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ATHLETIC PHILOSOPHY 
 

The purpose of Athletics at St. Matthias is to develop and enrich the whole person 
through an emphasis on Gospel values. This process concerns the total person’s growth 
as an individual spiritually, mentally, emotionally, physically, and socially. 
 
Each individual is to be valued as a unique person, possessing in his or her own way 
unique gifts from God. 
 
Maximum participation of all who desire to play sports in this parish is a prime value. 
Participation should provide: 

•  A learning experience 
•  A positive base for Christian development 
•  An understanding of competition, emphasizing sportsmanship and teamwork 
•  An opportunity for all participants to develop and share knowledge and skills     
appropriate to their grade level. 

 
All who wish to become involved are to have an opportunity to participate in accordance 
with established guidelines. 
 
Primary emphasis is to be placed on providing educational experience rather than on 
producing winning teams or entertainment of the spectators. 
 
The Athletic Staff shall exhibit/demonstrate the principles of athletics to all persons 
involved in the programs with a human, Christian attitude and approach. 
 

 

AUTHORITY AND RELATIONSHIP TO SCHOOL ADVISORY COMMITTEE 

 

The St. Matthias Athletic Program abides by all Milwaukee Archdiocesan policies 
relating to athletics and our SAC policies. It is accountable to the SAC, and receives its 
authority and responsibilities from the St. Matthias SAC. 
 

OBJECTIVES 

 

• To set a positive learning experience for Christian development. 
• To emphasize sportsmanship, teamwork, discipline, and physical well-

being. 
• To help each individual understand competition and to cope properly with 

the results of that competition whether win or lose. 
• To provide an opportunity for all participants to develop and share 

knowledge and skills appropriate for their grade level, both mental and 
physical. 

• To foster school spirit and provide an opportunity for the children to have 
some fun. 
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PLAYER ELIGIBILITY 

 
Registered Parish youth who are presently enrolled in the St. Matthias School or are 
actively participating in the St. Matthias Religious Education program will be eligible to 
participate in all athletic programs regardless of sex or skill. Title IX of the Civil Rights 
Act requires that equal opportunity be provided to both sexes to participate in Athletics. 
However, it does allow for separation during participation in contact sports. 
 
1. Academics are a student’s primary obligation. However, when a student chooses to 
participate in extracurricular activities, he/she has made a commitment to that activity, 
and, thus, it is his or her responsibility to budget his/her time between school and the 
other activities. 
 
2. Students in 5th – 8th grade participating in extra-curricular activities must maintain a 
minimum 2.0 grade point average and cannot receive 2 or more grades of C- or below in 
the area of conduct. 
 
3. Quarterly report cards will determine eligibility for participation in extracurricular 
activities for the following quarter. First quarter eligibility for grades 6-8 will be 
determined by 4th quarter grades from the previous school year. 
 
4. Christian Formation students will receive a letter from Athletics prior to the start of the 
sports season. This letter will explain the policy and request that their school principal or 
academic advisor verify that their grades are in compliance and then return the form to 
our director of Christian Formation before the first game of their season. 
 
5. The end of the 1st quarter will be the “fresh start” for those on the ineligibility list from 
the previous year or 4th quarter. Those 6th through 8th grade students who carry over from 
the previous year and are suspended during the 1st quarter will be reviewed as though the 
1st quarter was their first time on the suspension list. 
 
6. The following suspensions for Athletics will result based on Academic or Demerit 
reasons. 
 
Ineligibility for academic reasons: 

 
• Ineligibility for the 1st time will result in a consecutive 2-week or 2-game/contest 

suspension – whichever comes first. This suspension will commence immediately 
upon the issuance of the suspension notice from the athletic director. Students 
must participate in practice(s) during their suspension time period and must be 
present in uniform on the “bench”/sidelines during the team games/contests of the 
suspension time period in order to satisfy their suspension. After the initial 2-
game suspension, grades will be re-checked at the mid-quarter. If the athlete’s 
GPA is still below 2.0, that athlete will be ineligible for the remainder of the 
quarter.  
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• Ineligibility for a 2nd consecutive quarter will result in immediate removal from 

the team for the remainder of that sport season. The student will not be allowed at 
practice, and is not eligible to play or sit on the “bench”/sidelines in league or 
tournament games. The student is eligible to receive a league award but is not 
eligible for any trophies/medals earned during tournament play while suspended.  

• Ineligibility for a 3rd consecutive quarter will result in immediate removal from 
participation in athletics for the remainder of the school year.  

• In the event an athlete is deemed ineligible as a result of 4th quarter grades, that 
athlete would be subject to the 1st offense suspension and grade check at mid-
quarter of the 1st quarter of the following school year. 

 

Any exemptions or adjustments to these policies will be subject to review by a committee 
of the student’s teacher(s), principal, and athletic director. 
 
Ineligibility for Demerit Reasons: 

 
* See Parent/Student handbook pages 14 & 15. 

 
Coach Compliance – All athletic coaches are to comply with the above stated policies. 

• Coaches will be asked to sign a form at the beginning of the season agreeing to 
comply with the policies stated above.  

