
 
 
TEAM MANAGER RESPONSIBILITIES  
 
An organized team manager can make for a great year for coaches, players, and parents.  Your time 
and effort is greatly appreciated! 
 
Each team should have a Manager and at least 1 backup.  There must be a person acting as manager at 
every practice/game. 
 
The following is a comprehensive list of duties that a team manager may be requested to 
handle.  Actual duties will vary from this based on the preference of your teams’ coach.    
 
COVID 19: 
  
The Team manager must be familiar with each individual rink’s restrictions and communicate said 
restrictions to the team prior to every game and or practice.   The Team Manager will make every effort 
to ensure that Nashoba players and spectators are following the applicable guidelines.   
  
This includes but is not limited to:  
 

 If locker rooms are in use, ensure locker room restrictions are being observed  
 

 Ensure every member of our association is wearing a mask when required  
 
The Team Manager is also responsible for the Nashoba Youth Hockey Contact Tracing sign-in sheet.  
 

 Team Managers ensures check-in by everyone affiliated with NYH who enters the rink.  
 

 Following each game/practice, the sign-in sheet should be provided (phone pic via text or email) 
to the NYH Safety Coordinators.    

 
Managers will be provided with a clip board, folder, sign-in sheets, alcohol wipes, hand sanitizer, 
pencils and extra adult and child size masks. 
 

Team Communication:  Track practice and game attendance.  Keep team informed of all relevant 

information.  Pass along messages from the coach.  Compile vacation plans and communicate to 

coaches.  Respond to various requests for specific information.   

 

Uniform:  Work with the NYHA Jersey Coordinator to facilitate the distribution of hockey socks and 

jerseys to team members ensuring that all players have unique numbers. 

 



Signed USA Hockey Rosters and Print Score Sheet Labels: The NYHA Registrar must have signed USA 

Hockey Rosters from all teams at the start of every season.  Together with the coach, review roster for 

accuracy, gather signatures of all coaches and players on the original documents and return to the NYHA 

Registrar by the date specified.  Print score sheet labels for games, per instructions from the Registrar’s 

email sent to all team managers, and give supply to coach. 

 

Arrangements for Tournaments: May be asked to assist the coach in making arrangements for 

tournaments entered by your team.  Usual tasks included completing paperwork, collecting each team 

member’s share of the tournament fee, notifying NYHA Scheduler of game schedule, contacting league 

for game postponement during tournament dates, and submitting a USA Hockey travel permit to 

the District Registrar, if necessary. 

 

Fundraising: Assist NYHA Fundraising Director with any team specific activities.  

 

Social Events: Coordinate off-ice team events, including end-of-season celebration.   

Game summaries/Team results:  Provide Director of Marketing and Communications with post-game 

summaries by Sunday evening at 5om for inclusion in local media.  

 Manager is responsible for posting of scores to Valley Hockey League 

Locker Room:  Duties as assigned.  

Pre-game Greeter:  For home games, welcome the opposing team.  Provide directions to the locker 

room, rest rooms  and a list of area attractions, restaurants.   

  

Forms: Records 

Make team records available at each league game and tournament. The Team Manager must 
retain, throughout the season, the District  x official team roster, Waiver Forms, Consent to 
Treat Medical Forms, and a copy of each coaches CEP card.  The association registrar will 
provide this Book to you.  You must bring it to every game and/or tournament and return it at 
the end of the year.  
  

MA Hockey Travel Permit: 

Mass Hockey Travel Permit is required when traveling outside of Massachusetts for tournament games.  

Click on ‘Ma Hockey Travel Permit’ from the Coaches Corner webpage. Note: There's no fee for a travel 

permit. However, approval of a travel permit application is dependent on the district having signed 

rosters for that team. So, if there are any teams doing an out of state tournament early in the season 

then they need to do their rosters before then. 

   

 
 


