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REQUEST FOR PROPOSALS RFP NO. 16-16/17
INDEPENDENT AUDITING SERVICES
Florence County is accepting proposals from qualified certified public accounting firms for an independent
audit of the financial statements of Florence County and preparation of the comprehensive annual financial
report for the fiscal years ending June 30, 2017, 2018, 2019, 2020, and 2021. Such reports are to be prepared
in accordance with generally accepted auditing standards, Government Auditing Standards, issued by the
Comptroller General of the United States, and U.S. Office of Management and Budget Circular A-133,
“Audits of States, Local Governments, and Non-Profit Organizations.”
This Request for Proposals document contains relevant information necessary for your firm to provide
Florence County with a proposal for this audit. We respectfully request your consideration in this matter.
A mandatory pre-proposal conference is scheduled for January 24, 2017, at 11:00 a.m. in Room 803 of the
County Complex at 180 N. Irby Street, Florence, South Carolina. Attendance at this pre-proposal conference
is required in order to be considered for selection.
PROPOSAL SUBMITTALS must be received no later than 3:00 p.m. EST on Thursday, February 16, 2017
to the address below in a sealed envelope. Submittals shall contain seven (7) copies of the information
requested. Submittals received after the deadline will not be opened. Electronic, Facsimile or e-mail
submittals will not be accepted. All submittals should be sent to:
MAILED TO:
Florence County Procurement
Attn: Patrick D. Fletcher
180 N. Irby Street, MSC-R
Florence, South Carolina 29501

HAND-CARRIED TO:
Florence County Procurement
Attn: Patrick D. Fletcher
180 N. Irby Street, Room B-5
Florence, South Carolina 29501

Offerors mailing a proposal should allow sufficient mailing time to ensure timely receipt. The County is not
responsible for proposals delayed by mail and/or delivery services of any nature. Proposals received after the
set time for closing will be returned unopened.
Proposals must be made in the official name of the firm or the individual under which business is conducted
(showing the official business address) and must be signed in ink by a person duly authorized to legally bind
the person, partnership, company or corporation submitting the proposals. Proposals must be valid for a
minimum of ninety (90) days.
Upon receipt by the County, the proposal shall become the property of the County, without compensation to
the offeror, for disposition or usage by the County at its discretion. The County shall have the sole discretion
in evaluating both the proposals and the qualifications of the offerors. The County reserves the right to reject
any and all proposals and is not bound to accept any proposals, if the proposals acceptance is contrary to the
best interest of the County. The particulars of any proposals will remain confidential until a contract is signed
with the successful offeror(s).
Florence County under Title VI of the Civil Rights Act of 1964 and related statutes ensures that no person
shall on the grounds of race, color, national origin, sex, disability, and age, be excluded from participation in,
be denied the benefits of, or be otherwise subjected to discrimination under any program or activity it
administers.
Minority Business Owners (minority or woman owned businesses) will be afforded full opportunity to submit
bids in response to this invitation and will not be discriminated against on the grounds of race, color, creed,
sex or national origin in consideration for an award. It is the policy of the County that minority business and
women owned business enterprises (MBE/WBE) have an opportunity to participate at all levels of contracting
in the performance of County projects to the extent practical and consistent with the efficient performance of
the contract.
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Florence County reserves the right to engage in discussions with any or all responsible responders who submit
proposals for the purpose of clarification to assure full understanding of and responsiveness to this request.
This request for proposals does not commit Florence County to award a contract, to pay any cost incurred in
the preparation of proposals or to procure or contract for the articles of goods or services. Florence County
reserves the right to accept or reject any or all proposals received as a result of this request, to negotiate with
any or all qualified offerors, or to cancel in part or in its entirety this solicitation, if it is in the best interest of
the County to do so.
Any written questions should be e-mailed to pfletcher@florenceco.org
DEADLINE FOR WRITTEN QUESTIONS IS 5:00 P.M. TUESDAY, FEBRUARY 7, 2017.
It is the intent of Florence County to enter into a contract with the successful offeror for minimum term of two
(2) years and a maximum term of five (5) years.
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IRAN DIVESTMENT ACT- CERTIFICATION (JAN 2015)
1. The Iran Divestment Act List is a list published by the Board pursuant to Section 11-57-310 that identifies
persons engaged in investment activities in Iran. Currently, the list is available at the following URL:
http://procurement.sc.gov/PS/PS-iran-divestment.phtm Section 11-57-310 requires the government to
provide a person ninety days written notice before he is included on the list. The following representation,
which is required by Section 11-57-330(A), is a material inducement for the State to award a contract to
you.
2. By signing your Offer, you certify that, as of the date you sign, you are not on the then-current version of
the Iran Divestment Act List. (c) You must notify the Procurement Officer immediately if, at any time
before posting of a final statement of award, you are added to the Iran Divestment Act List. [02-2A077-1]