• Any violations to the established policies will result in the suspension and/or 
removal of the offending coach(es). 

 
Any exemptions or adjustments to these policies can be granted by a majority vote from 
the athletic board if and only if advance communication is initiated by the coach. 
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7. A student-athlete may participate with a non-archdiocesan team in the same sport 
during the season provided that the student’s priority commitment is with the 
parish/school team, and the student maintains the eligibility requirements established by 
the school administration. 
 
8. All student-athletes must have a parental permission slip on file with the Athletic 
Board before they are allowed to participate in any athletic activity. The form gives 
permission to have qualified medical personnel treat the student-athlete in the event of an 
accident or injury during an event when the parent cannot be notified. By signing this 
form the parent releases the coach, the school, and the Archdiocese of Milwaukee from 
any and all legal responsibility should an injury occur to the student-athlete during any 
athletic participation. 
 
9. All student-athletes must have a physical exam at least every two years. The doctor’s 
release must be on file with the Athletic Director before the student-athlete is allowed to 
participate in any athletic activity. Any emergency medical information must be 
identified on this form. Coaches are given complete rosters of all participants on their 
team, along with a copy of these permission slips to carry with them to all games and 
practices. 
 
10. No team using the parish name, uniforms or facilities can begin operation without the 
explicit knowledge and approval of the Athletic Director. 
 
11. All FEES must be paid prior to participation. Each student-athlete will be charged a 
fee in each sport for participation and uniform rental/purchase. Report cards may be held 
for any uniforms not returned. 
 
12. Student athletes with “Special Needs” will be evaluated prior to the season by the 
Athletic Committee to determine any restrictions deemed necessary so as to protect the 
participants well being. 
 
13. Participation in Athletics is a privilege, NOT a right! 
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PLAYER RESPONSIBILITIES 

 

1. Players must attend all practices, scrimmages, games, and tournaments unless excused 
by the coach for what the coach deems to be a legitimate reason. The coach must be 
notified of any absences for whatever reason. Unexcused absences may affect playing 
time. 
 
2. Players are expected to conduct themselves as young ladies and gentlemen in an 
appropriate manner at all times whether as a participant or as a spectator. Inappropriate 
behavior as determined by the coach or Athletic director may affect allotted playing time. 
 
3. Any spectator/player found drinking alcohol, using drugs, smoking, fighting or other 
ways of abusing their physical well-being will be immediately suspended from all teams. 
Student/Parent Handbook policies will apply. 
 
4. Inappropriate actions to parish property, facilities, equipment, or uniforms will be 
subject to disciplinary action deemed appropriate by the Athletic Director. 
 
5. Players are responsible for all parts of their uniform and any equipment issued to them. 
They are to wear their entire uniform to all games and wash it afterwards. Rented 
uniforms are only to be worn for game purposes (athletes are not allowed to wear team 
uniforms as a part or spirit days and/or dress down days; see student/parent handbook). 
 
6. All uniforms and equipment must be returned clean and in good condition at the end of 
each sport season. Failure to return a uniform in good repair at the end of the season may 
result in disciplinary action (e.g. withholding of report card) being taken by The St. 
Matthias Parish School and loss of eligibility for any other sport until damaged 
equipment or uniform is replaced. 
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PARENTAL RESPONSIBILITIES 

 

1. Parents are expected to set a good example for the student-athletes. All spectators are 
expected to act in a Christian and sportsmanlike manner at all times. Parents are 
encouraged to attend games in which their children participate. Cheer for your team, but 
do not abuse opponents, coaches, umpires or referees. 
 
2. Parent permission slips and insurance cards must be on file with the Athletic Director 
before any child can participate in any sport. Be sure that physical exams are scheduled 
early in the year. A participation fee is required for each sport to help defray the costs of 
each activity. The fees are different for each sport and are reviewed annually. A uniform 
replacement fee will be collected in addition to the participation fee when the rented 
uniform is not returned clean and in good condition at the end of each sport season. 
 
3. Parents are expected to make travel arrangements to and from practices, scrimmages, 
games, and tournaments for their student-athletes. Parents are responsible to drop off and 
pick up their child promptly for these activities. 
 
4. The athletic program cannot function without the support and involvement of the 
parents. The program needs volunteer help at every level covering a variety of jobs. 
Parents will be asked several times throughout the year to help with operation of the gym 
during volleyball and basketball league and tournament games as assigned by coaches. 
Failure to meet required volunteer obligations could affect your child’s playing time 
and/or continued team membership. 
 
5. Parents are expected to act as ambassadors and caretakers for St. Matthias at all times 
when in the St. Matthias gym, whether volunteering or as a spectator. Parents are 
expected to be attentive to the behavior of all in attendance and to assist in making the St. 
Matthias gym a safe and efficiently run venue. Children attending sporting events as 
spectators must stay inside the gym building.  
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ATHLETIC STAFF RESPONSIBILITIES 

 

Coaches Responsibilities 

 

1. Coaches will hold a pre-season meeting with parents of all student-athletes to 
familiarize the parents with the coach’s practice and game schedules, player conduct 
expectations and other related topics. Parents will be advised of their responsibilities in 
regard to volunteer time and gym duties during assigned league games and tournaments. 
 
