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Schedulers, 
Thank you for attending the NCJLA Virtual Regional Scheduling Meetings. We know that there was
quite the learning curve, but we are happy that everyone persevered and has a few games to play
this spring. Now that you have games, we want to get those games into the websites for parents
and coaches. Below is the list of action items that you should complete well before your first
game. Please note that ONLY assigned schedulers for a team can submit games, no coaches
or team managers. Dan, Chris, Erin and I are here to help you. Please reach out to any one of us
for help.  

We finally made it! 
Laura Jennings 
NCJLA Executive Director 
Execdirector@ncjla.org 

Dan Miller, NCJLA Webmaster
webmaster@ncjla.org
 
Sscheduler's Action Items 
 

1. Review the games that you scheduled on your regional spreadsheet with other
schedulers.  

a. Check for any gaps in your schedules or open host dates for other teams. Fill in as
necessary. 

b. Confirm exact game times, and what format of the game you will play. (ie: full size,
small sided, etc) 

c. Try to play all the teams in your region at least once or schedule home and
away to make a full schedule! 

 

2. Out of Region Games. 

a. If your club can play out of your region, and you want to play teams from further away.
Check the schedulers list that was sent to you with a password from the NCJLA
Webmaster last week.  

b. Can’t find the list? Email execdirector@ncjla.org and we will get you connected.  
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3. June Games. 

a. Talk with your parents and club leaders about extending your season to June. If they
want to keep playing the NCJLA can support those games. Go ahead and schedule
and submit for officials, if needed.  

 

4. Confirm that your team's name is on the Home Game Submission Template. 

a. Attached to this email.  
b. If your team is missing, email webmaster@ncjla.org to register the team or click HERE

 

5. Enter your team’s Home games on the Home Game Submission Template. 

a. Instructions are (HERE). 
b. Watch a video (HERE). 
c. Playing Non-League games? Check this How To (HERE) 

 

6. Send your Home Game Submission Template to the NCJLA Webmaster ASAP. 

a. Avoid the Short Notice Fee by sending in the game at least 12 days in advance. ($50) 

 

7. Communicate with the webmaster and assignors about your home games.  

a. If there are any errors or missing data the assignors or webmaster will need you to
correct or confirm the information via email or phone.  

b. They appreciate your prompt attention to those emails and phone calls. 

 

8. ENJOY the GAMES! 

a. The NCJLA and Assignors will take care of loading the schedules to the website and
arbiter sports.  

b. When the schedules are LIVE link them to your team’s Team Snap, website or social
media accounts. 
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