EMPLOYEE VERIFICATION PER THE SOUTH CAROLINA ILLEGAL IMMIGRATION
REFORM ACT
By entering into this Agreement, the vendor hereby certifies to County that it will verify the employment
status of any new employees, and require any sub-vendors performing work hereunder to verify any new
employees status, per the terms of the South Carolina Illegal Immigration Reform Act, and as set out in Title
41, Chapter 8 of the Code of Laws of South Carolina, 1976.

PART I: INTRODUCTION AND BACKGROUND
Florence County is organized in accordance with the Council Administrator form of government under the
Home Rule Act of 1975. The County provides a full array of services to a population of approximately
138,000. Florence County is governed by a nine member County Council, which is responsible for setting
County operating policies, creating needed ordinances, and with balancing the County’s annual budget. The
County Administrator is the chief administrative officer for the county. The County employs approximately
750 persons on a permanent full time basis.
The County’s accounting system is organized and operated on a fund basis. Funds are maintained using a
modified accrual system. Revenues are recorded as received or accrued if they are both measurable and
available to finance expenditures of the fiscal period. The accounting records for the Enterprise funds are
maintained on the accrual method. The County established a fixed asset account group in 1989 to establish
accountability for the County’s general fixed assets. The County Administrator establishes the budgeted
revenue and expenditures, using the basis of accounting that is appropriate for the fund involved.
Appropriations are made by Council. Encumbrance accounting is used to provide management control, and is
integrated into the budgetary reporting process. Outstanding encumbrances at year-end are considered as
expenditures for budgetary purposes and as reservations of fund balance in the Governmental fund types
where they do not constitute accrued expenditures. The County has a fully computerized integrated general
ledger system with all funds having equity in a centralized cash management system. The Treasurer invests
funds held in this cash management system. The County utilizes the computer system for on-line collection of
taxes, ambulance bills, and other fees that are automatically posted to the general ledger. The computer is an
IBM AS/400 with approximately 200 peripherals.
1) GENERAL INFORMATION
a) The proposal must be submitted to the Procurement Department office no later than 3:00 p.m.,
February 16, 2017, in accordance with the conditions specified in Part II, Instructions to Offerors, of
this package. Proposals that are not submitted according to the instructions cannot be accepted or
considered.
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b) The contract will be awarded within sixty (60) calendar days from the date of opening of the
proposals. No proposal may be withdrawn until the expiration of that time. Florence County reserves
the right to negotiate with the successful proposer, such revisions as may be agreed upon, to include
fees and scope of service; and, further, to formally terminate negotiations should a satisfactory final
contract not be negotiated.
c) Florence County Council reserves the right to reject any or all proposals and to waive formalities or
technicalities insofar as it is legally authorized to do so in the best interest of the County.
d) Contracts for work under this proposal will obligate the firm not to discriminate on the grounds of
race, color, creed, religion or national origin in their employment practices.
e) Proposals submitted must be in a form suitable for incorporation, verbatim, into the contract.
f) No written contract may be assigned, sublet, or transferred without the written consent of the County
Administrator.
g) Contract for audit services, including the management letter, the comprehensive annual financial
report, and all other required services, shall be for a firm fixed price, for each of the next five years.
Unit prices for additional services will be specifically identified.
h) The contract will be a five-year contract, with a stipulation that, at the County’s option, the contract
may be canceled prior to the third year.
i) The vendor shall furnish the necessary qualified personnel, facilities, materials and services, and
working closely with Florence County and its Finance Department as well as the County Treasurer
and other County departments as required, accomplish the work set forth as detailed herein.
j) All services will be provided in accordance with specifications provided herein.
2) COMPREHENSIVE ANNUAL FINANCIAL REPORT
Florence County has prepared a comprehensive annual financial report (CAFR) and has received the
Certificate of Achievement for Excellence in Financial Reporting from the Government Finance Officers
Association (GFOA) since the fiscal year ending June 30, 1998 through 2015 and is currently awaiting
the receipt of this award for the fiscal year ended June 30, 2016. It is the County’s intention to continue to
prepare and submit a CAFR on an annual basis. The County currently produces the entire CAFR;
therefore, the only documents to be provided by the auditor are the necessary opinion letters and
compliance reports.
3) CHANGES IN GASB STANDARDS
The Governmental Accounting Standards Board (GASB) issued Statement No. 34 – Basic Financial
Statements – and Management’s Discussion and Analysis – for State and Local Governments in June
1999. Under the guidelines of this Statement, Florence County is a phase 2 government and, accordingly,
the requirements of this statement became effective for Florence County for the fiscal year ended June 30,
2003 and the County adopted the provisions of this statement. In addition, GASB issued Statement No. 45
with regard to other post-employment benefits (OPEB). Florence County currently offers OPEB to certain
retirees and the County adopted the provisions of this Statement for the fiscal year ending June 30, 2009.
Florence County also adopted the provisions of Statements no. 63 and 68 for the fiscal year ending June
30, 2015. Also, Florence County intends to comply with any new statements issued by the Governmental
Accounting Standards Board as they become effective, such as Statement No. 77, which is effective for
the fiscal year ending June 30, 2017. The effects of the implementation of any new statements on the
scope of the audit should be taken into consideration in developing your proposal.
4) ASSISTANCE AVAILABLE TO PROPOSER
Florence County will render assistance to the selected audit firm and will respond promptly to requests for
information, provide all necessary books and records, and provide the physical detailed trial balances and
supporting schedules. The staff and equipment are available for auditing purposes. The County Attorney
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will issue a representation letter, upon request of the auditor, of suits, threatened litigation, or other actual
or contingent liabilities.