2. Coaches will keep attendance records for practices, scrimmages, games, and 
tournaments and will be responsible for records dealing with disciplinary actions. 
 
3. Coaches will give players an equal opportunity to participate in practice and will 
follow the playing time rules as set in this athletic policy. 
 
4. Coaches are expected to provide coaching on the fundamentals of their respective 
sports commensurate with the player’s ability. 
 
5. Coaches will conduct themselves in a manner that brings credit to themselves, their 
players, and to our St. Matthias Parish. Coaches will be held responsible for the actions of 
their players during games and should set a good example in terms of sportsmanship. 
 
6. Coaches provide a very worthy service to a school. They must remember that they play 
an important part in the development of the student-athlete under their supervision. 
Coaches must conduct themselves as Christians at all times. They must not interfere with 
or impede, and must cooperate with the school’s educational program. Imprudent actions 
on the part of the coaches are subject to disciplinary action by the Athletic Director. 
 
7. Coaches are expected to attend coaches meetings and any coach’s clinic sponsored or 
endorsed by the Athletic Program. 
  
8. In the event that a child’s behavior warrants disciplinary action by the coach resulting 
in temporary suspension of playing rights, the coach will personally communicate with 
the parent and communicate circumstances of the disciplinary action to the sports 
coordinator as soon as possible. 
 
9. Coaches will provide proper supervision at games, practices, and in locker rooms. 
 
10. Coaches are responsible for arranging their own tournaments. 
 
11. Coaches serve as the first step in grievance procedure concerning his/her team. 
 
12. Any coach defying the spirit of the playing time rule will receive an automatic 1 
game suspension from coaching and game participation. A second offense of defiance in 
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a season will result in the offending coach’s immediate removal and subject to a one (1) 
year suspension from coaching. 
 

Coaches Selection Process 

 

1. Those adults interested in coaching should fill out a coaching interest form at the 
sport specific sign up meetings. Adult is defined by 21 or over. 

 
2. The coaching interest forms will be reviewed by the Sports Coordinators, who in 

turn will make suggestions for Head Coaches to the Athletic Director. 
a. Coaches will be selected based on: 

1. Parish Member 
2. Experience/Knowledge of the Sport 
3. Parent or Relative of an athlete on the team 

b. Head coaches may choose their own assistants as approved by the Athletic 
Director. 

 
3. Player/Parent satisfaction surveys are reviewed upon the completion of each 

sports season and shared anonymously with the coaches. Coaches complete a 
season summary and inform the Athletic Committee of their interest in returning 
for the following year. 

 
Coaches Certification 

1. All coaches shall be certified. 
 
2. The training programs for certification shall include: 

a) A core preparation in the Catholic/Christian philosophy of coaching, risk 
management, and the prevention and treatment of injuries. Two clock hours. 
 
b) Training in the specific sport to include rules, practice organization, skill 
development, and coaching behavior. Three clock hours (minimum). 
 
c) Training in the Archdiocesan “Protecting All God’s Children” program as it 
currently is required for volunteers who work/supervise child and youth on a 
regular basis. 
 

3. The core preparation is required prior to assuming coaching duties. Completion of the 
remaining requirements shall be accomplished within two years of the inception of 
coaching duties. 
 
4. Certification extends for five years upon completion of the five hours minimum 
requirement. Renewal of certification is dependent upon completion of a minimum 
training of three clock hours. 
 
5. Annually all coaches shall receive training in the treatment of Blood borne Pathogens. 
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SPECIAL NOTE: Use of the Gym will be restricted on most Sunday mornings 

during the volleyball and basketball season when in use by the Christian Formation 

and Deaf Community classes. Only the Gym Supervisor, 1 admissions worker, 2 

concessions workers, and their children will be allowed entrance through the 

kitchen door at 11:15am. At that time, the Gym Manager or Concession Manager 

will instruct the Gym Supervisor and other workers on that day’s procedures. 

Christian Formation use of the gym will vary on Sundays during the athletic 

seasons. No coaches, players, siblings, other teams from other schools can enter 

before 11:45am. Utmost quiet in the building is required before 11:45am. No ball 

playing, warm-ups, etc. allowed before 11:45am. Please station a parent or coach 

outside the doors to explain this delay to the visiting teams. 

 

Gym Supervisor Responsibilities 

 
The head coach, an adult designee, or team parent must be present during the time when 
their team has gym responsibilities, in addition to those volunteers scheduled for gym 
duty. The coach may not be the Gym Supervisor while their team is warming up and/or 
playing. This person will be called the Gym Supervisor and will wear a lanyard with a 
tag, which identifies them as the Gym Supervisor. 
 
1. The Gym Supervisor must act as the parish ambassador to all visitors, welcoming 
them; assisting with directions, explanations, and answering questions. 
 
