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WHAT EVERY MANAGER SHOULD KNOW                                                        
2015 

 

 
 
 
 
 
 

I. Manager Sign-up 
In late December or early January, all Berkley Dads’ Club members (managers, coaches, division directors, etc.) are 
invited to the January General Membership Meeting. Typically during this meeting interest in managing for the upcoming 
season is confirmed, and rules changes and other matters affecting the upcoming season are discussed. If you intend to 
manage a team your request must be submitted in writing to your Division Director. If there are more teams than 
managers, volunteers are solicited. 
 
II. General Membership Meetings 
General Membership Meetings are held on the first Wednesday of the month at 7:00 PM. These are held at the 
Community Center. Notices are mailed out to the Berkley Dads’ Club Board Members (U.S. mail or electronically) 
approximately one week prior to the meeting stating the date, time, location and agenda items. All members of the Club 
are encouraged to attend. 
 

III. Divisions, Registration & Team Assignments  
Summer House Divisions set up as follows: 
 Division  Primary Ages 
 T-Ball    5 & 6  Director Assigned / Player Request 

Minor (Coach Pitch)  7 & 8  Director Assigned / Player Request 
 Major  9 & 10  Allocation Draft 
 Junior  11, 12 & 13 Allocation Draft 
 Senior  14, 15 & 16 Allocation Draft 
 Connie Mack  17, 18 & 19 Tryout (if/ when a division is available) 
 
Regular player registration begins online during the first week in January. The first walk-in registration takes place at the 
Park & Recreation Winterfest. This is normally held on the first Saturday in February. 
Announcements are circulated through the Berkley Parks & Recreation, mailings, websites, schools and other means. 
Players who participated in the previous season will receive a registration card in the mail or notice through an email. 
Players in all divisions are allowed to register by mail, in person, or though the Online Registration System. 

New players must provide proof of date of birth when they register.  

Those interested in managing a team or becoming an umpire have not yet done so can notify the Board during this time. 

At the conclusion of regular registration the board reviews the number of players signed up in each division, then 

determines the number of teams and the roster limit of each team. 

Only those players who sign up before division limits are reached are guaranteed a spot on a Berkley Dads’ Club team. 

When that happens, a waiting list will be started. 
After the last registration date (March 1), players must pay the late fee.  

Once you receive your roster please contact your players within three days. 
 

NOTE: Beginning with the 2009 season, the Dads’ Club and the City of Berkley will be pushing the 
“Green” policy. No plastic or glass containers may be left at any park or field.  

You must take them home with you. 
Additionally, SUNFLOWER SEEDS are banned from the parks & fields. 

Managers, Coaches and Game Officials will be expected to enforce these policies. 
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The teams in older divisions are formed through an equalization draft. The draft attempts to fairly allocate players in a 

division. 

If a player indicates he/she may quit before the season begins, please ask them or their parent/guardian to inform the 

Division Director in writing. It is in both the manager's and the family's best interest to notify Berkley Dads’ Club if the 
player is going to quit. Players quitting before their season begins will receive their registration fee back minus $20. That 

player’s team will not have the player replaced (if one is available) until the Berkley Dads’ Club is notified in writing. 

Once the season begins there is no refund. There is no refund of Fundraiser Fees once the tickets have been distributed. 

Any manager who does not notify the Division Director that a player has quit will subject to disciplinary action by the 

Board. 
Players can register late. After the draft, registrant placement is at the discretion of the Division Director. Consideration is 
given to the number of players already on the teams in that division, as well as the ages and talent level of the added 
player. 
Once the season begins, rosters are frozen and new players cannot be added. 

Recognizing these guidelines stated above, please: 
1. Do not make promises that a certain player will play with a certain team.  
2. Realize that from year-to-year your team's rosters will change. 

