
 
 

Request for Proposals for YLM’s 2014 Officials Assignor  
 
Officials Assignor Duties - 201 
The Officials Assignor plays an important role in any sports organization. Games cannot be played 
without officials and it is the Officials Assignor's job to ensure that not only are there officials available for 
every game but that the officials assigned to the game are capable of officiating that game. Because the 
Officials Assignor controls which officials work which games, he or she is a key element in both the quality 
of the game and the safety of the players.  
 
YLM Officials Assignors duties include:  
1. Ensure the game schedule is accurately entered into the assigning system (Arbiter) based on 

information from the YLM Scheduler.  
2. Update the Officials (Arbiter) schedule AND YLM schedule when game times and/or locations are 

changed. (This may be able to be automated. Work with YLM Webmaster.)  
3.  Establish that all officials are properly trained and have adequate experience for the level or 

grade they are officiating.  
4. Select which officials work which games and entering that information into Arbiter.  
5.  Find replacements when an official is unable to work.  
6.  Field questions and comments from coaches and others regarding the quality of officiating. 

(Review feedback and ask for it.)  
7. Providing feedback to the Director of Officials on officials and any incidents.  
8. Work with YLM Schedule to reschedule any rain out or cancelled games.  
9. Maintain regular communication with officials, team representatives and the YLM Director of 

Officials.  
 
Because of the number of teams and games played in any given single evening we recommend that this 
position be filled by more than one individual. This is not required but your ability to prove you can 
communicate and coordinate with coaches and officials on any given day will be a major consideration for 
the job.  
 
This position will be responsible to work with the YLM Scheduler and YLM Webmaster as well as the YLM 
board members. The games you will be responsible for includes the regular season, playoffs, and state 
tournament. You will be expected to attend some games to monitor the officials, some in the regular 
season and playoffs. Your presence will be required at one or more locations at the state tournament 
venue to help coordinate/manage officials.  
 
This job will be served as a contract position to the board. This is NOT a YLM board position.  
 
Please submit your cost estimate on a total season fee, or per game basis. Last season, 2013, there 
were approximately 2,600 games.  
 
The contract term for this position will be one year with a one year extension at the discretion of the YLM 
board.  
 
Payment for the contract will be on the following terms:  
25% June 10, 2014 
25% July 10, 2014  
50% August 10, 2014 
Deadline for proposals - January 31, 2014  
Please submit your interest and qualifications to:  

Email: vpadmin@youthlaxmn.org 


