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ASAP Requirements Checklist 

Requirement 1 Have an active Safety Officer on file with Little League International. Glen 

Grabau 
   

Requirement 2 Publish & distribute hard copy Safety Manual to all applicable volunteers.    
  Send a copy to your District Administrator or District Safety Officer.    
Requirement 3 Post and distribute emergency and key officials’ phone numbers.     
Requirement 4 Utilize Little League “Volunteer Application Form” and check all 

volunteers for history of sexual abuse. 
   

 Provide blank copy of LLL form from with league safety plan.    
Requirement 5 Provide and require fundamentals training (sliding included)     
Requirement 6 Require first-aid training for coaches and managers, with at least one 

coach or manager from each team attending. 
   

Requirement 7 Require coaches/umpires to walk fields for hazards before use.    
 Use form to track and document any facility issues needing to be fixed.    
Requirement 8 Complete the annual Little League Facility Survey & provide to league 

Safety Officer(s)  
   

Requirement 9 Have written safety procedures for concession stand    
Requirement 10 Require regular inspection and replacement of equipment.    
Requirement 11 Implement prompt accident reporting and tracking procedures.    
Requirement 12 Require a first-aid kit at each game and practice.    
Requirement 13 Enforce Little League rules including proper equipment.    
Requirement 14 Include Qualified Safety Plan Registration   
Requirement 15 Little league player registration data has been submitted at the Little 

League Data Center at www.littleleague.org. 
  

  



 4 

Policy Statement:  

SAFETY IS EVERYONE’S RESPONSIBILITY 
 

The Board of Directors of LLL has mandated the following Safety Codes.  
 

 All managers & coaches will read this Safety Code, read it to the players on their team and 
provide a copy via e-mail to all parents.  

 Responsibility for safety procedures belongs to every adult member of LLL.  

 Violation of safety policies by any league official including members of the Board of Directors, 
Umpires, League Directors, Coaches and Managers will result in disciplinary actions up to and 
including expulsion from the league and its activities.  

 Each player, manager, designated coach, umpire, team safety officer shall use proper reasoning 
and care to prevent injury to him/her and to others   

 Only league approved managers and/or coaches are allowed to practice teams   

 Only league-approved mangers and/or coaches will supervise batting cages   

 Player medical release forms shall be filled out completely  Team Manager shall be responsible 
for having those available for all games and practices   

 Managers, designated coaches and umpires will have mandatory training in First Aid and 
Baseball Fundamentals Training   

 First-aid kits are issued to each team manager during the pre-season and additional kits will be 
located within the equipment sheds at all fields 

 No games or practices will be held when weather or field conditions are poor, particularly when 
lighting is inadequate   

 Play area will be inspected before games and practices for holes, damage, stones, glass and 
other foreign objects   

 Team equipment should be stored within the team dugout or behind screens, and not within 
the area defined by the umpires as “in play”   

 Only players, managers, coaches and umpires are permitted on the playing field or in the dugout 
during games and practice sessions   

 Responsibility for keeping bats and loose equipment off the field of play should be that of a 
player assigned for this purpose or the team’s manager and designated coaches   

 Foul balls batted out of playing area will be returned to the field umpire after play stops   

 During practice and games, all players should be alert and watching the batter on each pitch   

 In warm-up, players will be spaced so that no one is endangered by throws or missed catches   

 All warm-ups should be performed on playing field, not within areas frequented by spectators   

 Equipment should be inspected regularly for the condition of the equipment as well as proper fit   

 Batters must wear Little League approved protective helmets that bear the NOCSAE seal  

 Except when a runner is returning to a base, head first, slides are not permitted   

 Background checks are mandatory for any volunteer to be on the field   

 During sliding practice, bases should not be strapped down or anchored   

 Parents of players who wear glasses are encouraged to provide “safety glasses”  

 On-deck batters are not permitted   

 Managers should only use the official Little League balls supplied by LLL   

 Once a ball has become discolored, it will be discarded   
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 Catchers must wear a hard cup  Managers should encourage that cups be worn at practices too  
Mangers will also encourage other players to use a “cup” during games   

 Male catchers must wear the metal, fiber or plastic type cup and a long-model chest protector   

 Female catchers must wear long or short model chest protectors   

 All catchers must wear chest protectors with neck collar, throat guard, shin guards and catcher’s 
helmet, all of which must meet Little League specifications and standards   

