
 
 
 How to schedule games and practices from the La Jolla Youth Baseball 
Site  
 
Overview: The scheduling system on the LJYB website is the key to communicating with the 
members of the league.  When games and practices are entered into the system it does a few 
important things for our league. 
 

1. Parents and players are notified and sent reminders by email and/or text using their up-to-
date contact info and taking into account their preferences for email and/or text. 

2. The non-availability of the field for other teams to schedule games or practices is noted so 
that there are no scheduling conflicts 

3. It provides a reference area where everyone in the league can see what activities are 
occurring on a specific day and for a specific team over the season. 

4. The system will automatically setup an area where managers can enter the scores of the 
games with the results used to automatically populate the division standings. 
 

Finding the Scheduling Function:  
1) Sign into La Jolla Youth Baseball Website (same login and password you set up during 
registration)  
2) Click on "Admin" (next to "Sign Out" link at the top of the page).  
3) Hover over "Scheduling" option in the Admin menu  
4) Select "Add Game/Practice" in drop down menu  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adding a Practice or Game:  
There are several required fields to fill out on the Event Details page which is displayed after you 
select “Add Game/Practice” from the Scheduling Menu 
 
Date of the event (If you don’t know the date it is best to wait and schedule it when you do know.) 
Start and end time of the event 



Location – this is typically one of the LJYB fields.  There are many options (such as “San Diego, 
Brickyard Cage”) so become familiar with the list.  It is recommended you do not add a New 
Location without permission from the LJYB President. 
Category – this is typically “Game” or “Practice” but there are other options to choose from.  Use 
“Scrimmage” for a preseason game that does not count in the division standings. 
Skip the fields labeled “Status”, “ID” and “Arbiter ID”.  If you need to cancel a practice or game you 
can update an existing entry to “Cancelled”.  This will email all members associated with that event 
that it has been cancelled. 
Season is prefilled to the year of the current season and does not need to be changed. 
Do not check “Link to tournament bracket”.  That box is for post season play. 
Teams – select the home team 
Opponent – select the visiting team from LJYB if it is a game.  If it is a practice do not enter this 
field. 
Other – select the opponent only if you are playing a team outside LJYB that is not displayed in the 
Opponent list above. 
Outside Opponent – enter the name of the team if it is not available in the “Other” list of teams. 
Event Note – Add any special note for your individual practice such as “Ok to wear shorts”.  Do not 
use this field for LJYB games as the Event Note goes out to both LJYB teams. 
Send Notifications Now – Checking the first box will send an email/text to the manager(s) of the 
teams identified above.  Checking “Notify Team Members and Parents” will send email/text” to the 
players and their parents.  Notify officials is not currently used by the system. 
 
Click the SUBMIT button to save your game or practice in the system.  
 



 



Editing a scheduled event: To modify a scheduled game or practice select “Master Calendar” from 
the Admin “Scheduling” menu.  Then click on the date of the event.  The system will display all the 
events on that date. 
 

 
 
Click the little pencil icon to the left of the field to edit the information.  If you want to delete the 
event check the box on the far left of the event and then click the “Delete Checked” button. 
 
Displaying the Team Schedule – When you navigate to a team’s home page the next 10 events will 
be displayed on the right side of the page.  You can see the entire schedule by selecting the 
“Schedule” option on the left side of the team page. 
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