PART II: INSTRUCTIONS FOR OFFERORS
1) Firms are requested to submit seven (7) copies of the proposal. Due to time limitations of the selection
committee members, proposals should be limited to no more than twenty (20) single-sided pages. Please
include a cover page that include the proposal name, “Independent Auditing Services - Request for
Proposal Number 16-16/17”, and the name of the proposer’s firm along with the address, telephone
number, name of contact person, his e-mail address and the proposal date and tab dividers for easy access
to each criteria section of the proposal (the cover page and tab dividers will not count toward the 20 page
limit). Additional supplemental information may be submitted, under separate cover.
2) All other materials submitted shall become property of Florence County.
3) Proposals must be made in the official name of the firm or the individual under which business is
conducted (showing the official business address) and must be signed in ink by a person duly authorized
to legally bind the person, partnership, company or corporation submitting the proposal. Proposals must
be valid for a minimum of ninety (90) days.
4) Proposals may be withdrawn by offeror prior to, but not after, the submission deadline date/time.
5) Upon receipt by the County, the proposal shall become the property of the County, without compensation
to the offeror, for disposition or usage by the County at its discretion. The County shall have the sole
discretion in evaluating both the proposals and the qualifications of the offerors. The County reserves the
right to reject any and all proposals and is not bound to accept any proposals, if the proposal acceptance is
contrary to the best interest of the County. The particulars of any proposal will remain confidential until a
contract is signed with the successful offeror(s).
6) All questions pertaining to this RFP must be submitted in writing by e-mailing pfletcher@florenceco.org
no later than 5:00 p.m. (EST) on Tuesday, February 7, 2017. Only written questions will be considered
formal. Answers to all questions submitted will be issued in an addendum that will be posted on the
Florence County website www.florenceco.org, Public Bid section. It is the responsibility of the proposer to
be look for the addendum to be posted and acknowledge the addendum in the proposal.