 All catchers must wear a mask, “dangling” type throat protector and catcher’s helmet during 
practice, pitcher warm-up, and games  Note: Skullcaps are not permitted   

  Shoes with metal spikes or cleats are not permitted   

 Players will not wear watches, rings, pins, jewelry or other metallic items during practices or 
games  (Exception: Jewelry that alerts medical personnel to a specific condition is permissible 
and this must be taped in place )  

 Catchers must wear a catcher’s mitt (not a first baseman’s mitt or fielder’s glove) of any shape, 
size or weight consistent with protecting the hand   

 Catchers may not catch, whether warming up a pitcher, in practices, or games without wearing a 
catcher’s helmet and mask, and an athletic cup as described above   

 Managers will never leave an unattended child at a practice or game   

 Any present or potential safety hazard should be reported to the LLL Safety Officer immediately   

 Efforts will be made to have a cell phone available at all games and/or practices  

 Speed Limit is 5 miles per hour in roadways and parking lots   

 No alcohol or drugs allowed on the premises at any time   

 No medication will be taken at the facility unless administered directly by the child’s parent   

 No playing in the parking lots at any time   

 No smoking on the ballpark grounds including parking lots   

 No swinging bats or throwing baseballs at within walkways and common areas at fields 

 No throwing rocks   

 No climbing fences   

 Pets are permitted only on a leash per  Lynnfield Park rules   

 Observe all posted signs   

 Players and spectators should be alert at all times for foul balls and errant throws   

 All gates to the fields must remain closed at all times  After players have entered or left the 
playing field, gates should be closed and secured   

 No one is allowed on the complex with open wounds at any time  Wounds should be treated 
and properly bandaged   

 There is no running allowed in the bleachers  
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Safety Manual:  

Each team will be provided a copy of this Safety Manual and others will have access to the manual 
through the LLL website (www.lynnfieldlittleleague.org ) and at the concession stand in the first aid kit 
box throughout the season.  
 
This Safety Manual has information regarding local hospitals and other emergency services information, 
contact information for all Board of Directors, and the LLL Code of Conduct. This information will also be 
posted at the concession stand at Newhall Fields.  
 
All First Aid Kit will include the necessary items to treat an injured player until professional help arrives if 
need be.  

Code of Conduct:  

The Board of Directors of the LLL has mandated the following Code of Conduct.  
 
All coaches, managers, umpires, and league officials will be held accountable to this Code of Conduct. 
Any member of the LLL found in violation of this Code of Conduct is subject to disciplinary actions up to 
and including expulsion from the league and its activities.  
 
All board members, managers, coaches and league volunteers are required to fill out the Little League 
Volunteer Application for the purposes of a criminal background check.  
 
By signing the Little League Volunteer Form, you consent to allowing LLL President to obtain a criminal  
background check.  
 
LLL Code of Conduct:  
 
No Board Member, Manager, Coach, Player or Spectator shall:  
 

 At any time, lay a hand upon, push, shove, strike, or threaten to strike an official  

 Be guilty of heaping personal verbal or physical abuse upon any official for any real or imaginary 
belief of a wrong decision or judgment  

 Be guilty of an objectionable demonstration of dissent at an official’s decision by throwing of 
gloves, helmets, hats, bats, balls, or any other forceful unsportsmanlike action  

 Be guilty of using unnecessarily rough tactics in the play of a game against the body of an 
opposing player  

 Be guilty of a physical attack upon any board member, official, manager, coach, player or 
spectator  

 Be guilty of the use of profane, obscene or vulgar language in any manner at any time  

 Appear on the field of play, stands, or anywhere on the LLL complex while in an intoxicated state 
at any time Intoxicated will be defined as an odor or behavior issue  

 Be guilty of gambling upon any play or outcome of any game with anyone at any time  

 Smoking will not be permitted in the stands or on the playing field or in any dugout at any time 
Smoking will only be permitted in areas which are outside of the complex grounds away from 
spectator stands or dugouts  
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 Be guilty of discussing publicly with spectators in a derogatory or abusive manner any play, 
decision or a personal opinion on any players during the game  

 As a manager or coach be guilty of mingling with or fraternizing with spectators during the 
course of the game  

 Speak disrespectfully to any manager, coach, official or representative of the league  