 
IV. Practice Field Assignments 
Practice fields and times are allocated to the Division Directors by the Berkley Parks & Rec Department.  
Your Division Director will distribute your permits. Practice times are normally for two-hour increments starting at 6:00 
PM on weekdays and 10:00 AM on weekends. Each manager will be given a City of Berkley permit entitling them to the 
use of that field for that assigned time until the season starts. After that, fields are available on a first come, first served 
basis. 

You may also consider having scrimmages with other teams - it may be helpful to talk with the other manager and try to 

arrange time slots that back up to each other. 

Please do not go to the Park & Recreation office requesting additional practice permits. The Dads’ Club manages this on 

the City's behalf and they will not issue additional permits. 

 
Please realize these fields are used for other Divisions (LaSalette, BHS Baseball & Softball, American Legion, Connie 
Mack & other Parks & Rec.) practices and games. Their games will take precedence over your practice.  
Please check their schedules prior to scheduling a practice. Make-up games are sometimes scheduled without notice - 
please accept our apologies for the inconvenience if a make-up game overrides one of your practices.  
 

*You may NOT practice on fields that have been prepped for a game. (Unless, of course, all scheduled games 
(Dads’ Club & otherwise) for that field have been completed.) 
*You may NOT hit baseballs against any fences. 
*You may NOT swing bats outside the fences at any time. 
*You or your players and assistants may NOT bring Sunflower Seeds to the field. 
*You and your players MUST take home all the plastic and glass containers that you/they bring to the field. 
 
It is important to take your permit to the field with you in case someone else is using the field when you get there. If they 
refuse to leave you should call the Berkley Police, who will have them removed from the field. 
At practices as well as games, please respect the privacy of the neighbors surrounding the fields. This includes keeping 
people off their property and keeping the noise at an acceptable level. It is extremely important that managers, coaches 
and parent do not drive vehicles onto the property. The Berkley Dads’ Club can lose the use of the fields if it abuses its 
privileges. 

It is also a good idea to notify other managers who typically use the same field that you intend to schedule a non-permit 

practice. Avoid problems, and perhaps hold a scrimmage with another team who intended to practice at the same time. 

 

The Berkley Umpires Association would like to use your scrimmage games as a training vehicle for progressing young 

umpires. Please call the Umpire Director Bob Skoczek (248-798-3171) and let him know when you are scrimmaging.  
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V. Equipment Room 
The Berkley Dads’ Club Equipment Room is attached to the Concession Stand at Community Field #1, on Robina Ave. 
off of Catalpa (11 1/2 Mile Road)  
Robina is between Coolidge and Greenfield 
You can park in the Ice Arena Parking lot or on Robina Ave if you approach from the south. 
This is where the equipment and uniforms are stored, distributed and later returned. You will be notified of the days and 
times the room will be open. You may stop by during these times to exchange defective equipment, sign out additional 
equipment, replace uniforms, and supplies. 
 
VI.   Equipment 
When you pick-up your equipment please inspect it to make sure you have received everything you were supposed to get 
and that it is in good working order. If any equipment is missing or in poor condition, please inform someone working at 
the room and it will be replaced. If you have a problem with the equipment anytime during the season please notify your 
Division Director. It is extremely important that players are not allowed to play with defective equipment especially if 
doing so would create a possible safety hazard. In a pinch, managers of opposing teams are encouraged to share 
equipment if necessary. Please remember to check your equipment often for possible defects. If you have a left-handed 
catcher you may sign-out a left-handed catcher's glove for the season. 
 

VII.   Baseballs 
New baseballs will be provided when you receive your equipment. Please do not use these for practice.  New and used 
practice balls will be included in your equipment bag. After each game you should get your ball back from the umpire and 
add it your practice collection. At the end of the season please return all of the baseballs. They will be inspected and used 
as practice balls for next season if they are in good condition. 
 

