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Welcome to the Fairfax Little League’s Managers' Manual. This documentation outlines the different 

features associated with our website at www.fairfaxll.com. These capabilities will make it easier for 
you to communicate with and manage your team.  These functions can be performed by Managers, 
Coaches, or a willing parent.  Don't worry - it looks long, but it is mostly pictures.
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All of the above features will be available to you after you are signed in under the "Admin" section of 

your site. Also, additional field specific help is available on each form by clicking the blue help dots  
to the left of each field. Good luck with your team and have a great season. 

 

Navigate to Team Page 

To navigate to your team page, hover your cursor over the team tab in the upper left hand corner 

below the banner and click on the link for Choose a Team. 

 

Using the drop down menus, select the Season, Division and Team. 

http://www.fairfaxll.com/
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Login as a Manager 

In order to login as a Manager, you can use your First Name Last Name and the Manager login 

passcode sent to you by the website OR you can use the email and password you used to register.   

From any page at www.fairfaxll.com, the login option is at the upper righthand corner (no more 
padlock).  Use the blanks provided or click on the LOG IN link for a separate page to enter Enter your 
FirstName LastName and passcode sent to you by the website OR you can use the email and password 
you used to register. 

 

 

You will then be presented with the administrative menu shown below.  The menu items in bold and 
not grayed out are available to you as a Manager. 

http://www.fairfaxll.com/
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Add a New Bulletin 

The bulletin can be an effective way to communicate with your team's players and parents. Bulletins 

are displayed on your team's home page with the newer bulletins displayed at the top of the page. 
You can optionally email new bulletins to players and parents using the "Broadcast Email" feature.   

1. First make sure you are signed in as manager/admin  
2. Select "Team" from the menu tabs from the at the top of the page 

Note: You may have to select season, league and team at the top of the page  
3. Click on the "Add a New Bulletin" hyperlink  

 

 
 

4. Enter information including "Respond To", "Publish Date", and "End Date"  
Note: If no "End Date" is entered the bulletin will remain on your team's page indefinitely  

5. Enter the title and write your bulletin.  

6. You may choose to have the bulletin emailed by checking the "Email Broadcast" box. Select 
who you would like the bulletin to be mailed to (parents, players or both)  

7. IMPORTANT STEP for EMAIL BROADCAST – Under Recipient Teams, be sure to select only 
your team. 
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8. Click "Submit" to complete  

To edit an existing bulletin, just click on the "Edit" icon next to the bulletin on your team's 

page.  To delete an existing bulletin, just click on the "Delete" icon next to the bulletin on 

you team's page 

Alternatively, you may email your entire team without creating a public message by using 

the "Email the whole team" link at the bottom of the "Roster" page. This gives you a private 
alternative to posting a public bulletin.  

Edit Practices and Games (including adding snack & field duties) 
You have been granted the right to edit practices and games.  Your edits should be limited to: 

 
1) Moving the TIME of your practices earlier or later; 

2) Adding snack or field maintenance duties to games in the Notes section; and 
3) Canceling practices. 

 

Although you have the rights to make changes to game times and dates 

and practices dates, Managers should NEVER change these values -- only 
the Scheduler or a designee. 

To edit an existing game or practice, including canceling it, just click on the "Edit" icon next to the 
game or practice on your team's schedule page.   

To delete an existing game or practice, just click on the "Delete" icon next to the bulletin on you 
team's page. 

 
 
 

 



Fairfax Little League    Team Website Manual 

www.fairfaxll.com  5  

 

Edits can include: 

 Canceling a practice with the Cancel check box 

 Changing the time of a practice using the Start and Finish boxes.  Be sure to put “a” for am 
and “p” for pm. 

 Adding who will be responsible for snacks or field duties in the Notes field. 

Members of your team will be sent an email notice of the changes unless you uncheck the notification 

boxes at the bottom of the page. 
 