2. In the event of an injury of a player or visitor, the following procedure must be 
followed. 

a) MINOR INJURY 
i) Treat with ice pack (located in freezer in concession area, or disposable 
packets found in athletic equipment room.) 
ii) Let parent know what happened. 
iii) Complete an incident/accident form. (found behind concession stand.) 
Place the incident report in the mail slot in the parish office door. 

b) MAJOR INJURY 
i) Call 911. 
ii) Contact parent or guardian. 
iii) Complete an incident/accident report form (found behind concession   
stand.) Place the incident report in the mail slot in the parish office door. 

 
3. In the event of a behavioral problem, the following procedure must be followed. 

a) Issue a warning. 
b) If problem persists: 

i) ADULTS: 
a) Ask him/her to leave and provide an escort to outside of 
building. 
b) Call police. 
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ii) MINORS: 
a) Call parent to pick up child from the gym. Child will sit with 
two appointed adults until a parent arrives. 
b) In the event that the parent is unavailable, the child will sit with 
two appointed adults until an adult picks him/her up. Explain 
reason for expulsion. 
 

4. Manage the operations of the gym, including payment of scorer, timer and officials as 
needed. Record these transactions on a payment voucher and include this as part of the 
concessions receipts. Amounts to be paid are listed on the instruction sheets in the 
Concessions area. Assist other volunteers as needed. 
 
5. After payment of the scorers and officials as required, count all paper cash to be 
deposited and record the amount and your initials on the forms located with the cash 
bags. The concessions worker(s) and the admissions worker should be independently 
counting and signing off on these same sheets. Place all in the bank bag; place the bank 
bag into the safe inside the concessions stock closet. 
 
6. Ensure that all Athletics property (balls, etc) remains inside the gym, only athletes 
warming up should be on the court and using balls prior to the start of a game. No one is 
to be on the court during half time. No potentially disruptive play equipment (balls, etc) 
is allowed to be brought in and used in the hallways or gym. Children shall be attended 
by adults in the hallway unless they are in transit to the rest rooms. 
 
7. Ensure that all participants and spectators remain on the ground floor, in public areas. 
Only authorized people are allowed in the stage, gym office, kitchen, and behind the 
concessions stands. No admittance is allowed on the stairs leading to or on the second 
floor of the gym building. 
 
8. Contact appropriate parish or committee members for problems with money, 
electricity, plumbing, and equipment. List of contacts is in concessions closet. 
 
9. Ensure that all exterior doors are secure after final game and building is vacated. 
 

Admissions Worker 

The Admissions Worker is typically the first person our visitors see and speak with. 
Please welcome all guests, and answer questions. The Gym Supervisor can be called 
upon for assistance with any situations that the Admissions worker cannot handle. 

1. Place the admissions price placard on the admissions table with the cash box 
and beat this post continuously at least 45 minutes prior to the start of the game. 
Athletes, coaches, workers, referees and scorers get in free, all parents and other 
guests must pay the designated admission prices. 
 
2. Do NOT leave the cash box unattended. 
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3. Anyone leaving the building must PAY AGAIN upon his or her return. This 
policy intends to deter children from leaving and re-entering the building 
repeatedly. 
 
4. After the final game of the day, count all paper cash taken in (after payment of 
the scorers/refs as appropriate by the Gym Supervisor) and record amount and 
your name on the forms located in the deposit envelopes. The Gym Supervisor is 
to count this same cash and sign independently as well. 
 
5. Ensure the deposit envelope is placed into the safe prior to leaving and locking 
the gym. 
 
6. Assist other volunteers in sweeping/vacuuming the restrooms, hallways and 
gym floor after the final game. 
 
7. Check with Gym Supervisor prior to leaving to ensure that all work is done. 
 

Concessions Worker 

 

The Concessions Worker has an impact on the overall impression that our guests to the 
parish have of our parish. Please greet each person in a welcoming manner, answering 
questions and assisting as needed. The Gym Supervisor is to be called upon for any 
assistance needed beyond your ability. 
 

1. Do NOT leave the cash box unattended. 
 
2. After the final game of the day, count all paper cash taken in (after payment of 
the scorers/refs as appropriate by the Gym Supervisor) and record amount and 
your name on the forms located in the deposit envelopes. The Gym Supervisor is 
to count this same cash and sign independently as well. 
 
3. Ensure the deposit envelope is placed into the safe prior to leaving and locking 
the gym. 
4. Follow the printed instructions found in concession stand, in cleaning up, 
storing and shutting down of the concessions areas after the final game. Assist in 
sweeping the concessions area, bleachers, gym floor and removal of garbage prior 
to leaving. 
 
5. Scorer/Timers and volunteer workers are allowed one free beverage and one 
free popcorn during their duty time. 

 
Gym Manager 

The Gym Manager for any given weekend is typically a member of the Athletics 
Committee or a coach. This responsibility is assigned or volunteered for as needed and 
may rotate amongst several members of the committee. 
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1. Obtain the keys for the designated athletics weekend events. 
 