 Be guilty of tampering or manipulation of any league rosters, schedules, draft positions or 
selections, official score books, rankings, financial records or procedures  

 Shall challenge an umpire’s authority The umpires shall have the authority and discretion during 
a game to penalize the offender according to the infraction up to and including removal from 
the game  

 The Board of Directors will review all infractions of the LLL Code of Conduct Depending on the 
seriousness or frequency, the board may assess additional disciplinary action up to and including 
expulsion from the league  

LLL Safety Contacts and Responsibilities 

To comply with Little League’s requirements for safety of players, coaches and managers,  Lynnfield 
Little League requires all coaches to attend the Baseball Fundamentals Training. For the 2019 year, this 
training was held on January 13, 2020.  
 
Additionally, at least one representative from each team in each league will be required to attend the 
league sponsored First Aid training program. For the 2020 year, this training was held on Janaury 13, 
2020. 
 

Position 
First 
Name Last Name Cell Phone Email 

Fundraising Coordinator James Donahue 
978-420-
8608 nbiv@yahoo.com 

Double A Director Jared Burke 
781-248-
1511 jburke525@gmail.com 

Treasurer Jack Dahlstedt 
781-780-
1658 jack_dahlstedt@yahoo.com 

Coaching Director David Delory 
781-953-
9971 davedelory@gmail.com 

General Board Member Dan Field 
617-905-
8061 d.field@easternbank.com 

General Board Member Tony Gesamondo 
978-423-
9761 tonymistral@gmail.com 

Secretary Allison Donahue  allisonjoybakerdonahue@gmail.com 

Player Agent Nate O’Keefe  nokeeffe@alku.com 

President Rob Higdon 
954-547-
6585 lynnfieldlittleleague@yahoo.com 

Safety Officer Don Hubbard 
617-686-
1331 hubbardd_2000@yahoo.com 

General Board Member Ed Kouyoumdjian 
617-417-
2111 electric.eddyk4@gmail.com 
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Fields Maintenance Director Craig MacEachern 
781-771-
8842 craigmac525@hotmail.com 

Single A Director Craig MacEachern 
781-771-
8842 craigmac525@hotmail.com 

Vice President Peter MacKinnon 
978-998-
9498 petermackinnon@comcast.net 

Triple A Director Peter MacKinnon 
978-998-
9498 petermackinnon@comcast.net 

Majors Director Bob Mandile 
617-839-
3023 bob.mandile@gmail.com 

Information Officer Drew Mastrangelo 
781-443-
4558 mastrangelo84@gmail.com 

General Board Member Jeff Morgan 
781-983-
1552 jeffrey.m.morgan@efleets.com 

Tee Ball Director Sasha Nisenbaum 
617-861-
5544 sasha3825@me.com 

Apparel Manager Chris Papagikos 
781-640-
7636 cmpelectric@yahoo.com 

General Board Member William Senopoulos 
781-953-
1400 bnice213@yahoo.com 

General Board Member William Shields 
781-799-
4394 wshields5678@yahoo.com 

Umpire in Chief Dave Tracy 
617-224-
2066 Dtracy13@yahoo.com 

General Board Member Steven Walsh 
617-529-
6677 steve2812@aol.com 

CORI Coordinator Sam White 
508-360-
5530 bucs32@gmail.com 

 

LLL President:  

The President of LLL is responsible for ensuring that the policies and regulations of the LLL Safety Officer 
are carried out by the entire membership to the best of his/her abilities  

“At-Large” LLL Board Members:  

The LLL Board Members will adhere to and carry out the policies as set forth in this safety manual. As 
representatives of the LLL Board, members should remain alert and diligent at all LLL functions and step 
in to address any potentially unsafe conditions.  