 

Game Attendance 
From the Team Schedule page, coaches will find a magnifying glass icon that reads "Attending."  Once 
the magnifying glass icon has been selected, the resulting page will display three columns, Attending, Not 
Attending, and No Response.  If this is a new event, or responses have not been captured, all individuals 
associated with the team will be displayed beneath the No Response column. 
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Choosing the email button above each of the columns will allow the coach or team manager to send an 
email to that group of people. When choosing the email button above the No Response column, this will 
generate an automatic email to all of the individuals in that column. The receiving individual will receive 
an email with the event information and two links: "I'm In" and "I'm Out."  Selecting "I'm In" will place this 
individual in the Attending column on the Attending section of the Schedule page.  Selecting "I'm Out" will 
place the individual in the Not Attending column. 
 

 
 
Members of your team can also navigate to their personal account by going to the Edit My Account tab on 
the home page of your website. Once logged into their family account, they will see schedule icons to the 
right of each individual. Clicking on the schedule icon will display each participant's schedule for teams 
they are associated with. 
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Once the member has clicked on their schedule icon, this will display a list of the events they are involved 
with, and they can select whether they are "Attending" or "Not Attending." Selections made here will be 
visible to the team manager and coaches when accessing the team Attending section on the Schedule 
page. So if a member knows they will be away for a certain week, they could make this selection well in 
advance to notify the coaches and managers. 
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Edit Game Results 

This section will allow you to enter or change a score, as well as any other information about a game.  
Home team is responsible for entering the score. 

1. First make sure you are signed in as manager/admin.  
2. Select "Team" from the menu tabs from the at the top of the page 

 (you may have to select season, league and team at the top of the page)  
3. Select "Results" from the menu pages at the left  

 

4. On the team results page, find the game you wish to edit and click on the "Edit" icon to the 
right of the game  

 

 

5. Enter score or any additional result changes and optionally, game commentary  
6. Click submit to confirm changes.  
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 Post a General Event 

This feature will allow you to post events on your teams "Event Calendar" and "Schedule" page for a 

specified period of time. This is a great tool for adding an event such as an additional practice, trip or 
meeting 

1. First make sure you are signed in as manager/admin  
2. Select "Admin" from the menu tabs at the top of the page  
3. Next, select "General Event" from the menu pages to the left of the screen  

4. Fill in the information for your general event 
Note: You must enter a start date and a title. If no end date is entered, the end date will be 

the same day as the start date  
5. Under the recurrence section, you may leave the values blank if this is a one time general 

event  
6. Click submit to confirm general event  
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Upload Document 

This feature will allow you to upload a document from your computer to your teams page. This can be 

used to post parental permission slip or any document that you would like only your team to have 
online access to. Your team's document access page is password protected. 

1. First, make sure you are signed in as manager/admin  
2. Select "Admin" from the menu tabs at the top of the page  
3. Select "Documents" from the menu pages at the left of the screen  
4. Enter the name of document as you would like it appear on website  

5. Type a brief description  
6. Select "Browse" to locate document file on your computer.  
7. Make sure your team  is selected under the "Available To" list  
8. Click "Submit" to confirm upload your document to your team's document page.  

 

Upload Photos 

This feature will allow you to upload a photograph from your computer to the "Pictures" section on 

your team's page. This can be used for game, team or any photo you would like your team to have 
access to. 

1. First, make sure you are signed in as manager/admin  
2. Select "Admin" from the menu tabs at the top of the page  
3. Select "Pictures" from the menu at the left of the screen  
4. Enter a brief description/caption for the photo  
5. Use "Browse" to locate the image file to upload on your computer  
6. Click "Submit" to confirm photo upload.  

 

Add, Edit & Delete Team Pages 

This feature will allow you to add Menu Pages to your Team's area. This can help you create an 
informational "sub-site" for your team. 

1. First, make sure that you are logged in to the Admin section of the site.  
2. If you are adding a menu page, select "Menu Page" from the Admin section of the site 

OR   If you are editing an existing page, go to the "Team" along the top of your site and select 

the page that you wish to edit or delete. In the upper left corner, you will see an Edit icon ( ) 

and a Delete icon ( ). Click on the appropriate one.  

 

Edit Player's Statistics: 

This feature will allow you to enter or edit player's statistics for a particular game. This will let you 
track players' performance and progress throughout the season.  

