left the first few lines and every other line blank for you to add more goals from 
previous lessons. 

________________________________________________________________ 

________________________________________________________________ 
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________________________________________________________________ 

Half-Way Point for Writing My Book: ___________________________________ 

________________________________________________________________ 

Rough Draft Completion Date:________________________________________ 

________________________________________________________________ 

Editor Chosen (include name if already known): __________________________ 

________________________________________________________________ 

Manuscript Sent to Editor:___________________________________________ 

________________________________________________________________ 

Choose a Publishing Option(s) to Research: 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 
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!  

Lesson #6 Assignment 
1. Before you do anything else, complete Step #1. 

2. Now that you have them written down, choose one bad habit to replace 
and try that this week. As you develop new good habits, add another 
bad habit to your changes, and so on. You can keep this going beyond 
this week by creating a "Habit of the Week." It can be as simple as 
putting your notebook in the same place whenever you enter your house 
so you don't have to look for it when your Finish the Book!™ 
assignments tell you to get it out. 

3. Complete the timeline for Step #3 and input the goal dates into your 
calendar program of choice. Take it a step further by posting them on 
Facebook or Twitter.

©2016 Kristen Joy • TheBookNinja.com • Finish the Book!™	                                                36



!  

Lesson 7: Confidence 
THE IN & OUT: MASTERING CONFIDENCE 
  

In this lesson we will tackle the issue of confidence and how a lack or surplus of it can 
hinder your ability to finish a book. Many times, what enters your mind has a direct 
influence on your level of confidence. We will give you practical steps to tackle the 
confidence issue and gear you up to put your writing strategy in motion. 

Steps to Control What Goes IN & OUT 

Here are two steps you can take to control your 
thoughts and gain confidence. When you control 
your thoughts, you control the quality of what 
comes out through your writing and you feel 
better about yourself overall. 

Step 1: Clear Your Mind 

Before you can fill your mind with positive things, 
you need to empty it of any other thoughts. 
There are several things you can do to clear 
your mind, such as taking 5 deep breaths, 
concentrating on relaxing one muscle group at a 
time, etc. Below is a list of various activities you 
can do to clear your mind. Put a tick mark next to 
the ones you want to try and try one of them before you start writing! In addition 
to these ideas, we have included blanks below for you to put your own ideas of 
how you can clear your mind. 

• Take 5 deep breaths. 
• Clench your face for 3 seconds, then relax. 
• Squeeze your head, neck and shoulder muscles tight. Straighten and relax. 
• Take a bubble bath. 
• Listen to relaxing music. 
• Have some hot tea or hot cocoa. 
• Stare into a fire. 
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• Stretch for 15 minutes. 
• Spend time with yourself for 1 hour doing something mindless. 
• Burn candles (aromatherapy). 
• Think of a place you're always at peace. Pretend you're there. 
• Cover your eyes and rest for 5 minutes. Then take a brisk walk outside. 
• Massage your hands 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

Step 2: Concentrate on Your Focus 

In the last six lessons, you have defined, personalized, and activated your focus. 
Use what you have determined to be your next focus from Lesson 2, Step 1 as 
you do this exercise. 

Write up to 5 things you can do right now to begin acting upon your chosen 
focus: 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

Now give yourself a deadline to complete one of the things on the list above: 

________________________________________________________________ 

Now that you have your first step in mind and your mind is clear of all other 
obstacles, do that first step! Repeat this process with each step as you complete 
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the previous one. As you finish portions of a project, you will gain confidence in 
your ability to complete the larger overall goal. 

Pat yourself on the back as you finish each step! Reward yourself for doing a 
good job, then tackle the next one. Before you know it, your book will begin to 
take shape. 

And the best is yet to come! Over the next few lessons, I’m going to dive into 
specifics of writing outlines, chapters, building your support team, and even 
switching up genres to get you more experience and make your next book more 
saleable. 

!  

Lesson #7 Assignment 
1. Choose one mind-clearing activity to do and do it now. 

2. Complete the second half of Step #2. If you get your first "step" done, 
rinse and repeat.
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Lesson 8: READY? 
WARM UP YOUR WRITING SKILLS 
  

Getting started is often the writer's 
biggest dilemma. Though there may be 
no shortage of ideas, it's defining those 
specific ideas on paper in a manner 
others will read (and hopefully enjoy) 
that presents the challenge. 