VIII.   Uniforms 
Each team will be issued sets of uniforms (one MLB replica jersey, one MLB replica hat, and one pair of socks). These 
uniforms must be worn properly at each game. Substitute hats and socks may be worn, but only if they are visibly 
identical to the team hat and socks. No added logos, emblems or writing. No alterations or additions to any team uniform 
may be made. Each manager will receive some extra hats. It is suggested he/she keep one or two with him/her in case a 
players forgets their hat. 
 
Before each game, look the team over to see that they are properly dressed and that each player's uniform fits properly and 
is in good condition. You should not have two players with the same number - if you do, the make appropriate exchanges. 
If the uniforms do not fit or at any time during the course of the season it becomes damaged, please bring it back to the 
Equipment Room and it will be replaced. Please remember the uniform is an outward reflection of our Organization, and 
poor-fitting or damaged uniforms decrease our creditability. It also helps to enforce the “team” concept, as well as 
teaching young ballplayers how to follow the rules of the game. 

 
IX.     Rules 
The Berkley Dads’ Club follows the Michigan Federation of High Schools Rules unless specifically directed otherwise in 
the Berkley Dads’ Club individual Division rules. It is every manager's responsibility to know and understand the rules for 
his respective division. On a Division-by-Division basis, the Board reviews these rules prior to each season.  
Even if they all agree, the Division Director and  managers cannot change the rules during the course of a season or game. 
 At the August meeting members have the opportunity to make rule suggestions for the Board to evaluate in the off-
season. 
 

 
X.   Sponsors 
Approximately 80% of Berkley Dads’ Club's operating expenses are covered by registration and fundraiser fees. Sponsors 
cover a good portion of the remaining expenses, so it is vital to Berkley Dads’ Club's survival to continue maintaining 
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good relations with our sponsors. Sponsors receive advertising on our fields, on our website and on the older players’ 
jerseys and hats. We also reserve space for them in the Annual Tournament booklet. 
At the end of the season, each team that wears a sponsor’s jersey will be given a sponsors' thank you plaque. If you can 
realistically do so, take yours and please deliver it to the sponsor along with a hat and thank them for their support. If you 
cannot do so don't take the plaque - the board will deliver it. The Berkley Dads’ Club is always looking for sponsors - you 
can find the sponsor application form on the Berkley Dads’ Club website.  
Tournament and website sponsors are always welcome. 
 

XI.   Scholarships 
Berkley Dads’ Club awards one college scholarship to a 16-year-old Senior Division player each year. 
This is a Sportsmanship Award and the Senior Division team managers nominate & select the winner. 
For more information, go to http://www.berkleydadsclub.org/html/about_dave.html 
 

XII.   Injuries 
At the equipment pick-up you will receive a first aid kit. If a player is hurt during the course of a game or practice please 
treat the injury accordingly. If the player seeks additional treatment from a doctor or hospital, please  

a) As soon as possible contact your Division Director 
b) Have the player or his/her parents/guardian fill out our insurance form (available through your Division Director). 

The Dads’ Club is covered with gap insurance - whatever is not covered by the player's insurance will be covered 
by this insurance. Our carrier requires us to submit these forms to track injuries and, if necessary, process 
payments. Filling out this form is extremely important to ensure the player is reimbursed promptly and to 
minimize the Club’s  liability. 

 

XIII. Rain-out Hotline & Rescheduling Games 
After 4:30 PM each day a message will be left on the Parks & Recreation answering machine giving the status of games to 
be played that day. If it has rained, call the rainout line or check the web site. 
When possible, an email will be sent to all players notifying them that the day of games has been washed out. 
 
Do not play a game that has been canceled on the rainout line. Also, please do not give out these numbers to players or 
parents! Doing so will prevent other managers from being able to contact the rainout line.  
Thanks for your cooperation.  
On a limited basis games can be rescheduled due to school or other major conflicts. Managers are encouraged to ask their 
players' families for possible conflicts EARLY after the Game Schedules are released. 
 
 
XIV.  Hints/Suggestions for Games and Practices 
Put a tape measure and a hammer in your equipment bag. They're handy for verifying base distances and finding the 

stakes. 