2. Arrive at the gym 10 minutes before the team of parents preparing to staff the 
gym each day. Unlock the doors, turn on lights, assist with set up of the gym 
equipment for the athletic activities, ensure sufficient equipment is available, and 
ensure, with the responsible coaches, that all required volunteer positions are 
staffed. 
 
3. Locate the game ball to be used for the day and place on the scorers’ table. 
 
4. Arrive at the gym before the end of the final game of the athletic event; advise 
coaches and volunteers in the clean-up operations and stowing of all equipment, 
removal of garbage and securing of the building. 
 
5. Verify that the Admissions and Concessions volunteers understand the proper 
handling of cash collected, payment of scorers/refs as needed, and deposit in safe. 
 
6. Return of the keys to the Parish Office. 

 
Team Parent 

One or more parents on any given team may be delegated some responsibilities to assist 
the team coach with organizing the volunteer work needed from the parents of the 
athletes. Charts and materials to assist in scheduling the tasks needed for gym 
responsibilities are available from the Athletics Secretary or the Sport Coordinator. 
 

League Games 

For league games, two volunteers are needed at all times for concessions, one for 
admissions, and one for gym supervisor. Athletics Committee arranges for scorers/timers. 
The league provides referees and handles their payment. 

 

Tournaments 

For Tournaments, two volunteers are needed at all times for concessions, one for 
admissions, one for gym supervisor and two for scoring. Scorers, because they are 
volunteers, are not paid for tournament games. The Athletics Committee arranges for 
referees, but payment of referees is needed after each referee is done. (Ask the gym 
manager for the appropriate rate per game.) One of the coaches, the Sport Coordinator, 
the Gym Supervisor, or a parent of the home team should be selected to make 
introductions and welcoming statements to all tournament participants and spectators at 
the first round and final round games. Thanks and introductions of the coaches to present 
medals and awards are needed at the end of each deciding match/game. Trophies/medals 
are located in the Athletic Office in the Gym. 
 
Background music may be played during warm-ups for a tournament game, provided 
music selections are appropriate. No music should be played during the tournament 
games or regular league games. 
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Sponsoring teams are allowed to make and hang banners during tournament play, 
provided no damage is done to walls (NO DUCK TAPE) or other fixtures in the building 
and the responsible team removes them at the end of the tournament. 
 
Sports Coordinators 

 

1. Assure policy implementation of his/her sport program in accordance with 
Archdiocesan regulations. 
 
2. Provides orientation for parents prior to the start of each sport season. Every sport shall 
have some program of orientation for the purpose of setting clear expectations and 
establishing an understanding of the Christian principles, rules, and policies upon which 
this program is founded. 
 
3. Recruit, orient and supervise coaches. (Priority for recruitment shall be within the 
parish.) Make recommendations to the Athletic Director for a coach’s reappointment for 
next year at the end of the current sport season. Openings of coaching positions will be 
announced in the parish bulletin. Trains coaches in the set up and take down/storage of all 
athletic equipment needed for the sport. 
 
4. Serve as the second step in grievance procedure in athletic disputes concerning his/her 
sport program. If the problem cannot be solved, the coordinator is to present it to the 
Athletic Director. 
 
5. Oversee team selection and the operation of tryouts for his/her sport. 
 
6. Appoint coaches with the approval of the Athletic Director. The coordinator who will 
be overseeing that sport during the affected period shall do appointments. 
 
7. CYM coordinator is responsible for all sport activities sponsored on the CYM level. 
 

Concession Operations Coordinator 

 

1. Purchases all food and beverages sold at league and tournament dates at our gym. 
 
2. Keeps accurate inventory of above. 
 
3. Instructs designated volunteers on use and care of equipment and procedures used in 
set up for league and tournament activities. 
 
4. Coordinates the running of the annual sports banquet, including the ordering of food 
providing for set up and clean up, and arranging for appropriate participation awards. 
Sets the program agenda for the sports banquet and is responsible for invitations and 
reservations. 
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Equipment Manager 

 

1. Is responsible for all uniforms, i.e. distribution, purchasing, repair, cleaning, and 
storing. 
 
2. Is responsible for all equipment, i.e. distribution, purchasing, repair, cleaning, and 
storing. 
 
3. There are to be no purchases of equipment, uniforms, and/or parts, except by the 
Equipment manager or Sports Coordinators, without permission of the Athletic Director. 
 
Gym Scheduler 

 

1. Attends parish scheduling meeting. 
 
2. Coordinates athletics with master calendar in rectory. 
 
3. Records times for all athletic events and practices as negotiated by coaches and 
coordinators. 
 
4. Informs coaches of cancellations and arranges for alternate openings, if available. 
 
5. Publishes gym schedule monthly. 
 
Secretary 

 

1. Records and types minutes of all athletic meetings. 
 
2. Meets the secretarial needs of the Athletic Program. 
 
3. Responsible for the publication and distribution athletic meeting minutes on the parish 
website. 
 
4. Informs school secretary of next schedule athletic meeting. 
 

Treasurer 

 

1. Maintains financial records for the Athletic Program in accordance with Archdiocesan 
and parish guidelines. 
 
2. Is responsible for depositing and withdrawing funds from athletic account with 
expenses over $300.00 needing prior approval of the athletic director. 
 