PART III: SPECIAL CONDITIONS OF THE PROPOSAL

1) SCOPE OF AUDIT SERVICES REQUIRED:

The required services include an audit of the
financial statements. The selected firm will audit the comprehensive annual financial report of all funds
and account groups of Florence County, South Carolina, and the combining, individual fund, and account
group financial statements of the County as of and for the year ended June 30 th of the years under
contract. The audit will be made in accordance with generally accepted auditing standards and,
accordingly, will include such tests of the accounting records and such other auditing procedures as may
be considered necessary. The audit shall conform to Government Auditing Standards, issued by the
Comptroller General of the United States. With respect to federal and state grants received by the County,
the audit shall also be made in accordance with U.S. Office of Management and Budget Circular A-133,
“Audits of States, Local Governments, and Non-Profit Organizations.”
The contract for services will require provision of the formal audit report, compliance reports as required
by Circular A-133, the management letter, and other such services as are included herein as well as any
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other services as may be proposed by the successful proposer. The specific requirements are detailed in
the following paragraphs.

2) REPORT REQUIREMENTS:

The audit report will be addressed to the Honorable Chairman and
County Council and will include the financial statements for all funds and account groups of Florence
County. The audit report of the financial statements must state the scope of the audit and that the audit
was performed in accordance with generally accepted auditing standards, and must include an opinion as
to whether the statements conform to generally accepted accounting principles. Compliance reports must
include a statement that the audit was performed in accordance with generally accepted auditing
standards, Government Auditing Standards, issued by the Comptroller General of the United States, and
OMB Circular A-133, Audits of States, Local Governments, and Non-Profit Organizations. The audit
report must state whether the audit disclosed any instances of material non-compliance with the
requirements referred to above. The schedule of findings and questioned costs must be presented in
enough detail for management to be able to clearly understand and resolve any findings or questioned
costs.

3) CONTRACTUAL ARRANGEMENTS:

General contract provisions shall include but are not
necessarily limited to the following:
1.) Periods under the contract:
The audit services shall be provided for the five fiscal years,
beginning with the year ending June 30, 2017, and ending with the year ending June 30, 2021.
2.) Firm fixed fees: A firm fixed fee for each of the five years shall be established, to include all services
included in this section, as well as any other services, such as are included in the fixed fee by the
auditor in his proposal.
3.) County option to cancel contract:
The contract will stipulate that the County shall have the
option, to be exercised prior to February 15, 2019, to cancel the contract after the first two years.
4.) Average hourly rate for additional services:
An average hourly rate shall be specified for
additional services, such as may be required by the County, which are outside the scope of the audit
contract and not included in the fixed fee therefor.
5.) Financial advice and counsel on certain matters: The auditor will provide financial advice and
counsel on matters occurring throughout the year that would significantly affect the annual report,
and/or compliance with applicable new, or changes in accounting procedures.

4.) MANAGEMENT LETTER:

The auditor must prepare a management letter disclosing conditions
that should, in the auditor’s opinion, be evaluated by management, and corrective actions taken. The
management letter should also include findings, observations, opinions, comments, or recommendations
with regard to the internal control structure, accounting systems, compliance with laws, rules, and
regulations or any other material matter that may come to the attention of the auditor during the course of
the audit. Such findings, observations, opinions, comments, or recommendations shall not be construed as
special or additional studies, but shall be limited to those usually associated with such an audit.

5.) UNQUALIFIED OPINION: The County expects the selected auditing firm to issue an unqualified opinion
on the individual, combining, and combined County’s financial statements. If during the performance of
the audit, the auditing firm concludes an unqualified opinion cannot be issued, the auditing firm must
promptly, and in no case later than October 15 following the close of the audited fiscal year, notify the
County Administrator in writing stating all matters that preclude the issuance of an unqualified opinion.

6.) DRAFT REPORT: The auditor must submit a draft of the audit opinion and compliance reports to the
County Administrator and to the Finance Director not later than 15 days prior to the issuance of the final
opinion and reports.

7.) REPORT REVIEW:

At the time of submission of the draft opinion and reports, the audit manager
will be required to review these drafts with the County Administrator and the Finance Director.
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Management letter items and single audit compliance reportable conditions should be discussed with the
County Administrator and the Finance Director as early as possible, but no later than the time of the
review of the draft.