LLL Safety Officer:  

The main responsibility of the LLL Safety Officer is to develop and implement the League’s safety 
program The LLL Safety Officer is the link between the Board of Directors of  Lynnfield Little League and 
its managers, coaches, umpires, team safety officers, players, spectators, and any other third parties on 
the complex in regards to safety matters, rules and regulations  
 
The LLL Safety Officer’s responsibilities include:  
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 Coordinating with Managers or volunteer Team Safety Officers (TSO – See below) in order to 
provide the safest environment possible for all  

 Keeping the an “Injury and First Aid Log.” This log will list where accidents and injuries are 
occurring, to whom, in which divisions (senior, junior, major, minor, coach pitch, tee ball), at 
what times, under what supervision  

 Completing LLL Facilities Survey and baseline safety audits on 5 main fields 

 Installing First-Aid Kits in all equipment boxes and re-stocking the kits as needed  

 Acting immediately in resolving unsafe or hazardous conditions once a situation has been 
brought to his/her attention  

 Inspecting concession stand and checking fire extinguishers  

 Checking fields with the Field Managers and listing areas needing attention  

 Scheduling a First-Aid Clinic training class for all managers, designated coaches, umpires, player 
agents and team safety officers during the pre-season  

 Assisting parents and individuals with insurance claims and acting as liaison between insurance 
company and parents and players  

 Explaining insurance benefits to claimants and assisting them with filing the correct paperwork  

 Communicating Little League’s “no tolerance with child abuse” clear to all  

 Making sure that safety is a monthly Board Meeting topic, and allowing experienced people to 
share ideas on improving safety  

Managers and Team Safety Officers (TSO):  

The Manager is a person appointed by the president of LLL to be responsible for the team’s actions on 

the field, and to represent the team in communications with the umpire and the opposing team. The 

Manager will either act as or identify/select an assistant coach to be the team’s “Safety Officer”/TSO 

A. The Manager shall always be responsible for the team’s conduct, observance of the official rules 

and deference to the umpires.  

B. The Manager is also responsible for the safety of his players. He/She is also ultimately 

responsible for the actions of designated coaches  

C. If a Manager leaves the field that Manager shall designate a coach, as a substitute and such 

substitute Manager shall have the duties, rights and responsibilities for the team.  
 

Manager/TSO Duties During Pre-Season Play:  

 

  Appoint a volunteer parent (Assistant Coach) as Team Safety Officer (TSO) The TSO must be 

able to be present at all games and must own or have access to a cell phone for emergencies if 

games or practices take place off the complex  

  Attend a mandatory First Aid training session given by LLL with designated coaches and TSO  

 Meet with all parents to discuss Little League philosophy and safety issues  

  Cover the basics of safe play with his/her team before starting the first practice  

  Teach players the fundamentals of the game while advocating safety 

  Teach players how to slide before the season starts  
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 Notify parents that if a child is injured requiring treatment or ill, he or she cannot return to 

practice unless they have a note from their doctor. This medical release protects you if that child 

should become further injured or ill  (There are no exceptions to this rule ) 

 Encourage players to bring water bottles to practices and games  

 Tell parents to bring sunscreen for themselves and their child  

 

Manager/TSO Duties During Season Play:  

 

 Work closely with TSO to make sure equipment is in first-rate working order  

 Make sure that telephone access is available at all activities including practices  

 Not expect more from their players than what the players are capable of  

 Teach the fundamentals of the game to players  

 Enforce that prevention is the key to reducing accidents to a minimum  

 Always have First-Aid Kit and Safety Manual on hand  

 

Manager/TSO Duties During Pre-Game and Practice:  

 

 Make sure that players are healthy, rested and alert  

 Make sure that players returning from being injured have a medical release form signed by their 

doctor Otherwise, they can’t play  

 Make sure players are wearing the proper uniform and catchers are wearing a cup  

 Make sure that the equipment is in good working order and is safe  

 Agree with the opposing manager on the fitness of the playing field  

 In the event that the two managers cannot agree, the President or a duly delegated 

representative shall make the determination  

Manager/TSO Duties During the Game:  

 

 Make sure that players carry all gloves and other equipment off the field and to the dugout 

when their team is up at bat  

 Keep players alert and maintain discipline at all times  

 Keep players and substitutes sitting on the team’s bench or in the dugout unless participating in 

the game or preparing to enter the game  

 Make sure catchers are wearing the proper equipment  

 Encourage everyone to think Safety First  

 Observe the “no on-deck” rule for batters and keep players behind the screens at all times 

 Keep player’s off fences  

 Get players to drink often so they do not dehydrate  

 Not play children that are ill or injured  

 Attend to children that become injured in a game  

 Not lose focus by engaging in conversation with parents and passerby’s  
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Manager/TSO Duties During Post Game:  

 

 Not leave the field until every team member has been picked up by a known family member or 

designated driver  

 Notify parents if their child has been injured no matter how small or insignificant the injury is 