Consider keeping the same batting order throughout the season, especially in the younger divisions. Every game, move 

everyone up (or down) one position. That way: 

a) Everyone has a chance to bat first, and  

b) The kids eventually realize every game they bat after the same person, helping to minimize confusion. 

3. Some managers purchase a set of rubber bases for practices.  

We may be a set available – ask when you pick up your equipment. 
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XV. Game Results & Umpire Evaluation 
The winning manager is responsible notifying the Division Director of the game results within 24 hours of the conclusion 

of the game. 
Since the standings and scores are posted on the website, you must enter your scores there.  

Managers from both teams must sign the umpire card/evaluation for each game. This gives the division the opportunity to 

evaluate the umpires and hopefully provide some feedback and constructive suggestions. 

 

XVI. Division Directors 
The Board will appoint division heads for each division. Their primary responsibilities are to coordinate the staffing of 
teams with players and coaches, rescheduling of rainout games and maintaining the respectability and credibility of the 
Division and the Club. 
 
XVII.  Umpires 

 The Home Team manager will pay cash to each umpire prior to the start of each game. Your Division Director 
will provide these funds to you before the start of the season. 

1. The intention is to provide a daily payment to the Umpires.  
2. 2 Umpires will be provided at the All Star Games, Playoff Games and Championship Series games. 
3. The Dads' Club will incur the expense of the 2 umpires for the annual game with the City Council during 

Berkley Days. 
 PAY RATES 
       Base Rates beginning with the 2008 Baseball Season: (Includes Fall Season) 

1.  T-Ball               N/A 
2.  Coach Pitch  $20 
3.  Major Division  $25 
4.  Junior Division  $30 
5.  Senior Division  $40  
6.  Connie Mack  $50 
 
The Berkley Dads’ Club recruits and trains local youth and other individuals to serve as umpires - often these are 
current Berkley Dads’ Club players. If you know someone who is interested in being an umpire, either an adult or 
a player, please have him or her contact a Board member. It is a great way to earn some extra spending money. 
Also please remember much like our younger players young umpires are new and will make some mistakes. Please 
try to help them learn without embarrassing or intimidating them. Young, inexperienced umpires grow up to be 
fully qualified, experienced umpires. 

 
 
XVIII.   Ethics & Conduct 
Berkley Dads’ Club has an established code of ethics for players, managers and coaches. It is the responsibility of every 
Berkley Dads’ Club member to abide by the division rules and ethics. A board member serves as the division's ethics 
liaison. Complaints regarding ethics violations should be made in writing to your Division Director. 
Remember that we are all here to serve and respect the citizens of Berkley and to provide them with an enjoyable baseball 
experience. 
Success is not judged only on wins and losses - it is also judged on your team's overall baseball experience and how many 
players want to sign up to play again next season. 
 

XIX.  Opening Day 
1. PARADE: The Opening Day Parade will include all teams except the Senior Division. Team pictures will be 

taken on Opening Day. This is traditionally on the first Saturday in June. Teams will assemble at the High School 
Courtyard at 10:15 and the parade will start at 10:30 

2. PICTURES: You will be provided with the exact time and picture packets before the start of the season - please 
distribute these packets to your players. Please make sure all of your players wear their uniform, and that they 
bring a glove to the picture session.  
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3. GAMES: Each team will be scheduled to play a game that day. 

 
XX. All-Star Day 
All Star Day is held in mid June each year. Please check the website calendar for the specific date.  
Managers of the previous season’s Championship Series teams will be the manager of the All-Star teams. If the 1st place 
manager cannot manage the team the second place manager will he selected. The All-Star manager can have as many 
coaches as they want. It is common courtesy to ask all of the other kid's managers that make up your All-Star team to help 
coach, especially if their child is one of the players on the team. Managers should use all players equally during the game. 
Check you Division’s rules for specifics. 