8.) SUBMISSION OF FINAL REPORT TO COUNTY COUNCIL: The audit manager shall be present at the
County Council meeting at which the comprehensive annual financial report is presented to County
Council.

9.) SINGLE AUDIT: A report on compliance with internal control in accordance with OMB Circular A133 shall be made for all state and federal grants and loans, as a part of the audit.

10.)

WORKPAPERS:
The selected auditing firm must retain all workpapers for a period of at least
three years following the close of the contract. Further, the workpapers must be available for examination
by authorized representatives of the cognizant federal audit agency. Copies of workpapers supporting
specific financial statement items will be available to authorized county representatives upon request.

11.)

CONSULTATION: The audit manager or a designee must be available on an as needed basis for
advice and consultation regarding accounting and financial reporting matters, and for review of
workpapers where applicable.

12.)

REVIEW OF INTERNAL CONTROLS: An evaluation is to be made of the internal control structure
to assess the extent upon which it can be relied to insure accurate information, to ensure compliance with
law and regulations, and to provide for efficient record-keeping and effective controls. This evaluation
should include a review of the internal control procedures and tests for compliance that will provide
reasonable assurances that the procedures are being applied as prescribed. Data processing procedures are
to be reviewed to enable the auditors to point out procedural weaknesses that may have an adverse effect
on internal control, and to determine procedures test will assist in providing for greater efficiency and
more effective controls.

13.)

ADDITIONAL SERVICES: Certain work may be required relative to the County accounting systems
and procedures that is not within the scope of the contract for audit services. The County reserves the
right to secure such services from the successful proposer for audit services at fees, such as are specified
in the contract for audit services. It is anticipated that the first year’s audit may involve comments that are
advisory in nature and the second year’s audit may involve comments that are more compliance based.
COMPREHENSIVE ANNUAL FINANCIAL REPORT: It is the County’s intention to submit a
comprehensive annual financial report (CAFR) to the Governmental Finance Officers Association
(GFOA), under its program for a Certificate of Achievement for Excellence in Financial Reporting.
Accordingly, the County currently produces the entire CAFR; therefore, the only documents to be
provided by the auditor are the necessary opinion letters and compliance reports.

14.)

15.)

CHANGES IN GASB STANDARDS: The Governmental Accounting Standards Board (GASB)
issued Statement No. 34 – Basic Financial Statements – and Management’s Discussion and Analysis – for
State and Local Governments in June 1999. Under the guidelines of this Statement, Florence County is a
phase 2 government and, accordingly, the requirements of this statement became effective for Florence
County for the fiscal year ended June 30, 2003 and the County adopted the provisions of this statement.
In addition, GASB adopted Statement No. 45 with regard to other post-employment benefits (OPEB).
Florence County currently offers OPEB to certain retirees and the County adopted the provisions of this
Statement for the fiscal year ending June 30, 2009. Florence County also adopted the provisions of
Statements no. 63 and 68 for the fiscal year ending June 30, 2015. Also, Florence County intends to
comply with any new statements issued by the Governmental Accounting Standards Board as they
become effective, such as Statement No. 77, which is effective for the fiscal year ending June 30, 2017.
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The effects of the implementation of any new statements on the scope of the audit should be taken into
consideration in developing your proposal.

16.)

NON-RESPONSIVENESS:
The County may consider as non-responsive, any firm which fails to
provide all required information on required forms addressing all items of information requested in the
proposal including all information required in this section.

17.)

RIGHT TO REJECT: Florence County reserves the right to reject any and all proposals, the right in
its sole discretion to accept the proposal it considers most favorable to the County’s interest, and the right
to reject all proposals and seek new proposals when such procedure is reasonably in the best interest of
the County.