This protects you, Little League Baseball, Incorporated and LLL  

 Discuss any safety problems with the TSO that occurred before, during or after the game  

 If their was an injury, make sure accident report was filled out and given to the LLL Safety Officer  

 Return the field to its pre-game condition, per LLL policy  

 If a manager knowingly disregards safety, he or she will come before the LLL Board of Directors 

to explain his or her conduct  

 

Player Protection 

Equipment  

 

The Equipment Manager is an elected LLL Board Member and is responsible for distributing equipment 
to the individual teams. The LLL Equipment Manager is responsible to get damaged equipment repaired 
or replaced as reported. This replacement will happen in a timely manner. The Equipment Manager will 
also exchange equipment if it doesn’t fit properly. This equipment is checked and tested when it is 
issued but it is the Manager’s responsibility to maintain it. Managers should inspect equipment before 
each game and each practice. The LLL Equipment Manager will promptly replace damaged and ill-fitting 
equipment. Players like to have their own equipment and gear. These items can only be used if it meets 
the requirements as outlined in this Safety Manual and the Official Little League Rule Book. At the end of 
the season, all LLL equipment must be returned to the LLL Equipment Manager.  
 
The LLL Equipment Manager shall furnish each team with:  
 

 First-Aid kits These must be with the team in the dugout and during practices  

 Five (5) protective helmets, each team will have these at all times in the dugout. If players 
decide to use their own helmets, they must meet NOCSAE specifications and standards  

 
NOTE: Each helmet shall have an exterior warning label NOTE: The warning label cannot be embossed in 
the helmet, but must be placed on the exterior portion of the helmet and be visible and easy to read  
 
Player Equipment Safety Issues:  
 

 The use of a helmet by the batter and all base runners is mandatory  

 The use of a helmet by a player base coach is mandatory  

 Male catchers must wear the metal, fiber or plastic type cup and a long-model chest protector  

 Female catchers must wear long or short model chest protectors  
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 All catchers must wear chest protectors, shin guards and a catcher’s helmet, all of which must 
meet Little League specifications and standards  

 All catchers must wear a mask, “dangling” type throat protector and catcher’s helmet during 
practice, pitcher warm-up, and games  

 If the gripping/tape on a bat becomes unraveled, the bat must not be used until it is repaired  

 Only balls rated as “Official Little League” balls or softer will be used during practices & games  

 Replace questionable equipment immediately by notifying the LLL Equipment Manager  

 Pitchers gloves shall be one solid color other than white or gray or if multi-colored, white and 
light gray shall not be included in the colors T 

 Team equipment should be stored within the team dugout or behind screens, and not within 
the area defined by the umpires as “in play”  

 Responsibility for keeping bats and loose equipment off the field of play should be that of a 
player assigned for this purpose or the team’s manager and designated coaches  

 Equipment should be inspected regularly for the condition of the equipment as well as proper fit  

 Batters must wear Little League approved protective helmets that bear the NOCSAE seal 

 Managers should only use the official Little League balls supplied by LLL  

 Once a ball has become discolored, it will be discarded  

 Shoes with metal spikes or cleats are not permitted  

 Catchers must wear a catcher’s mitt (not a first baseman’s mitt or fielder’s glove) of any shape, 
size or weight consistent with protecting the hand   

Weather 

Rain:  
 
1) Evaluate the strength of the rain. Is it a light drizzle or is it pouring?  
2) Determine the direction the storm is moving.  
3) Evaluate the playing field as it becomes more and more saturated.  
4) Stop practice if the playing conditions become unsafe -- use common sense.  
5) If playing a game, consult with the other manager and the umpire to formulate a decision.  
 
Lightning:  
 

 The average lightning stroke is 5-6 miles long with up to 30 million volts at 100,000 amps flow in 
less than a tenth of a second.  

 The average thunderstorm is 6-10 miles wide and moves at a rate of 25 miles per hour. Once the 
leading edge of a thunderstorm approaches to within 10 miles, you are at immediate risk due to 
the possibility of lightning strokes coming from the storm’s overhanging anvil cloud. This fact is 
the reason that many lightning deaths and injuries occur with clear skies overhead.  

 

 On average, the thunder from a lightning stroke can only be heard over a distance of 3-4 miles, 
depending on terrain, humidity and background noise around you.  