What you need to do is warm up your 
writing skills. Liken it to running a race. 
You don't jump into a 5K marathon 
without a little training first. It is the 
same with writing. The more you warm 
up your writings skills, the easier that 5K 
writing challenge will be. 

The exercises in this lesson will get your creative juices flowing, but it is 
important to stick to the rules. 

Each exercise has a time limit. This is for a reason. You must train yourself in 
short bursts before you try to sustain a long race. If you can sustain several short 
bursts in a row, you can gradually lengthen those bursts of creative energy and 
increase your writing stamina 

Lesson 8 will give you exercises to warm up your writing skills, keeping in mind 
your current project. In the previous lessons you have determined what your next 
focus will be. Now we will take steps to sharpen your writing skills and prepare 
you for launching your book! 

Three Warm-Up Exercises 

Below are three warm-up exercises. Each one has a time limit attached. Set a 
timer, keep tabs on a watch, but don't go over the limit, even if you're mid-
sentence. Keep your chosen focus in mind as you complete each one. You can 
choose to do one each day, or every other day this week. 
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Exercise 1: Think On Paper (15 Minutes Maximum) 

This is a bit of a brainstorming exercise. With your focus in front of you (from 
Lesson #2), start writing anything and everything that comes to mind about that 
focus. It can be character traits, topics to cover, underlying morals, back story, 
research ideas, etc. There's only two rules—stick to your focus, and don't 
organize your notes as you write them. Just write! 

You may also wish to type on the computer. Limit your distractions by setting a 
timer and focusing on only this exercise for the next 15 minutes. Ready? GO! 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 
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Exercise 2: Cranial Composition (10 Minutes Maximum) 

Taking your brainstorming notes from Exercise #1, now is the time to organize 
them. If you have anal tendencies, you may have done this as you were jotting 
them down, even though I told you not to. You can organize in a list, an outline, a 
timeline, or any other method you choose, as long as you can easily reference 
the material you came up with. 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 
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Exercise 3: Drafting (5 Minutes Maximum) 

Now take one item from one organized section from Exercise #2 and spend 5 
minutes writing about it. It can be a nonfiction topic, back story on a character or 
place, or a poem you would like to eventually feature in a children's book. What 
you write here may not end up in your final book, but it will at least be a giant 
stepping stone toward finishing your book! 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 
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________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

!  

Lesson #8 Assignment 
1. Make sure you complete Exercises 1–3 all at one time, one each day, or 

every other day. Don't let too much time lapse in between exercises. 

2. Use Exercise #3 to tackle a second chunk of your Cranial Composition 
from Exercise #2. 

3. Getting the hang of it? Expand Exercise #3 with a longer time limit.
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!  

Lesson 9: GET SET 
GET IN POSITION FOR SUCCESS 
  

Now you’re going to get into the nitty-gritty of the writing race. This is the lesson 
you've been waiting for! 

It's time to make a map of your next book. Even if you have already started 
writing (which I hope you have!) these exercises will help you streamline your 
ideas so you don't have unnecessary editing issues later. This lesson will 
eliminate much of the pain you could experience later in your book's writing 
process by training your book for success early. Less pain with the editor means 
more gain for YOU! Nope, we don't believe in "more pain, more gain" when it 
comes to writing. 

Now, take a deep breath. Let it out slowly. Stretch your arms high above your 
head and wiggle your fingers. Keep breathing as you reach your arms out to the 
sides as far as you can. 

This lesson is going to require a lot of thought, decisions, and hands-on 
participation, so I have intentionally kept it short. In this lesson, you will learn how to 
take everything you've learned thus far in this course, lay it in front of you, and map out a 
plan of exactly how you are going to reach the finish line of your book. 

The Track 

The path you outline below will be your 
guideline to map out any book's process and 
allow you to see the finish line. 

Step 1: Outline of Contents 

Take a few minutes to map out your Table of 
Contents for your book or list topics, ideas, 
thoughts, and strategies you would like to see 
in your book. If you are working on a fiction 
book, map out plot sequences of your story. If nonfiction, write down topics you 
would like to tackle in an approximate order of how you want them to be read. 
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________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

Step 2: Chapter Outlining 

Take any one chapter or topic from your Outline of Contents from Step #1 above 
and describe what you want to happen in each section of that chapter/topic. You 
do not have to outline each chapter or topic in order. Think of it in this analogy: 
So far through this course, you have identified the forest (your focus) and entered 
it (started limiting yourself to that one focus). Now you are identifying each 
individual tree species (each part of your chosen focus). 

