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How to email a team (the simplest method): 

1. Log into League Athletics via http://nlc.usl.la (this is our shortest URL) 
2. In the horizontal navigation, click Team | Choose A Team | <Division> | <Team Name>  
3. In the left-hand navigation, click Roster 
4. In the Options drop-down menu, select Email Team 
5. Optional: If you need to remove anyone from the list or recipients, remove their email 

address from the To field. 
6. Compose your message, attach any file(s), and click the "Send" button. 
7. Optional: You may compose your message in Microsoft Word or another RTF editor and 

then paste it into the Message field. To retain the formatting, select Cancel in the dialog 
box that says “The text you want to paste seems to be copied from Word. Do you want 
to clean it before pasting?” 
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How to email a team (this method allows you to more easily filter on a subset): 

8. Log into League Athletics via http://nlc.usl.la (this is our shortest URL) 
9. In the horizontal navigation, click Admin | Members | Email Members  
10. In the right-hand column, select the desired team (the current season should already be 

selected)  
11. At the bottom of the page, click the "Find Members" button. 
12. Optional: If you need to remove anyone from the list or recipients, click 

the "Edit Recipients" button on the "Compose a message" page. Remove the 
check mark for those who should not receive the email and click the "Submit" 
button. You will notice that the number of members in the green oval is now 
smaller, matching the number of email addresses. 

13. Compose your message, attach any file(s), and click the "Send" button. 
Optional: You may compose your message in Microsoft Word or another RTF editor and 
then paste it into the Message field. To retain the formatting, select Cancel in the dialog 
box that says “The text you want to paste seems to be copied from Word. Do you want 
to clean it before pasting?” 
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How to email players, parents, and guardians in your feeder pattern: 

1. Log into the website via http://www.NorthshoreLacrosseClub.com 
2. In the horizontal navigation, click Admin | Members | Email Members 
3. At the bottom of the screen, select the registration for your feeder pattern and school 

year [i.e. Feeder Pattern IHS (2017-2018)...] 
4. You can also use filters such as "In Grades(s)" if you need only a subset of your 

membership 
5. Click Find Members. 
6. Compose and send your email message. 

 

Always use the system to send the emails. It will ensure compliance with member's 
communications preferences and is approved for mass emails (keeping your email out of their 
junk email folder). 
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How to email coaches: 

1. Log into League Athletics via http://nlc.usl.la (this is our shortest URL) 
2. Click Admin | Members | Email Members 
3. In the Position field, select Coach and Asst Coach 
4. By default, all values under the Assigned to Team(s) field will be selected for the current 

season. Select just those teams that you which to email. 
5. Click the Find Members button. 
6. On the Compose a Message page, enter a subject and create your message. 
7. Click the Send button. 
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How to export a spreadsheet of coaches: 

1. Log into League Athletics via http://nlc.usl.la (this is our shortest URL) 
2. Click Admin | Members | Export Members 
3. In the Position field, select Coach and Asst Coach 
4. By default, all values under the Assigned to Team(s) field will be selected for the current 

season. Select just those teams that you which to export. 
5. Click the Find Members button. 
6. On the Download Member Data page, you can specify which fields to export. You have 

two options;  
1. Select an existing report from the Choose Report field or 
2. Designate the desired fields and field order in the Include Columns field. 

7. I have created a Coach Contact Info report that you can select. 
8. Click the Save and Download button. 
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How to Email Alumni: 
 

1. Log into League Athletics via http://nlc.usl.la (this is our shortest URL) 
2. Click Admin | Members | Email Members 
3. In the "Registered in" field, select "Alumni DO NOT REMOVE..." 
4. Click the "Find Members" button 
5. Compose and send your message 
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How to add content to your team page: 
 

1. Log into League Athletics via http://nlc.usl.la (this is our shortest URL) 
2. In the horizontal navigation, click Team | Choose A Team | <Division> | <Team Name> 
3. Click the green plus button 

 

4. On the Messaging / Add Team News page, configure your item. 
• Author: By default, this is your name. 
• Email Address: By default, this is your email address. 
• Publish Date: The date that you want the content to start to appear. If you want 

to remain in a draft mode, set this date in the future. 
• Expiration Date: The date that you no longer want the content to appear. 
• Title: This will be the title of the content. 
• Colors: By default, these are the standard colors for the website. 
• Featured Image: You may add an image for the content. 
• Image caption: The caption will appear below the image. It may be left blank. 
• Content: You can use the built in WYSIWYG editor to compose your content 

Optional: You may compose your content in Microsoft Word or another RTF 
editor and then paste it into the content field. To retain the formatting, select 
Cancel in the dialog box that says “The text you want to paste seems to be 
copied from Word. Do you want to clean it before pasting?” 

• Season: Select the season in which you want the content to appear. It defaults to 
the current season. 

• Recipient Team(s): In most cases, you will select only your team. Some content 
may be applicable to multiple teams. 

• Broadcast Message: If you would also like the content to be sent via email to 
your team(s), select the checkbox labeled “Broadcast Messsage”. 

5. Click the Submit button. 
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How to determine player experience 

1. Log into League Athletics via http://nlc.usl.la (this is our shortest URL) 
2. Navigate to your team page. In the horizontal navigation, click Team | Choose A Team | 

<Division> | <Team Name>  
3. In the left-hand navigation, click Roster 
4. For the player that you are interested in, click the Edit button to the right of their 

picture 

 

5. Click the Registration tab and count the number of spring seasons played. You can 
include fall seasons if desired. 
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