
 
 

How to import your team’s softball schedule into your personal 
calendar 

Keeping track of your girl(s) softball schedule can be a daunting task, especially if you have 2 

girls playing in our League or if there are frequent changes to games or practices. We have a 

way you can import and synchronize your team’s schedule into your personal calendar. The 

benefits are, if a coach changes a time on a team’s calendar, that change will automatically 

(after a certain amount of time) update on your personal calendar. To assist you in this, we’ve 

created this guide. 

 

Below are instructions for importing your girls’ calendars into your personal calendar (Gmail, 

Outlook, Yahoo!, Hotmail etc.). These should be enough for even the most technically averse 

to setup their team’s schedule. The following calendars have been tested and work with these 

instructions, but all should work: 

 

• Apple iCalendar 

• Microsoft Outlook 

• Google Calendar 

• Yahoo! Calendar 

 

Essentially, all you need is what’s called a webcal link. If you have two girls on two different 

teams, you will need to go through this process twice. 

Importing the calendar into your personal calendar 

Below, we’ve already generated the webcal links matched to each of the different age groups 

and teams in HRYS. Scroll down and find the team you are interested in tracking, and then 

copy the entire link from “webcal:” all the way to “=456”. (Hint: In Acrobat, right click the 

line and click on “Copy Link”). 

6U 

Cheetahs 
webcal://www.LeagueAthletics.com/Feeds/ICal/?teams=697135&siteId=10871&nocache=456 

8U 

Roadrunners 
webcal://www.LeagueAthletics.com/Feeds/ICal/?teams=697126&siteId=10871&nocache=456 



 
 

10U 

Lightning 
webcal://www.LeagueAthletics.com/Feeds/ICal/?teams=697127&siteId=10871&nocache=456 

Mustangs 
webcal://www.LeagueAthletics.com/Feeds/ICal/?teams=697137&siteId=10871&nocache=456 

Slammers 
webcal://www.LeagueAthletics.com/Feeds/ICal/?teams=697128&siteId=10871&nocache=456 

12U 

Outlaws 
webcal://www.LeagueAthletics.com/Feeds/ICal/?teams=697129&siteId=10871&nocache=456 

The Jedi 
webcal://www.LeagueAthletics.com/Feeds/ICal/?teams=697130&siteId=10871&nocache=456 

Thundercats 
webcal://www.LeagueAthletics.com/Feeds/ICal/?teams=697131&siteId=10871&nocache=456 

Senior 

Herricanes 
webcal://www.LeagueAthletics.com/Feeds/ICal/?teams=697132&siteId=10871&nocache=456 

Storm 
webcal://www.LeagueAthletics.com/Feeds/ICal/?teams=697133&siteId=10871&nocache=456 

Importing the calendar into your personal calendar 

Once you have copied the webcal link to the clipboard, you are now ready to enter it into your 

Calendar of choice. This will be different based upon which calendar you choose. Here are 

directions on how to add them into each calendar. 

Google Calendar 
1. Using your browser, and while logged into your Google account, browse to your 

calendar page (https://calendar.google.com) 

https://calendar.google.com/


 
 

2. In the left hand of your calendar, look for the “Other Calendars” heading 

 
3. Click on the + sign 

4. Choose the “From URL” menu choice 

5. Paste the calendar’s webcal address you copied from above, then click the blue “Add 

Calendar” button. 

6. It should now appear in your Other Calendars list. Make sure the checkbox is on so you 

can see the events in your personal calendar. As with all Google calendars, you can 

make them any color you want to aid in visibility. 

Apple iCalendar app  
1. Open the iCalendar app  on your Mac, choose File > New Calendar Subscription. 

2. Paste the calendar’s webcal address you copied from above, then click Subscribe. 

3. Enter a name for the calendar in the Name field, then click the adjacent pop-up menu 

and choose a color. 

4. Click the Location pop-up menu, then choose an account for the subscription. 

5. If you choose your iCloud account, the calendar is available on all your computers and 

devices that are set up with iCloud. 

6. If you choose On My Mac, the calendar is saved on your computer. 

7. To get the calendar’s event attachments or alerts, deselect the appropriate Remove 

checkboxes. 

8. Click the Auto-refresh pop-up menu, then choose how often to update the calendar. 

9. To prevent alerts from appearing for this calendar, select “Ignore alerts.” 

10. Click OK. 

11. To make changes later, click the name of the calendar, then choose Edit > Get Info. 

Yahoo! Calendar 
1. Go to https://www.yahoo.com/calendar 

If the left panel is hidden, click the Arrow Icon in the left margin. 

2. At the bottom of this section, hover your cursor over the “Others” item and select the 

gear icon 

3. Select Follow Other Calendars 

4. Paste the URL in the iCal Address field and give the calendar any name or color you 

like 

5. Click Save 

Microsoft Outlook on the web 
1. Sign in to Outlook.com. 

https://www.yahoo.com/calendar
https://go.microsoft.com/fwlink/p/?linkid=843379


 
 

2. At the bottom of the page, select  . 

3. In the navigation pane, select Add calendar. 

4. Select Subscribe from web. 

 
5. Paste the webcal URL you copied from above. 

6. Select Import 

7. Name the calendar as appropriate 

Microsoft Outlook Windows application  
1. Open your Outlook calendar application, then select Add > From Internet. 

2. Paste the webcal URL you copied into the clipboard above, and select OK. 

3. Outlook asks if you would like to add this calendar and subscribe to updates. 

Select Yes. 

4. Your calendar items appear and will synchronize. Any calendar can be turned on/off in 

the Folder Pane. Select the arrow to overlay the calendar if you want. 

Microsoft Office 365  
1. In the Calendar section, click Add calendar 

2. Choose Subscribe from web 

3. Paste the webcal URL you copied into the clipboard above, and select OK 

4. Give it a Calendar name (ex. “HRYS Thundercat Schedule”) 

5. (Optional) Pick a Color 

6. (Optional) Pick a Charm such as the running shoe 

7. Click Add to "My calendars" 

8. Click Import 
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