3. Provides monthly financial statement of accounts (along with bank statements) and a 
financial report to the Athletic Director. 
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Parish Athletic Director 

 

1. Communicates and enforces parish athletic policies with the coordinators and all other 
personnel working with athletics. 
 
2. Oversees all orientation programs. 
 
3. Serves as the third step in grievance procedure in athletic policy disputes. 
 
4. Appoints the athletic staff. 
 
5. Calls meetings of the Athletic Staff as needed. 
 
6. Supervises the Sport Coordinators, Operations Coordinator, Equipment Manager, Gym 
Scheduler, Secretary and Treasurer, and is responsible for their orientation, development 
and training. 
 
7. Approves all communications with the league by his/her staff. 
 
8. With the assistance of his/her staff, develops a budget for the entire Athletic Program 
within the guidelines established by the SAC. Is responsible for the proper management 
of the budget including all accounts receivable and expenditures, by his/her supervision 
of the Athletic Staff Treasurer. Is accountable to the SAC or it's designate in all Athletic 
Program financial matters. 
 
9. Responsible to see that the handbook is updated as required. 
 
10. Keeps the Pastoral Staff delegate informed, on a regular basis, regarding the status of 
the athletic program. 
 

APPOINTMENT OF ATHLETIC STAFF 

 

1. Candidates for the position of Athletic Director will be interviewed and appointed by 
the school principal. 
 
2. The Athletic Director will appoint and reappoint members of the Athletic Staff. 
Appointment of all Athletic Staff members shall be made in June. Only vacant positions 
will be posted and filled. 
 
3. If multiple volunteers show an interest in the same open position, a silent vote will 
determine the winner. 
 
4. Terms are for one year. 
 
5. Athletic Board openings will be posted in the Parish bulletin and through the school 
mailer as needed. 



Page | 17  
 

SPORTSMANSHIP 

 

All parishioners are asked to actively support all athletic teams and events at St. Matthias. 
To avoid problems or conflicts we ask that all spectators observe the following 
guidelines: 

1. Be courteous to all people attending our athletic events. 
 
2. Be courteous to all opponents, coaches, referees, umpires, and score keepers. 
Avoid confrontations with the referees and umpires. They are doing their best to 
be fair to both sides. 
 
3. Obscenities will not be tolerated. Any infractions will result in expulsion from 
our athletic events. 
 
4. Demonstrate St. Matthias’ sportsmanship and etiquette while attending any 
athletic event home or away. 
 
5. Any one leaving the gym will be required to pay an additional entry fee to 
return to the gym. 
 

TEAM FORMATION/PLAYING TIME 

 

Team selection shall be made according to the policy established for each sport. 
 
SIGN-UPS - All students will be notified by the Athletic Staff of the sign-up dates for 
each particular sport. Late sign-ups are not allowed. Notices of sign-up dates are 
published in the church bulletin and flyers to the day school and religious education 
classes. 
 
Volleyball 

Evaluations 
Attendance at an evaluation period is required in order o qualify for the “A” team 

 
Player evaluations will be lead by the volleyball coordinators along with the help of 
“neutral” volunteers with a background in the sport of volleyball. The evaluators will fill 
out a rating sheet and together with the coordinators and coaches will reach a consensus 
when forming the teams. Evaluations will focus on the main skills of passing, setting, 
serving, and hitting. When numbers allow for multiple teams, the teams will be split by 
equal talent level at the 5th/6th grade level while an “A”/”B” split will occur for 7th/8th 
grade based on player positions and skill level. 
 

Team Formation 
Sign up meeting is held in the spring for this sport. No team shall have more than twelve 
players (maximum). If the number of sign-ups exceeds this number, the volleyball 
coordinator must obtain approval from the Athletic Director to have a larger team. 
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Playing Time 
All student-athletes must be allowed to participate in a total of one complete game in 
terms of total points/per three game match for league play. ***If an 8th grade team 
qualifies for the Seton tournament, all players will play, but the 1 game minimum playing 
time rule shall not apply. *** 
Specific Regulations 
1. There must be a minimum of four practice sessions on separate days before the 
opening match of the season. 
 
2. Fifth and sixth grade teams may be scheduled for a maximum of two practices per 
week, each being no more than 1½ hour in length. Seventh and eighth grade teams may 
be scheduled for a maximum of two practices per week, each being no more than 2 hours 
in length. 
 
3. Teams are limited to playing in only one league during the season. 
 
4. No team shall be scheduled for more than 18 matches during the season - exclusive of 
tournament participation. 
 
5. Teams may participate in pre-season, mid-season, and post-season tournaments subject 
to the following limitations: 
 

- 5th and 6th grade teams: Limited to participation in two tournaments. 
- 7th and 8th grade teams: Limited to participation in three tournaments. 