PART IV: SUBMITTAL REQUIREMENTS
This information should be identified by a tab section indicating the following selection criteria of the
proposal. It should be sequenced in the same format as the following:
1. Overview or summary of proposal:
This section should clearly state the proposer’s
understanding of the work to be done and make a positive commitment to perform the work within
the time specified in the report requirements.
2. Auditor’s view of goals and objectives of audit: The proposer must clearly state his views of the
goals and objectives of the audit process, indicating a clear understanding of the interface between the
operation of County government and utilization of the accounting system as a management
information system.
3. Audit work plan: Summarize the firm’s approach to organization and conduct of the audit. State total
estimated time that would be devoted to the audit and give breakdown by major segment and by
assignment for each staff level or member. This section should be indicative of the proposer’s
approach toward organization of the required work and its ability to provide the County a
comprehensive audit of the county’s financial statements and recommendations related thereto.
4. Qualifications and technical experience of proposer
5. South Carolina Counties: Provide a list of South Carolina counties audited during the past three years
by your firm and/or under the supervision of the partner who will supervise the Florence County
audit. Include names of contact persons with address and telephone numbers. Briefly describe the
scope of the audits, indicating the annual general fund operating budget and the level of
computerization of the client’s records.
6. Other local governments and fund accounting entities: Provide a list of other local governments and
fund accounting entities audited during the past three years by your firm and/or under the supervision
of the partner who will supervise the Florence County audit. Include names of contact persons with
address and telephone numbers. Briefly describe the scope of the audits, indicating the annual general
fund operating budget and the level of computerization of the client’s records.
a. Also, designate from the above two lists local government clients for whom the proposing
firm has prepared a Single Audit.
b. It is required that the proposing firm submit a copy of the report on its most recent external
quality control (peer) review, with a statement whether that quality control review included a
review of specific government engagements.
c. It is also required that the proposing firm provide information on the results of any federal or
state desk reviews of its audits during the past three years. In addition, the proposing firm
must provide information on the circumstances and status of any disciplinary action taken or
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pending against the firm or any of its professional personnel during the past three years with
the South Carolina Board of Accountancy, the AICPA, or the South Carolina Association of
CPA’s.
7. Personnel Qualifications: Education and experience of the audit supervisor and staff to be assigned to
the audit:
List all management and staff accountants who will work on the audit. Show staff
levels, e.g., partner/manager, senior accountant, or junior accountant. Include, as appendix 1, the
resumes of professional staff to be assigned to the audit. Resumes must include lists of continuing
education courses related to government accounting and auditing attended by personnel during the
past three years, with dates of attendance.
8. Audit Fees: Fixed fee for audit services and costs for additional services.
9. Fixed Fee: Provide an all-inclusive fixed fee for conduct of the audit for each of the next five years.
This fee must include the financial report, the management letter, and all other required services and
related expenses, as well as any reasonable additional services which may be included.
10. Fees for additional services: Describe the scope of any additional services that may be included in the
fixed fee under a contract with the County. Give an average hourly rate for provision of additional
services that may be required by the County, which are outside the scope of and not included in the
fixed fee for the audit contract.
11. Overall Responsibility: Identify the partner with overall responsibility for project management and
completion. (Include name, title, address, and telephone number) This individual should be
authorized to negotiate and bind proposer. It is not a requirement that this individual be the audit
manager.
SPECIAL CONDITIONS: The following conditions, enumerated in the Special Conditions section (Part III)
of the Proposal, will be required conditions in the contract between the County and the successful proposer.
Provide a general statement mentioning each of these items, which affirms your firm’s commitment to meet
all of the conditions. Add any clarification deemed appropriate. The County reserves the right to hold nonresponsive, any proposer who cannot meet all of the special conditions:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.

