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Welcome to Kent Park and Recreation’s After-School 
Program. The program is designed to meet the needs of Kent 
Center School children, kindergarten eligible through the sixth 
grade, who need a structured, supervised environment at the 
end of the school day. We welcome your participation and 
suggestions and look forward to working with you and your 
child(ren). 

Miranda Lovato, Interim Park and Recreation Director 

I. Overview 
Kent Park and Recreation’s After-School Program 
is open currently to Kent Center School children 
kindergarten eligible through the sixth grade, and 
meets Monday through Friday from 3 to 5:30 p.m. 
in the Kent Center School cafeteria. The 2021-22 
program is limited to 16 children/day and will 
adhere to the State of Connecticut Office of Early 
Childhood guidance and the state’s Executive 
Orders related to COVID-19 as well as Kent Center 
School’s Reopening Plan 2021. Staff and 
youngsters are required to wear a protective face 
covering or mask that completely covers the nose 
and mouth, adhere to social distancing and 
enhanced hand washing procedures. The program 
features snack and homework time, indoor and 
outdoor activities.  

II. Registration 
Advanced registration will be required through the 
Eventbrite link. Families must sign-up their 
child(ren) by 7 a.m. the day they wish to attend. 
You may register your child(ren) for up to 4 months 
in advance. The registration program will not allow 
you to register for a particular day if it is full. Park 
and Recreation will adhere to KCS policy that a 
child’s plans may not be changed during the school 
day. 
Participating youngsters must be registered before 
attending the program. A new registration form, 
including the Informed Consent form, is 
required each school year. Parents/guardians 
should update these forms if changes occur during 
the school year. Download the registration forms 
and fill-in using Adobe Acrobat and email to 
parkandrec@townofkentct.org. Forms also are 
available from Park and Recreation by calling  
860-927-1003. 

III. Schedule 
The After-School Program follows the Kent Center 
School calendar, starting August 30, 2021. The 
program does not meet on school vacation days and 
snow days, half-days or early dismissal days. Please 
be sure you have alternate arrangements in place in 
the event of an early (or emergency) dismissal and 
that your child knows these plans. Please note the 
program may cancel without notice in the event of 
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suspicion or diagnosis of COVID-19 in a staff 
member or child(ren) who attended the program. 
The program meets Monday to Friday from 3 to 
5:30 p.m. in the school cafeteria. The afternoon 
includes homework time and snack time, which is 
provided by the program. Children are not permitted 
to eat food from their backpacks unless there are 
dietary or allergy concerns. Other activities may 
include indoor or outdoor play (weather permitting), 
games and/or arts and crafts, adhering to COVID-19 
protocols. Children will be given their own supplies 
for projects and activities. Children should bring 
appropriate clothing and footwear for outdoor 
activities and the weather. The program will not 
accept children who have left school during the day. 

IV. Cost/Payment/Payment policy 
The daily fee for the After-School Program is $11 
per child, which includes snack. The Kent Park and 
Recreation Commission reserves the right to charge 
a late fee of $5 for each 15 minutes a 
parent/guardian is late picking up his/her child. 
Payment is appreciated on a weekly basis and is due 
monthly when bills are mailed. The Town of Kent, 
Kent Park and Recreation, will charge a $30 fee for 
checks returned by the bank. Accounts must be paid 
in full by June 26, 2022.  
Financial assistance, sponsored by the Kent 
Community Fund, is available to families in need – 
speak with the Park and Recreation director (email 

parkandrec@townofkentct.org or call 860-927-
1003). Such inquiries are confidential. Kent Park 
and Recreation does not participate in the 
Care4Kids Program. It shall be a policy of the 
Kent Park and Recreation Commission to deny 
participation in the After-School Program to 
families who have a past due balance of $300 or 
more and/or who have not made a payment in three 
consecutive months for participation in the After-
School Program. 

