[bookmark: _GoBack]Verona Lacrosse Club – Youth Registrar (Boys / Girls)

NOTE:  This position is VACANT for 2019


Youth Webmaster and Registrar

Criteria:
· One position for girls youth and one position for boys youth
· No lacrosse experience required, but website/IT experience helpful

Pre-Season and During Season.
· Player Registration.
· Review needs for online registration, and create registration forms.
· Identify information that can be gathered online vs. hard copy.
· Determine registration deadlines and work with High School Webmaster on communications.
· Provide sizing to Spirit Wear as needed for Youth for t-shirts.
· Assist parents with any registration issues
· ALMs and Team Parents
· Assist Age Level Managers in running player bios (simply an automated process on the website.
· Assist in answering questions on team email options and communications.
· Coach Registration.
· Provide updates to Youth Directors on coaching registrations.
· Review coaching certifications (if not completed by Youth Directors).
· Website.
· Assign coaches, ALMs, and Parent Reps to applicable teams.
· Assist teams with “how to roster” players if necessary.
· Update website pages for open gyms and indoor/outdoor practices.
· Email Youth Directors and Age Level Managers when information is updated.

Post-Season:
· Player Camps.
· Update website pages and online registrations for winter clinics and summer camps as necessary.
· Email camp reminder to attendees.
· Direct/Follow-up with Social Media individuals to (1) post to outside sources and (2) include in elementary school newsletters.
· Email camp reminder to attendees.
· Provide final registration list to coaches and indicate any payment that needs to be collected at the time of the camp.