Scope of Audit.
Report Requirements.
Contractual Arrangements.
Management Letter.
Unqualified Opinion.
Draft Report.
Report Review.
Submission of Final Report to County Council.
Single Audit.
Work Papers.
Consultation.
Review of Internal Controls.
Additional Services.
Comprehensive Annual Financial Report.
Changes in GASB Standards.
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PART V: SELECTION CRITERIA
EVALUATION CRITERIA: A panel will evaluate the proposals according to the following criteria:
a.) Technical Expertise of Firm.
1.) Audits of South Carolina Counties during the past three years, under supervision of audit
supervisor and/or by this firm. (25 points)
2.) Audits of other local government and fund accounting entities during the past three years,
under supervision of audit supervisor and/or by this firm. (10 points)
b.) Qualifications (education and experience) of the audit manager and staff to be assigned to the
audit. Education, including continuing education courses, taken during the past three years, which
are related to governmental accounting and auditing.
1.) Qualifications of the audit manager. (15 points)
2.) Qualifications of audit staff. (10 points)
c.) Responsiveness of overview or summary of proposal.
1.) Statement of Auditor’s goals and objectives. (7 points)
2.) Organization and approach to audit. Total estimated time to complete audit and estimated
time allocated to each major work plan segment and estimated time assigned for each
staff level or member. (13 points)
d.) Audit Fees.
1.) Fixed fee for the audit during the five-year period. (16 points)
2.) Average hourly rate for additional services. (4 points)
TOTAL POSSIBLE POINTS OF EACH EVALUATION – 100 points
MANDATORY CRITERIA: Provide a statement affirming each of the following requirements:
1. Licensed CPA firm:
Affirm that the proposer is a properly licensed certified public accounting
firm in the State of South Carolina.
2. Independence Standards:
Affirm that the proposer meets the independence requirements as
defined by generally accepted auditing standards, Government Auditing Standards, issued by the
Comptroller General of the United States, and/or any later pronouncements, and the independence
standards of the South Carolina Board of Accountancy.

PART VI: SELECTION PROCESS

1. DISCLOSURE OF PROPOSERS:

The proposals shall be publicly opened and only the names of the
proposers will be disclosed at the proposal opening. Contents of the competing proposer’s proposals shall not
be disclosed during the evaluation or negotiation phases. Proposals shall be available for public inspection
after award of the contract. Proprietary or confidential information (i.e., customer lists, financial reports, etc.),
if marked as such, shall not be disclosed without the written consent of the proposer. Proposer shall identify
such information by writing “CONFIDENTIAL” on such items.

2. RESPONSIVENESS AND RESPONSIBILITY: The County Procurement Department will review the
proposals and determine whether County standards of responsiveness and responsibility have been met,
including whether the prospective proposer has:
a. available the appropriate financial material, equipment, facility, and personnel resources and
expertise, or the ability to obtain them, necessary to indicate its capability to meet all
contractual requirements;
b. a satisfactory record of performance;
c. a satisfactory record of integrity;
d. qualified, legally, to contract with the County;
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e. supplied all necessary information in connection with the inquiry concerning responsibility;
and
Determinations of non-responsibility will be made in writing and such proposals will not receive further
consideration.
The selection committee will rank each firm based on the overall evaluation point total selection
criteria average.
Upon the completion of the evaluation process, the committee will recommend one (1) firm to
County Council for approval.

3. FINAL CONTRACT NEGOTIATION:

The County Administrator will negotiate a final contract
with the responsible proposer whose proposal, conforming to the request for proposals, will be most
advantageous to the County, based on the evaluation panel’s review.
4. INABILITY TO NEGOTIATE A FINAL CONTRACT:
Should the proposer and the County
Administrator be unable to negotiate a satisfactory final contract in accordance with the firm’s proposal
and the general terms of the RFP, negotiations with that firm shall be formally terminated.
5. PRIORITY LIST OF PROPOSERS: Negotiations will proceed in this manner down the priority list of
proposers until contract terms are agreed upon or until a decision to solicit additional proposals is made.
6. REVISIONS: In negotiating final contract terms, mutually agreed upon revisions in the proposals, which
are generally consistent with the proposal documents, may be made prior to award for the purpose of
obtaining the best and final offer.
Florence County reserves the right to accept or reject any or all Proposals in whole or in part and to amend or
supplement this RFP.
NOTE: By submission of your proposal in response to this solicitation, you are certifying that neither your
firm nor any of its principals are presently debarred, suspended, proposed for debarment, declared ineligible,
or excluded from participation in this procurement process by any governmental department or agency.
Further, if such a debarment or suspension occurs during the course of the procurement, you shall so inform
Florence County.
NOTE: No proposer shall, directly or indirectly, engage in any conduct (other than the submission of a
proposal or other prescribed submissions and/or presentations before the Evaluation or Selection Committees)
to influence any employee or elected official of Florence County concerning award of a contract as a result of
this solicitation. Violation of this prohibition may result in disqualification of the proposer from further
participation in the solicitation for services or goods sought herein, or from participation in future Florence
County solicitations or contracts.