 By the time you can hear the thunder, the storm has already approached to within 3-4 miles!  

 The sudden cold wind that many people use to gauge the approach of a thunderstorm is the 
result of down drafts and usually extends less than 3 miles from the storm’s leading edge. By the 
time you feel the wind; the storm can be less than 3 miles away!  

 If you can HEAR, SEE or FEEL a THUNDERSTORM:  
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o Suspend all games and practices immediately.  
o Stay away from metal including fencing and bleachers.  
o Do not hold metal bats.  

 

 Get players to walk, not run to their parent’s or designated driver’s cars and wait for your 
decision on whether or not to continue the game or practice.  

 
 
Hot Weather/Hydration 
 
Precautions must be taken in order to make sure the players on your team do not dehydrate or 
hyperventilate.  
 

1) Suggest players take drinks of water when coming on & off field between innings 
2) Assign water responsibilities to a parent or assistant coach 
3) If a player looks distressed substitute that player immediately  
4) If a player should collapse as a result of heat exhaustion, call 9-1-1 immediately. Get the 

player to drink water and use the instant ice bags supplied in your First-Aid Kit to cool 
him/her down until the emergency medical team arrives.   

 
Drinking water or sports drinks before, during and after sports is especially important for children and 
pre-teens because they have special fluid needs compared to adults, or even teenagers. Some guidelines 
are as follows: 
 
Before Sports  
Drinking fluids prior to exercise appears to reduce or delay the detrimental effects of dehydration.  

 1 to 2 hours before sports: 4 to 8 ounces of cold water  

 10 to 15 minutes before sports: 4 to 8 ounces of cold water  
During Sports  

 Every 20 minutes: 5 to 9 ounces of a sports drink, depending on weight (5 for a child weighing 88 pounds, 
9 ounces for a child weighing 132 pounds)  

After Sports  

 Post-exercise hydration should aim to correct any fluid lost during the practice.  

 Within two hours: at least 24 ounces of a sports drink for every pound of weight lost 

Managers should schedule drink breaks every 15 to 30 minutes during practices on hot days, and should 
encourage players to drink between every inning.  

Accident Reporting  

 

What to report:  
 

 An incident that causes any player, manager, coach, umpire, or volunteer to receive medical 
treatment and/or first aid must be reported to the LLL Safety Officer. This includes even passive 
treatments such as the evaluation and diagnosis of the extent of the injury.  
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When to report:  
 
All such incidents described above must be reported to the LLL Safety Officer within 24 hours of the 
incident.  
 
 The LLL Safety Officer, Don Hubbard 
 
Day Phone: 617-686-1331 
 
 Email: e.neenan@comcast.net 
  
The LLL Safety Officer’s contact information will be posted at all times on the main message board 
outside the concession stand.  
 
How to make a report:  
 
Reporting incidents can come in a variety of forms. At a minimum, the following information must be 
provided:  
 

1) The name and phone number of the individual involved.  
2) The date, time and location of the incident.  
3) A detailed description of the incident.  
4) A preliminary estimation of the extent of the injury.  
5) The name and phone number of the person reporting the incident.  

 
 
Team Safety Officer’s Responsibility:  
 

 The TSO will fill out the LLL Accident Investigation Form and submit it to the LLL Safety Officer 
within twenty-four (24) hours of the incident. If the team does not have a safety officer then the 
Team Manager will be responsible for filling out the form and turning it in to the LLL Safety 
Officer.  

 Accidents occurring outside the team (i.e., spectator injuries, concession stand injuries and third 
party injuries) shall be handled directly by the LLL Safety Officer.  

 
NOTE: LLL Accident Investigation Forms can be found in the Appendix.  
 
LLL Safety Officer’s Responsibilities  
 

 Within 24 hours of receiving the LLL Accident Investigation Form, the LLL Safety Officer:  

 Will contact the injured party or the party’s parents  

 Verify the information received obtain any other information deemed necessary  

 Check on the status of the injured party.  
 
In the event that the injured party required other medical treatment (i.e., Emergency Room visit, 
doctor’s visit, etc.) will advise the parent or guardian of the LLL’s insurance coverage and the provision 
for submitting any claims.  
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If the extent of the injury is more than minor in nature, the LLL Safety Officer shall periodically call the 
injured party to:  

 Check on the status of any injuries,  

 Check if any other assistance is necessary in areas such as submission of insurance forms, etc., 
until such time as the incident is considered “closed” (i.e., no further claims are expected and/or 
the individual is participating in the League again).  

