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This handout is intended to give you an overview of the manager’s access within the league’s 
new website.  Each of you should have received an email with your team password.  Additional 
reminder emails will be sent shortly.  Another email will be sent to all of the league parents 
giving them the password for their individual team.  Certain information will only be visible to 
team members, but we are still working on the details of what information will be restricted. 

When you go to the site’s home page, there are tabs across the top row with link to various 
pieces of information.  The tabs are shown below and you are invited to browse these areas and 
provide us with your feedback.  These tabs are visible from every page within the site. 

 

 Team page access: Log-in: 

Each of the tabs pulls down to display additional options as shown 
to the right.  Under the general information tab, you will find 
coaching tips, the manager’s manual (a user’s manual regarding 
your use of the site), and coach bulletins under “Hey Coach”.  You 
can also provide feedback through this drop down menu. 

To log in to your individual team page, you simply click on the 
padlock on the right end of the menu tabs shown above.  That will 
bring up the log in screen as shown here: 

  

You enter your own name and the password provided to you.  All security on this site is linked to 
your password, not your username, so just enter your own name.   

  



After you log in with your password, you will be brought to the Administrative Features page 
(shown below).  Through this page you have direct links to the various tools available to you.  
Keep in mind, many of these tools are also available directly from your team page.  The links 
include adding menu pages to your team site; posting a team bulletin; adding pictures and 
documents; scheduling events; and most importantly, emailing your team members!  You will 
only have the ability to perform these functions specific to your team. 

 

To get to your team’s site directly, simply click on the Team tab at the top of on any page within 
the site.  The first time you click on the Teams tab, you may need to select your division and 
team from the pull down menus shown below: 

 

Once on your team page, you will have the ability to directly edit the news bulletin or add a new 
one.  Within the bulletin, you can add any sort of a welcome message and you can even add 
pictures.  (Copies of your postings and email messages are sent to the webmaster.) 

  



Through the pull down menu on the Teams tab, you can access other 
information about your team, as shown to the right.  If you go to your 
roster page, you will see your full roster, with your team name shown at 
the top, similar to that shown below.  Just under the team name are links 
to view the page link (for pasting in emails), print your roster, or email 
your team. 

 

 

You can also enter events for your team.  You need to enter start date and time and end date 
and time.  Then simply a title and description of the event or other details, such as location. 

 

 

If it’s a recurring event, you can choose the recurrence feature at the bottom, but be sure to 
enter an end date or limit the number of occurrences or the recurrence won’t work.  Once you’ve 
created a series of recurring events, any edits will need to be made to each occurrence. 

Have fun with the website, but most importantly have fun with your team!  We hope this website 
makes your job easier this season and allows better communication with your team.  If you have 
trouble, please refer to the Manager’s Manual.  (You may need to log out from your team 
password to access the manager’s manual.)  If you aren’t able to find a solution, please contact 
the webmaster at webmaster@middleborolittleleague.com. 

Thank you for helping to make our league better! 