PART VII: PROTEST PERIOD
It is the responsibility of the prospective offeror to review the entire RFP packet and to notify the
Procurement Department if the specifications/scope of work are formulated in a manner that would
unnecessarily restrict competition. Any such protest or question regarding the specifications or bidding
procedures must be received by the Procurement Department not less than five (5) days prior to the proposal
submission deadline. These requirements also apply to specifications or instructions that are ambiguous.
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PART VIII: INSURANCE REQUIREMENTS AND INDEMNIFICATION
The successful firm(s) shall procure and maintain insurance for protection from claims under workers'
compensations acts; claims for damages because of bodily injury including personal injury, sickness or
disease, or death of any and all employees or of any person other than such employees; claims for damages
because of injury to or destruction of property, including loss of use resulting therefrom; claims caused by
professional errors, acts, or omission; and any other insurance prescribed by law. The successful firm shall
name Florence County, South Carolina, its elected and appointed officials, officers, and employees
“Additional Insured” as their interests may appear but only with respect to services performed or provided by
successful firm on behalf of the County under Consultant’s commercial general liability insurance policy.
The successful firm shall, within 10 calendar days of the full execution of any contract resulting from this
RFQ, provide the County’s Procurement Officer with a certificate(s) of insurance evidencing the coverage
required above and containing an endorsement to the effect that any cancellation or non-renewal shall not be
until 10 calendar days after the insurer or the selected firm gives written notice to the County.
Without limiting the provisions of paragraph above, the selected firm shall during the term of any contract
resulting from this purchase and maintain insurance with limits not less than those set forth below:
The successful firm(s) shall take out and maintain, during the life of the contract agreement, workers’
compensation and employer’s liability insurance for all employees to be engaged in services on this project
under this agreement in an amount not less than $1,000,000.00, and in case any such services are sublet, the
firm(s) shall require all sub vendor(s) also to provide workers’ compensation and employer’s liability
insurance in an amount not less than $1,000,000.00 for all of the sub vendor’s employees to be engaged in
such.
Employer’s Liability Insurance - $1,000,000 each accident, $1,000,000 disease policy limit, $1,000,000
disease each employee
Commercial General Liability Insurance - $1,000,000 per occurrence (bodily injury and property damage) /
$1,000,000 general aggregate
Automobile Liability Insurance - $1,000,000 combined single limit (bodily injury and property damage), each
accident
Professional Liability Insurance - $1,000,000 per claim / $1,000,000 general aggregate
Professional Services: The selected firm(s) shall indemnify and hold Florence County, South Carolina, its
elected and appointed officials, officers, and employees, harmless from and against judgments, liabilities,
damages, losses, costs, and expenses (including, but not limited to, reasonable attorneys' fees and costs but
only to the extent otherwise authorized by law) to the extent caused by any negligent act, error, or omission in
the performance and furnishing of the selected firm’s professional services under any contract resulting from
this RFP, including any negligent act, error or omission of any individual or entity directly or indirectly
employed by the selected firm(s) to perform any of the work or anyone for whose acts, errors, or omissions
the selected firm(s) may be liable, regardless of whether or not caused in part by a party indemnified
hereunder.
The selected firm shall require any subconsultants (if any) to purchase and maintain insurance with limits not
less than those required above to be purchased and maintained by the selected firm. In addition, the selected
firm shall require any subconsultants (if any) to assume the selected firm’s indemnification obligations under
any contract resulting from this RFP to the extent they relate to the subconsultant’s obligations under any
contract with the selected firm.
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PROPOSAL FORM
Firm’s Name
Firm’s Address

Firm’s Phone, Fax & Email
Name and Title of Officer and
Point of Contact of Firm
(please print)
Signature and Date of Officer
Acknowledgement

By signing above, proposer acknowledges the he / she has carefully
received read and accepted all proposal documents and addenda receipt of
all of which is hereby acknowledged. The Offeror agrees that this
Proposal may not be revoked or withdrawn after the time set for the
opening of proposals but shall remain open for acceptance for a period of
sixty (60) days following such time.
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