 

General Facility:  

Storage Shed Procedures  

 
The following applies to all of the storage sheds used by LLL and further applies to anyone who has been 
issued keys by LLL to use these sheds.  
 

 LLL’s President will only issue keys to the equipment sheds  

 A record shall be kept of all individuals possessing keys  

 Keys will be returned to the League President immediately once someone ceases to have 
responsibilities for equipment sheds  

 All storage sheds will be kept locked at all times  

 All individuals with keys to the equipment sheds are aware of their responsibility for the orderly 
and safe storage of heavy machinery, hazardous materials, fertilizers, poisons, tools, etc  

 Before the use of any machinery located in the shed (ie lawn mowers, weed whackers, lights, 
scoreboards, public address systems, etc) please locate and read the written operating 
procedures for that equipment  

 All chemicals or organic materials stored in storage sheds shall be properly marked and labeled 
and stored in its original container if available  

 Any witnessed “loose” chemicals or organic materials within these sheds should be cleaned up 
and disposed of immediately to prevent accidental poisoning  

 Keep products in their original container with the labels in place  

 Use poison symbols to identify dangerous substances  

 Dispose of outdated products as recommended  

 Use chemicals only in well-ventilated areas  

 Wear proper protective clothing, such as gloves or a mask when handling toxic substances  

Ballpark Complex Grounds:  

Lynnfield Little League utilizes 5 main fields and 2 “alternate” fields as detailed in table below: 
 
 

  
  

League Main Field Alternate Field 

Majors Newhall #1 Newhall #2 
Glenn Meadow 
HS Softaball Field 

Triple A Glenn Meadow  Newhall #1 
Newhalll #2 
Middle School Softball 
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Double A Newhall #2 Newhall #1 
Summer Street 

Single A Summer Street Newhall #1 
Newhall #2 

T-Ball Newhall #1 
Newhall #2 

Summer Street 
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Newhall 
#1 & #2

Glenn 
Meadow

Summer 
Street 

Lynnfield 
High School 

Middle 
School

Huckleberry

Newhall #1 and #2

Glenn Meadow

Summer Street

Middle School 
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Facility Guidelines 

 All dugouts will have bat racks  

 The dugouts will be clean and free of debris at all time  

 Dugouts and bleachers will be free of protruding nails and wood slivers  

 Home plate, batter’s box, bases and the area around the pitcher’s mound will be checked 
periodically for tripping and stumbling hazards  

 Materials used to mark the field will consist of a non-irritating white pigment (no lime)  

 Chain-link fences will be checked regularly for holes, sharp edges, and loose edges and will be 
repaired or replaced accordingly  

Concession Stand  

 

The following steps will be taken in the LLL concession stand:  
 

 No children under the age of 14 are to be permitted inside the concession stand unless their parent or 
grandparent is present 

 All workers must frequently wash hands Twice after using the restroom  

 Proper food handling procedures will be followed at all times Gloves must be used when preparing hot 
dogs or nachos  

 All equipment shall be stored safely and checked regularly for proper operation  

 All chemicals shall be stored according to local Health codes  

 Two people will be present at closing every night  

 Hot foods must be cooked at temperatures of 165 degrees Cold foods must be kept at 41 degrees or 
below  

Child Abuse 

Volunteers:  

 
Volunteers are the greatest resource Little League has in aiding children’s development into leaders of 
tomorrow. But some potential volunteers may be attracted to Little League to be near children for 
abusive reasons. 
 
Volunteer Application:  
 
Applications will include residence information, employment history and three personal references from 
non-relatives. All potential volunteers must fill out the application that clearly asks for information 
about prior criminal convictions. The form also points out that all positions are conditional based on the 
information received back from a background check. Make all applicants aware of the policy that no 
known child-sex offender will be given access to children in the Little League Program.  
 
Reference/Background Checks:  
 
Make sure the information given by the applicant is corroborated by references. Criminal background 
checks will be completed on all volunteers, including LLL Board Members, LLL Officers, Umpires, 
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Coaches, Assistant Coaches, and all other volunteers who have direct contact with children registered in 
the  Lynnfield Little League.  
 