XXI  Trophies and Awards 
1. Trophies will be awarded to the Major, Junior & Senior Divisions. 18 trophies per team will be purchased. 
2. Teams that finish in first their division at the end of the Regular Season 
3. Teams that win the Playoff Championship Series in their Division 
4. Teams that finish second in the Playoff Championship Series in their Division. 
5. Trophies or medals denoting participation will be given to the T-Ball and Coach Pitch Division Players. 

 

XXII.   Board of Directors Nominations 
At the September General Membership meeting nominations will be taken for the next season's board of directors. You 
will also have an opportunity the night of the elections to nominate yourself or someone else. It is critical to the successful 
operation of Berkley Dads’ Club to get innovative, energetic, responsible people to help run the organization. 
 

XXIII. Equipment and Uniform Turn-in 
At the end of the season the players are to return their jerseys. The players can keep the hat and socks. 
Have your players bring an extra shirt to any game that may potentially be the last of the season. You can get the jerseys 
from the players at this time. 
Players who do not return their jerseys will have a $25.00 fee tacked on to the next season's registration. 
We will have the Equipment Room open after each teams’ last game. This way all your gear and uniforms can be turned 
in immediately after your last game. All equipment will be inspected for damage and repaired prior to the next season. If 
you are aware of any damage, please inform one of the people collecting the equipment. 
Lately Berkley Dads’ Club has had a very difficult time collecting the equipment from the previous season. Primarily this 
is caused by players failing to give their uniforms back to their manager immediately after their last game. 
It is common for many families to leave for vacation immediately after the baseball season.  
Therefore it's MANDATORY for you to collect players jerseys immediately following your last game. 
 
Managers not turning in their equipment (or parts thereon) will be subject to further action, including but not limited to 
being billed,  and/or removal from the Berkley Dads’ Club (manager or player), so please turn in your equipment 
expeditiously. 
 

XXIV  Fall League 
Concept: The Fall Division was instituted to be a more relaxed type of playing experience. The purpose is to give 
players the opportunity to play with players in neighboring communities, as well getting in some extra baseball before 
winter  sets in. 
It is hoped that managers will give players a chance to play other positions, and especially give more pitchers a chance 
to work on their games. This is a good opportunity for non-pitchers to get a chance to try it out. 

1. Boys and girls from any community may play. 
2. Ages will coincide with summer rules. 
3. Senior Division will be 13, 14 & 15 yr. olds 
4.   Junior Division will be 11 & 12 yr. olds  
5.   Major Division will be 8, 9, & 10 yr. olds  
6.   No playoffs or trophies 
7.   10 games per team, 2 games per week 

  Single games that normally would start at 6:00 pm and have no games behind them may begin at 6:30 or 7:00 to allow 
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out of town participants a bit more time to make it to the start of the game 
 
XXV.  Berkley Days 

1. The Dads Club will schedule field time and umpires for the annual Sgt. Rick Penn Memorial Softball Game. This 
game will be held on the Wednesday preceding Berkley Days. 

2. The Dads’ Club will organize the collection of the public carnival trash throughout the event. Managers 
will be asked to volunteer their team for one time period. 

 
XVI.  Tournament Teams 
Tournament Teams are formed on a yearly basis for various age groups. Individual fees will vary depending on the Team 
Manager and how many tournaments the team enters. When and if tryouts are scheduled, they will be posted on the 
website and eligible players will be notified. Since this is a highly competitive endeavor, the Dads’ Club does not mandate 
tryouts. 
In most cases the Team Mangers are familiar with the eligible players and know which players will fit into their system. 
The only requirement is that every player must be an active player on a Dads’ Club Summer House Division team roster. 
The Dads’ Club will contribute to each Tournament Team that participates in 2 or more events during a season. This does 
not include the Annual Berkley Summer Classic. The Team must assume any other incurred expenses. 

 

Please remember to contact a Board Member if you have any problems during the course of the season. We are here to 

help you. 

 

Berkley Dads’ Club Board of Directors 