This outline can be as detailed or broad as you want. As you go along, if you 
encounter something you don't know enough about, make a note beside that 
item to research it further later. 
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________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

!  

Lesson #9 Assignment 
1. Use Step #2 again on a new chapter or topic from Step #1. 

2. Repeat for at least 2 more chapters/topics that you listed in Step #1. 
Eventually your goal is to do this for every chapter/topic you outlined in 
Step #1. 

3. This assignment is not optional!
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!  

Lesson 10: GET SET 
GET IN POSITION FOR SUCCESS 
  

You've gotten ready, you're set with outlines, and it's all "GO!" as you write your book! 
This lesson will give you guidelines and techniques to keep you on track as you write, as 
well as some time to get those words on paper. 

Carpe Viam (“seize the road”) 

It's time to put your efforts of the 
past few weeks into action! Use 
any chapter outline you created 
from Lesson #9 and start writing 
from that outline. Get your timer 
out or keep an eye on the clock 
and write for 15 minutes. See 
where it takes you. You do not 
have to write the entire chapter (it 
probably wouldn't happen in only 
15 minutes anyway). The 
important thing is to just get those 
words on paper. 

You may use notepaper, your 
computer, or print out more 
sheets of the lined page if you 
need them. Have fun! 

Guidelines 

Here are some things to keep in mind as you write your chapter: 

1. DO NOT STOP for any reason until your 15 minutes is up. 
2. If you choose to use your computer, turn off spell check. 
3. Don't look at the big picture—focus only on this chapter. 
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4. Don't worry about the right timing. This does not have to be the first chapter of 
your book—you are allowed to write out of order! 

5. Reward yourself when you finish your first 15 minutes with a break. Then try 
increasing it to 30, 45, and so on. 

6. Stop every 15–30 minutes and stretch (set a timer). 
7. Tell a friend you are doing this assignment and have them hold you 

accountable. 

!  

!  

Lesson #10 Assignment 
1. Use your notebook, computer, or print out several sheets of the following 

page to complete this lesson. 

2. Follow the above guidelines. If your focus stays consistent, lengthen 
your writing time to 30, 45 or 60 minutes. Do not exceed 60 minutes 
without taking a break.

!
Kristen!says,!
"Perfectionism,is,NOT,
allowed,here!"!
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Chapter (working) Title:____________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 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!  

Lesson 11: Improve Endurance 
CROSS-TRAIN YOUR SKILLS 
  

You may prefer to write in one or two genres, but cross-training your skills will give you 
the drive and desire to continue working on your book when you begin to tire. This 
lesson will give you activities to complete that will help develop these cross-training skills 
and enable you to keep going on your main project. 

Cross-Train Your Writing 

Just as cross-training in fitness yields faster results and helps to avoid physical 
injuries, cross-training your writing skills will enable you to see faster results and 
will give your writing "muscle," making it stronger overall. Cross-training is the 
method in which you blend a series of different activities and styles to create a 
masterpiece. It literally shocks your mind with new foreign exercises, and wakes 
up parts of your brain you may not have been using. Use the activities below to 
cross-train your writing skills. 

Keep your first chapter from Lesson #10 in mind as you do these exercises. The 
goal is to build upon your current book project, not start a new one. 

Step 1: Venture to the “Other” Side 

If your book is a work of fiction, choose one object, topic, or concept you are 
working into the story and develop it as a non-fiction paragraph on the next page. 
Describe it's traits, characteristics, and moral developments and craft a detailed 
paragraph. 

If your book is a work of non-fiction, choose one object, topic, or concept you are 
writing about and develop a short fictional story around it. Remember that every 
good fictional story has elements of truth, so you can work in some of your book's 
content. 

Limit this exercise to 15 minutes. 
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________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 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Step 2: Tap Into Your “Writer’s High” 

In running a race, a "runner's high" is typically experienced at some point when 
the runner has pushed themselves beyond the limits they thought their body 
could endure. It is a feeling or "state of euphoria" (Random House Dictionary) 
and well-being associated with vigorous running or prolonged activity and is 
thought to be related to the increase of endorphins in the blood. 