 

Basketball 

 

Evaluations 
Attendance at an evaluation period is required in order o qualify for the “A” team 
 
Player evaluations will be lead by the basketball coordinators along with the help of 
“neutral” volunteers with a background in the sport of basketball. The evaluators will fill 
out a rating sheet and together with the coordinators and coaches will reach a consensus 
when forming the teams. Evaluations will focus on the main skills of shooting, passing, 
dribbling, and defense. When numbers allow for multiple teams, the teams will be split 
by equal talent level at the 5th/6th grade level while an “A”/”B” split will occur for 7th/8th 
grade based on player positions and skill level.  
 
Team Formation 
Sign up meeting is held in September. No team shall have more than twelve players 
(maximum). If the number of sign-ups exceeds this number, the basketball director 
coordinator must obtain approval from the Athletic Director to have a larger team. If the 
number exceeds fifteen the teams will be split according to league guidelines. 
 
Playing Time 



Page | 19  
 

When teams are made up of twelve players or less, each player shall have the opportunity 
to participate in at least 6 minutes of each game. When the number exceeds twelve, the 6 
minute playing rule shall be applied to only ten players each game, with no player to sit 
out more than one game in a row. The basketball coordinator shall monitor this regulation 
closely. ***If an 8th grade team qualifies for the Padre Serra tournament, all players will 
play, but the 6 minute playing time rule shall not apply.*** 
 
Specific Regulations 
1. There must be a minimum of four practice sessions on separate days before the 
opening game of the season. 
 
2. There must be at least three practice sessions on separate days before the first 
scrimmage with no more than two inter-school scrimmages allowed before the first game. 
 
3. Fifth and sixth grade teams may be scheduled for a maximum of two 
practices/scrimmages per week, each being no more than 1½ hour in length. Seventh and 
eighth grade teams may be scheduled for a maximum of two practices/scrimmages per 
week, each being no more than 2 hours in length. 
 
4. Teams are limited to playing in only one league during the season. 
 
5. For 7th and 8th grade “A” teams, the maximum number of players shall be ten. Student 
athletes may choose to not participate on an “A” team. This decision must be announced 
prior to the evaluation process. 
 
6. Fifth and sixth grade teams may play a maximum of 12 games during the season – 
exclusive of tournament participation. Seventh and eighth grade team may play a 
maximum of 14 games during the season - exclusive of tournament participation. 
 
7. Teams may participate in pre-season, mid-season (holiday), and post-season 
tournaments subject to the following limitations: 

- 5th and 6th grade teams: Limited to participation in three tournaments, including 
the St. Matthias tournament. 
- 7th/8th grade teams: Limited to participation in four tournaments, including the 
St. Matthias tournament. 
- 8th grade teams may be invited to the Padre Serra Archdiocesan Invitational 
Tournament, in addition to the tournaments above. 
 
No team may participate in more than five games per tournament. 
 

8. A team may not play more than three games in any one week (exception: the weeks of 
the mid-season or post-season tournaments). A team may not play more than two games 
in one day; a minimum of two hours of rest must be provided between games. 
 
9. The maximum length of the quarters of any game shall be six minutes. 
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Softball 

 

Team Formation 
Sign ups are held in late winter for this sport. The number of student-athletes that sign up 
determines team size. No team shall be less than twelve players (minimum) or more than 
sixteen players (maximum). If the number of sign-ups is more or less than this number, 
the Softball coordinator must obtain approval from the Athletic Director to have a smaller 
or larger team. 
 
Playing Time 
Each student-athlete must be allowed to participate in a minimum of two complete 
innings in the field and bat at least once. 
 
Specific Regulations 
1. There must be a minimum of four practice sessions on separate days before the 
opening game of the season. 
 
2. There must be at least three practice sessions on separate days before the first 
scrimmage with no more than two scrimmages allowed before the first game 
 
3. Fifth and sixth grade teams may be scheduled for a maximum of two 
practices/scrimmages per week, each being no more than 1½ hour in length. 
Seventh and eighth grade teams may be scheduled for a maximum of two 
practices/scrimmages per week, each being no more than 2 hours in length. 
 
4. Teams are limited to playing in only one league during the season. 
 
5. No team shall be scheduled for more than 16 games during the season - exclusive of 
tournament participation. 
 
6. Teams may participate in pre-season, mid-season, and post-season tournaments subject 
to the following limitations: 

- 5th and 6th grade teams: Limited to participation in two tournaments. 
- 7th and 8th grade teams: Limited to participation in three tournaments. 
 

7. A “game” consists of seven innings or 50 minutes of play, which ever comes first. 
 
Soccer 
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Team Formation 
Sign ups are held in late April for this sport. The number of student-athletes that sign up 
determines team size. 
 
Playing Time 
Grades 1 through 4: Each student athlete must participate in a minimum of ½ of the 
game with the expectation that all players play an equal amount of time. 
 

Grades 5 through 8: Each student athlete must participate in at least one full quarter of 
the game. 
 
Specific Regulations 
1) There must be a minimum of four practice sessions on separate days before the 
opening game of the season. 
 
2) Teams are limited to playing in only one league during the season. 
 