1) First make sure you are signed in as manager/admin.  



Fairfax Little League    Team Website Manual 

www.fairfaxll.com  11  

2) Select "Team" from the menu tabs from the at the top of the page 

(you may have to select season, league and team at the top of the page)  
3) Select results from the menu pages at the left  
4) On the team results page, find the game you wish to edit and click on the "Edit Game 

Statistics" icon to the right of the game (the icon will be green if stats have already been 
entered and black if no stats have been entered thus far)  

5) After clicking the icon, you will be presented with a spreadsheet with all players and input 

fields for all statistical categories across the page. At the top of the page will be tabs for 
different positions (goalies, players, etc.)  

6) Enter any statistical data for each player as appropriate and be sure to check the "ATN" box 
for all players who attended the game, regardless of whether they had any data reported.  

7) Click "Submit" to confirm changes  

You are welcome to try this feature, but it is not required.  Some testers found it less user-
friendly than the excel spreadsheet version for PPRs (found at 
http://www.leagueathletics.com/HeyCoach.asp?n=46128&snid=kNHK%5C3O%3E%5B&or

g=fairfaxll.com), others liked it.  The GameChanger scoring app for the iPhone, iPad, and iPod Touch 

is also a good alternative if you have one of those devices available.  GameChanger collects the player 
stats as the game is scored.  More information can be found at (http://www.gamechanger.io). 

 
 
 

 
 
For the full name of any of the stats, hover your cursor above the abbreviation. 

You do not need to enter a position. 
“Atn” for attendance at a game will fill in automatically once you enter a statistic for a player. 

http://www.leagueathletics.com/HeyCoach.asp?n=46128&snid=kNHK%5C3O%3E%5B&org=fairfaxll.com
http://www.leagueathletics.com/HeyCoach.asp?n=46128&snid=kNHK%5C3O%3E%5B&org=fairfaxll.com
http://www.gamechanger.io/
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 Results and Player Statistics Available to Enter Online 

 

Defensive Innings     

   P - Pitcher innings     

   C - Catcher Innings     

   1B - First Base Innings     

   2B - Second Base Innings     

   3B - Third Base Innings     

   SS - Short Stop Innings     

   OF - Outfield Innings     

   BN - Bench innings     

   DI - Defensive Innings*     

   GP – Games Played* 

 

Fielding     

   A - Assists     

   DP - Double Plays     

   E - Errors   

 

Hitting     

   PA - Plate Appearances or At Bats     

   OAB - Official At Bats (exclude BB, HP, etc.)     

   R - Runs     

   CP - Coach Pitch (AA only)    

   H - Hits     

   2B - Doubles     

   3B - Triples     

   HR - Home Runs     

   RBI - Runs Batted In     

   K - Strike Outs     

   BB - Number of Walks     

   HP - Hit by Pitch     

   SH - Sacrifice Hit/Bunt     

   SF - Sacrifice Flys     

   FC - Fielder's Choice 

   OE – On Base by Error     

   Avg - Batting Average*     

   OBP - On Base Percentage*     

   SLG - Slugging Percentage*     

   SB - Stolen Bases     

   CS - Caught Stealing     

 

Pitching     

   IP - Innings Pitched     

   PT - Pitches Thrown     

   R - Runs Allowed     

   H - Hits Against     

   2B - Doubles Allowed     

   3B - Triples Allowed     

   HR - Home Runs Allowed     

   SO - Strikeouts     

   BB - Base on balls (Walk)     

   WP - Wild Pitch     

   PO - Pick Off     

   HP - Hit by Pitch     

   CP - Coach Pitch (AA only)     

   W - Win     

   L - Loss     

   S - Save     

   BF - Batters Faced 

   ER - Earned Runs     

   ERA - Earned Run Average*     

   WHIP - Walks & Hits/ Innings Pitched*     

   RIP - Runs/Inning Pitched*     

 

 

*Calculated Field 

  Not in existing excel PPRs 
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Defensive Innings 

 

 
 

Hitting 

 

 

Pitching 

 

 

Fielding 

 