To create a writer's high, you need to push your mind beyond the limits of what it 
thinks is possible. Once you break down those barriers of impossibility and allow 
your creativity to run free, even in a different genre than your current book 
project, you will find your writing flowing faster, more complete, and begin to feel 
exhilarated. Then you can tackle your original project again with a vengeance. 

To start, craft a short poem or children's story (think picture book) around your 
fictional plot line or non-fiction idea you developed in Step 1. For an additional 
challenge, create both a poem and short children’s story. If you need additional 
paper, print copies of the previous page. 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 
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________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

!  

Lesson #11 Assignment 
1. Complete Step #1 for the first chapter you wrote for Lesson #10. 

2. If you choose, you may take Step #2 a bit further with another topic, 
idea, or character from your current book. (rinse and repeat)
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!  

Lesson 12: Pass the Baton 
FIND YOUR IDEAL TEAMMATES 
  

Welcome to your final Finish the Book!™ lesson. Congratulations, you have 
almost made it through the entire course! This lesson will be a little lighter. You've 
worked so hard, I want you to continue using the strategies you have learned in 
the past lessons to finish your book. 

Isolation is probably the #1 hindrance writers face. Writing is naturally an 
independent process, but total isolation in your writing can cause some serious 
problems. It has been known to cause low self-esteem, can impair vision and 
hearing, weaken the immune system, and develop feelings of paranoia. 
Depression, anxiety, and other related issues can also be apparent. 

This lesson will give you exercises and goals to combat isolation and benefit your 
writing. 

Writing Relay 

As in running a race, sometimes you have to pass the baton to a teammate and 
have them carry the weight, encourage you, and cheer you on until you can 
continue again. Use the steps below to create goals for yourself to locate your 
teammates, support team, and find others who can cheer on your writing 
endeavor. 

Step 1: Get Connected for Help 

Almost every community has a local writer's group. Writer's groups can be 
centered around critiquing each other's work, doing writing exercises to sharpen 
their skills, and sometimes simply be a hang-out and source of encouragement 
when you are going through a rough patch. Here are a few places you can go to 
locate a writer's group already in existence: 

1. www.Meetup.com—This website is free to use and contains groups of all 
different hobbies and interests. You may even consider joining a group with a 
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topic you are writing about and learning from the members for content for 
your book. 

2. Community Colleges—Many local colleges have groups open to the public 
that focus on writing and publishing. 

3. Libraries—Your local library may already have a writer's group formed. If they 
don't, they are usually very receptive to someone wanting to start a group as 
it promotes literacy. 

4. Google or Yahoo Groups—These groups are subscription-based email 
groups, similar to forums, but all the messages go to your email inbox. Like 
Meetup.com, there are many different interests represented so they may be 
used for research. Unlike Meetup.com, these groups typically consist of 
people from all over the world. 

5. Craigslist.com—You can find a classified ad for pretty much everything on 
Craigslist. From bands seeking performers to used furniture, anything can be 
found. And it's totally free to use! 

6. Bookstores—Many bookstores have groups already formed for writers and 
authors. Ask your local bookstore if they have or know of such a group you 
can join. 

7. www.LinkedIn.com, www.Facebook.com, www.Twitter.com—These social 
media sites provide forums and conversations you can have with fellow 
writers. There is a wealth of knowledge on the LinkedIn forums, from proper 
editing to publishing, to just getting started writing that book. Facebook has 
groups for writers that help you promote and get feedback on your projects. 
(You can also become a "fan" of "Writing" on Facebook and get inspiration, 
prompts, and links to helpful writing websites!) Twitter is a conversation site 
that helps you connect with professionals and novices as well as experts in 
the topics you are writing about. 

There may be other places you can think of where you can locate groups to join, 
or friends you already know who might want to get together to write. List your 
ideas below: 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 
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Step 2: Initiate Contact 

Now that you have tools at your disposal to join or create a group of like-minded 
people (aka: writers) you do not want to neglect those who are not writers but 
who may aid in research or future assistance for your project's completion. In a 
way, you are "passing the baton" on to an expert who will help you not only finish 
your book, but find a good editor, representation (if you publish traditionally), or 
help with self-publishing. This expert will eventually pass that baton back to you, 
allowing you to fulfill your ultimate dream of becoming a published author. 