Reporting:  

 
In the unfortunate case that child sexual abuse is suspected, you should immediately contact the LLL 
President, or a LLL Board Member if the President is not available, to report the abuse. LLL along with 
district administrators will contact the proper law enforcement agencies.  
 

Investigation:  

 
LLL will appoint an individual with significant professional background to receive and act on abuse 
allegations. These individuals will act in a confidential manner, and serve as the League’s liaison with the 
local law enforcement community. Little League volunteers should not attempt to investigate suspected 
abuse on their own.  
 

Suspending/Termination:  

 
When an allegation of abuse is made against a Little League volunteer, it is our duty to protect the 
children from any possible further abuse by keeping the alleged abuser away from children in the 
program. If the allegations are substantiated, the next step is clear -- assuring that the individual will not 
have any further contact with the children in the League.  
 

Immunity from Liability 

 
According to Boys & Girls Clubs of America, “Concern is often expressed over the potential for criminal 
or civil liability if a report of abuse is subsequently found to be unsubstantiated.” However, we want 
adults and Little Leaguers to understand that they shouldn’t be afraid to come forward in these cases, 
even if it isn’t required and even if there is a possibility of being wrong. All states provide immunity from 
liability to those who report suspected child abuse in “good faith.” At the same time, there are also  
rules in place to protect adults who prove to have been inappropriately accused.  
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Make Our Position Clear:  
 
Make adults and kids aware that Little League Baseball and LLL will not tolerate child abuse, in any form.  
 
 
 
The Buddy System:  
 
It is an old maxim, but it is true: There is safety in numbers. Encourage kids to move about in a group of 
two or more children of similar age, whether an adult is present or not. This includes travel, leaving the 
field, or using the restroom areas. It is far more difficult to victimize a child if they are not alone.  
 
Access:  
 
Controlling access to areas where children are present -- such as the dugout or restrooms -- protects 
them from harm by outsiders. It’s not easy to control the access of large outdoor facilities, but visitors 
could be directed to a central point within the facility. Individuals should not be allowed to wander 
through the area without the knowledge of the Managers, Coaches, Board Directors or any other 
Volunteer.  
 

Lighting:  
 
Child sexual abuse is more likely to happen in the dark. The lighting of fields, parking lots and any and all 
indoor facilities where Little League functions are held should be bright enough so that participants can 
identify individuals as they approach, and observers can recognize abnormal situations.  
 
Toilet Facilities:  
 
Generally speaking, Little Leaguers are capable of using toilet facilities on their own, so there should be 
no need for an adult to accompany a child into rest room areas. There can sometimes be special 
circumstances under which a child requires assistance to toilet facilities, for instance when the T-Ball 
and Challenge divisions, but there should still be adequate privacy for that child. Again, we can utilize 
the “buddy system” here.  
 

TRAINING 
 

1. Fundamentals Training will take place on January 13, 2020 
 

2. First Aid Training will take place on January 13, 2020 
  

Appendix A – Incident/Injury Tracking Report (See Attached) 

Appendix B - What is First-Aid?  

 

First-Aid means exactly what the term implies -- it is the first care given to a victim. It is usually 
performed by the first person on the scene and continued until professional medical help arrives, (9-1-1 
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paramedics). At no time should anyone administering First-Aid go beyond his/her capabilities. Know 
your limits!  
 
The average response time on 9-1-1 calls is 5-7 minutes. En-route Paramedics are in constant 
communication with the local hospital at all times preparing them for whatever emergency action might 
need to be taken. You cannot do this. Therefore, do not attempt to transport a victim to a hospital. 
Perform whatever First Aid you can and wait for the paramedics to arrive.  
 
First Aid-Kits  
 
First Aid Kits will be furnished by the league and given to each team. First Aid kits are available in the 
concession stands.. The  
LLL Safety Officer’s name and phone number are posted at the concession stand bulletin board. To 
replenish materials in the  
First Aid Kit, the Manager, designated coaches or the appointed Team Safety Officer must contact the 
LLL Safety Officer. (See  
contact information and address in phone # section of this Safety Manual or on the bulletin board at the 
concession stand.)  
 

Appendix C - Little League Volunteer Form (See Attached) 

 

Appendix D – Facility Survey (See Attached) 

 

Appendix E – Qualified Safety Registration Form (See Attached) 

 

 