V. Parents’ Responsibilities/Pick-Up Procedure 
Parents/guardians must email KCS 
(robbm@kentcenter.com or coxm@kentcenter.com) 
by 10 a.m. to notify the school that their child is 
attending the program. Parents should drive up to 
the cafeteria doors (the first set of the cafeteria’s 
double glass doors as you make the loop around the 
school parking lot) and staff will send out their 
child(ren) (Kent Center School currently is not 
allowing parents to enter the school building). There 
would be a note on the cafeteria door if the program 
is outside, and parents could pick-up outdoors. 
Parents/guardians must notify the program in 
writing if someone other than themselves or a 
person listed on the emergency information sheet is 
picking up their child. Parents/guardians should 
check homework assignments for accuracy and 
completeness. By signing the registration form, 
parents/guardians agree to abide by the guidelines 
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stated in this handbook. The Kent Park and 
Recreation Commission may amend these 
guidelines. 

VI. Attendance 
Children may attend the program as needed, 
depending on availability. The program is allowed 
to accept up to 16 youngsters/day. 

VII. Staff 
The After-School Program leadership team is 
responsible for the daily operation of the program 
under the supervision of the Park and Recreation 
director. Concerns about the program should be 
brought to the Park and Rec director. The ratio of 
staff to participants is 1:8.  

VIII. Illness/Injuries 
A leadership team member would contact 
parents/guardians should their child become ill or 
injured while attending the program. A child who 
becomes ill while at the program would be isolated 
in a “sick room,” (the Teacher’s Lounge adjacent 
the cafeteria) in accordance with State of 
Connecticut Office of Early Childhood COVID-19 
protocols. A member of the leadership team would 
fill out an emergency pick-up form that the 
parent/guardian should sign. If the parent/guardian 
is not available, a leadership team member would 
then contact persons listed on the emergency 
information sheet. Should a child require 
immediate/emergency medical treatment, a member 

of the leadership team would call 911. The child’s 
information sheet would be given to the emergency 
services personnel, and the child would be 
transported to the hospital listed on the sheet, if 
possible, or the nearest hospital. 

IX. Late Pick-Up Policy 
A member of the leadership team and/or the Park 
and Recreation director will notify the state police 
at Troop L if a parent/guardian fails to pick-up 
his/her child by 6 p.m., and the parent and/or a 
listed emergency contact cannot be reached. A 
member of the leadership team and/or Park and 
Recreation director will stay with the child(ren) 
until the parent/guardian or emergency contact 
picks up the child(ren). 

X. Emergency Evacuation 
The Kent Town Hall, 41 Kent Green Boulevard, is 
the evacuation site in the event the program has to 
leave Kent Center School due to an emergency. 
Notice would be posted on the outside cafeteria 
door at KCS. Parents/guardians would pick-up their 
child(ren) at the Kent Town Hall. 
 
 

XI. Restrictions 
Children may not use or share personal items 
brought from home while at the program, including 
cell phones, Pokémon cards or hand-held video 
games. Participants who have laptop computers 



may use the computers for homework purposes only 
after which time the laptops must be kept in the 
ASP closet for safety purposes.  

XII. Removal 
The Kent Park and Recreation Commission reserves 
the right to suspend or terminate a child from the 
After-School Program for inappropriate behavior, 
delinquency in payment of fees or inability of the 
child and parent to adjust to the program. This will 
be determined by the Park and Recreation director 
in consultation with the After-School Program 
leadership team, parent/guardian of the child in 
question and the Kent Park and Recreation 
Commission Chairman. 

XIII. COVID-19 Reporting 
In February 2020, COVID-19 was added to the List 
of Reportable Diseases. Kent Park and Recreation 
director would work with Kent Center School and 
Torrington Area Health District should there be 
suspicion or confirmation of COVID-19 in a staff 
member or child who attended the program. 
Parents/guardians should contact the Park and 
Recreation director (773-683-1124) should their 
child(ren) be diagnosed with COVID-19 and had 
attended the program. 
 

XIV. Public Act 11-93 
The Kent Park and Recreation director and program 
staff are obligated to report any suspicion or reports 

of alleged child abuse and neglect to the 
Department of Children and Families, 505 Hudson 
Street, Hartford, CT to comply with Public Act 11-
93. This process is in place to safeguard the welfare 
of the children under the care of Kent Park and 
Recreation. 

XV. Public Act 19a-77 
Per Connecticut General Statute 19a-77, Kent Park 
and Recreation is required to disclose that its 
services and programs are not licensed by the State 
Office of Early Childhood. 

XVI. Phone Numbers 
The Park and Recreation Office phone number is 
860-927-1003. In an emergency, the Park and 
Recreation director may be reached by calling or 
texting 860-927-1003. 