3) No team shall be scheduled for more than 8 games during the season. (Grades 5 
through 8- exclusive of tournament participation) 
 
4) All games will have trained referees. All games will have volunteer linesmen to call 
out-of bounds (one linesman from each team). All referees decisions will be final. 
 
5) Arguing with or heckling the referees will NOT be tolerated. 
 
6) Shin guards are required and must be COMPLETELY COVERED with socks, unless 
the shin guard is a combination guard and sock. 
 
7) The wearing of anything dangerous (ex: jewelry, casts, hard hair pieces, etc.) is strictly 
prohibited. 
 
8) A basic First Aid Kit is required for each team at all games. 
 
Track 

Team Formation 
Sign ups are held in late winter for this sport. The number of student-athletes that sign up 
determines team size. This is a co-ed sport for youths in grades 5 through 8. 
 
Playing time 
Each student athlete must participate in a minimum of 2 events provided there are enough 
events in the meet. These events may be split between a field event and a track event. 
Each student athlete may participate in a maximum of 2 field events and 3 track events. 
 
Specific Regulations: 
1) There must be a minimum of four practice sessions on separate days before the student 
athlete may participate in first track meet of the season. 
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2) Team practices may be scheduled for a maximum of two practices per week, each 
being no more than 2 hours in length. 
 
3) Participants are limited to participating in only one meet per day. 
 
4) No track meets may be scheduled after the last week of the school year. 
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SPRING GYM USAGE/RENTAL POLICY 

 

The St. Matthias gymnasium (Krieg Gym) is available to be used by parish/school 
members for athletic purposes by reservation from April 1 – June 1 each spring. This 
usage is not sponsored or endorsed by the Athletic Program and must meet the following 
criteria. 
 

1. All activities must be approved by the athletic director prior to the event. See Use 
of Facility form on Athletics webpage 

 
2. In the event of inclement weather, Spring Sports (Softball, Soccer, and Track) 

have priority over the use of the gym space. 
 

3. Final Scheduling and approval will be made by the Athletic Director in 
cooperation with the parish office. 

 
4. Open gyms and/or clinics cannot be run or supervised by St. Matthias Athletics 

coaches and must be run within a camp like structure (all in the same week, not a 
once/week practice). 

 
5. Group Types 

a. Open Invitation (All St. Matthias students, by grade level or other 
designation are welcome) 

i. NO RENTAL FEE 
ii. Must be supervised by a St. Matthias Parish or School member 

iii. Completed use of facility application on file with the Athletic 
Director prior to use. 

iv. All other gym rules and cleaning requirements must be met 
 

b. “Select” Groups/Teams (Only a select group of students participating) 
i. $25/ hour gym rental fee 

ii. Must be comprised of predominately St. Matthias students/parish 
members. 

iii. Coach/Supervisor must be St. Matthias Parish/School member 
iv. Completed use of facility application on file with the Athletic 

Director prior to use. 
v. All other gym rules and cleaning requirements must be met 

vi. Time of use restricted to 6pm or later. (May be allowed earlier 
time slot if gym is not in use.) 

 
6. The adult listed on the use of facility form is responsible for checking out and 

returning appropriate keys from the parish office. All doors must be locked, all 
lights/fans must be turned off, and all garbage in the gym and bathroom area must 
be taken out. 
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PROBLEM SOLVING PROCEDURES 

 

Hopefully, any problems that develop regarding athletics can be resolved quickly and 
amicably for all parties. The Athletic Staff urges parents to discuss personal concerns 
with the coaches before seeking help from sport coordinators or the Athletic Director. 
 
1. If a problem should arise with regards to any aspect of the sports program, players and 
parents should first discuss them in detail with the coach involved. Most problems and 
misunderstandings can be resolved through discussions among players, parents, and 
coaches. 
 
2. If after meeting with the coach, parents feel that their concerns have not been resolved, 
they should bring their problem to the coordinator of the sport in question. 
 
3. If no resolution can be attained at this point, they should bring the concern to the 
Athletic Director. 
 
4. If no resolution can be attained at this point, they may petition, in writing, the school 
principal. The school principal will then review the grievance with the Athletic Director 
and work together to find a resolution to the problem. 
 

SUGGESTIONS 

 

If you have ideas on how St. Matthias Athletic Programs can be improved or enhanced, 
please share your suggestions with the Athletic Staff. We would welcome your 
suggestions and, as always, your help as a volunteer.  
 
If an idea is not used please do not conclude that it has been dismissed without 
consideration. Frequently the experiences of other schools and parishes help determine 
the benefits and drawbacks of suggestions that are submitted.  
 
Almost anything can be accomplished given the time, money, and personnel. Like other 
parishes we are limited in all three areas. We must take these limitations into 
consideration when formulating a practical, productive, and worthwhile athletic program. 

 
AMENDMENTS 

 

This Handbook will be amended automatically by changes in the Archdiocese of 
Milwaukee Policies and Regulations for Athletics. Policies included in this Handbook 
may be amended by proposals submitted to the Parochial School Committee for approval. 
Rev. 09/07 
Rev. 08/08 
Rev. 07/09 
Rev. 09/2010 
Rev. 07/2012 


