
2020 Instructions for Team Registration Payments 

The NCJLA is now accepting payments via the Zelle App. Clubs should call their bank and 

request to have the ZELLE app for making payments. The app instructions are HERE and listed 

below. 

There is NO FEE to use ZELLE. Once ZELLE is established the club must log into the ZELLE app 

and select the option to "send money". They will then select to send money to the email 

address payments@ncjla.org.  

In the notes section of the "send money" page of the ZELLE app the club should write the name 

of the teams they are paying for OR that the payment is for ALL of the clubs registered teams.  

It is NOT recommended to use a personal email address. We suggest that you use an email 

address that could be passed along to subsequent treasurers and that is tied to your club’s 

name. 

 

Instructions for New Zelle users: 

Step 1: Install the Zelle App on your smartphone or computer 

 

 

 

Step 2: Select your club’s banking institution 

 

 

Step 3: Choose a person or institution to pay. For NCJLA payments the email is payments@NCJLA.org. 

https://www.zellepay.com/
mailto:payments@ncjla.org
mailto:payments@NCJLA.org


 

 

Step 4: Choose the amount and write the TEAM NAME(s) in the notes section of the payment. 

 

Clubs that need to pay by Online Bill Pay: 

Clubs that need to pay via their banking institution’s online bill pay service may do so without a fee from 

the NCJLA. The club treasurer should generate the payment and send a copy of the email confirmation 

to treasurer@ncjla.org. 

 

Clubs that need to pay via check: 

Clubs that need to pay by check should mail the check to: 

NCJLA, PO Box 172, San Anselmo, CA 94979 

Checks should be received prior to team registration closing so that the team can be marked paid and 

included in the conference formation. 

 

Clubs that need to pay via Credit Card: 

Clubs that need to pay by credit card should also factor in that a 3% fee will be added. The NCJLA moved 

away from using merchant services so that those funds could be used to fund more scholarships. Clubs 

that need to pay with a credit card will be sent a private link after team registration closes. The 3% fee is 

due at that time. 

 

Best Practices: 

• Never use your personal banking accounts to pay for Club expenses.  

• Discuss different payment options with your banking institution before team registration 

deadlines approach 

• Contact the NCJLA early if you know that your bank will not allow the use of Zelle 



• Set up online bill pay before the season starts 

• Contact the NCJLA if you need the bank routing and account number for online bill pay 

(treasurer@ncjla.org) 

 

Questions or have an unusual situation?  

Email Treasurer@ncjla.org or Execdirector@ncjla.org 

mailto:Treasurer@ncjla.org