Some examples of topics and experts you may wish to contact are as follows: 

Topic: Inner workings of the music industry 
Contact: Band managers, musicians, music teachers, record companies, 
management companies, local artists, concerts, backstage passes (worth the 
extra investment for research) 

Topic: Finance, saving money 
Contact: Financial planners, single moms, coupon cutting "experts," financial 
self-help books 

Topic: Medical issues, diabetes 
Contact: Local diabetes association, my doctor, nurses, other diabetics, 
brochures in waiting areas 

Topic: Historical Fiction, medieval fantasy 
Contact: Renaissance fair participants, historians, historical farms/castles/
villages, college professors (medieval art & history), Europe 

Now write some topics you would like to research below and brainstorm people 
you can talk to, places you can visit, and resources you can find to help. 

Topic:___________________________________________________________ 

Contact:_________________________________________________________ 

________________________________________________________________ 

Topic:___________________________________________________________ 

Contact:_________________________________________________________ 

________________________________________________________________ 
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Topic:___________________________________________________________ 

Contact:_________________________________________________________ 

________________________________________________________________ 

Topic:___________________________________________________________ 

Contact:_________________________________________________________ 

________________________________________________________________ 

 
Step 3: Expand Your Team 

Besides local contacts, you can use social media and online forums to discover 
experts who will be more than happy to help with your research and even with 
your writing technique. Here are a few sites to search for experts in the writing 
industry (or a topic you are working on): 

Facebook.com—Facebook Pages and Groups are a great place to network and 
get connected with other writers and publishing experts. Here are a few of my 
favorite Facebook Pages and Groups: 

The "Writing" Fan Page—This is a fan page run and managed by The Book Ninja 
team. Inspirational quotes, informative articles and special events are posted 
regularly. 

Red River Writers—Promotional group for writers' coming & published works 

BestSeller BookLaunch Group—Promotional group for support of an Amazon 
Best Seller campaign. 

Publishing Success—This is a private Facebook Group managed by me for 
authors who want to connect with book publishing experts. Both aspiring authors 
and book experts are welcome to join. 

www.Twitter.com—Twitter is a social media outlet that not only connects you to 
brilliant minds worldwide, but also sharpens your writing skills by forcing you to 
write in 140 characters or less at a time. You can create conversations, 
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TweetChat with other writers (TweetChat.com - enter the hashtag: writing), and 
connect to experts who will help further your writing endeavors. 

If you find other groups of interest, write them here: 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

"  

Congratulations! 
You made it all the way through the Finish the Book™ course! 

Lesson #12 Assignment 
1. Connect to one of your contacts from Step 1. 

2. Initiate contact with an expert to help with your chosen topic (refer to 
Step 2). 

1. Join one social media site and start participating in forums, asking 
questions, etc.
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If you want to…

You need a coach.
Sometimes all you need is a nudge in the right direction, with the right tools to 
help you along, to reach your goals. Writing a book opens doors to many other 
business opportunities, and now the tools, strategies and experience I share with 
my ”I am Published!” clients is available to you! 

These sessions will help you with anything you need, such as: 

• How to organize your book 
• Whether to include a Preface, Introduction, Foreword or all three (and 

other important specific questions) 
• Accountability and gentle “but” kicking to get your book done 
• When to publish someone else’s book – and how to avoid customer 

service pitfalls 
• Additional product creation and other advanced beyond-the-book 

strategies 
• Advice on marketing specifically for your genre 
• Access to information I’ve learned in over a dozen years of business 

and from starting over 50 publishing companies 
• And anything else you can think of! 

This is about your book.  
Your needs. Your success. 
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Now you can finally tap into my vast education and experience to help you 
create the business and book you desire. The best part is, the sessions are 
scheduled when you need them most. Upon sign-up, you’ll receive a link to my 
coaching calendar and be able to schedule your sessions whenever you 
want. Sessions are recorded and I’ll send you the recording (MP3) when we’re 
done, so you can have access to the great ideas we come up with forever. 

Don’t think you’re ready for a book coach? Think about this… 

What is it costing you to not have someone guide you 
through the confusing industry of publishing? 

• Hours of frustration not having the answers to your questions when you 
need them 

• The completion of your lifelong dream to be published 
• Major mistakes that cause frustration with your customers 
• Even bigger mistakes that could cause legal problems 

Isn’t it time you avoid these costly mistakes, and 
make a difference with your book and impact your 

bottom line with proven results? 

Sign up for an “On Demand” coaching session with 
Kristen Joy, The Book Ninja, today! 

KristenOnDemand.com 
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