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All proposals MUST be submitted through the online proposal system by 11:59 pm ET on Thursday, March 19 and MUST include all required fields. Late proposals will not be accepted by the ICE Program Committee.
The online proposal application must be submitted in one, timed sitting. To prepare, please gather your information and resources before beginning the application. You may consider typing all required information in a separate document before copying and pasting (in plain text). Download a word document of the proposal form, or use the below categories as a guide:
· Track
· Session Title
· Session Type
· Session Description**
· Session Purpose and Goals
· Target Audience
· Target Audience - Level of Content
· Learning Objectives (3)
· Teaching Formats, Methods, Strategies
· Room Set, for concurrent submissions
· Time Length, for concurrent submissions
· Presenter& Co-presenters, and bios
** If your proposal is accepted, the session description will be listed in conference promotional pieces including the website and mobile app. The session description should be written with particular attention to attracting attendees and submitted in the correct format on the proposal submission form. ICE reserves the right to edit session descriptions as needed to fit in marketing materials.

Track Options
Alternative Credentials
Business of Certification
Credentialing Innovations
Marketing and Communication
Security, Records, and Data Management
Standards and Accreditation
Test Development and Delivery

Session Title
Limited to 100 characters

Session Type
½ day Preconference Workshop
Concurrent Session
Lightning Learning
ePosters
Audience Interaction

Submitter
Please note, this individual needs a profile on the ICE web site. 
All sessions must have an identified session submitter to serve as the main point of contact for ICE Staff. 
The session submitter agrees to:
· Distribute relevant information to all session presenters
· Ensures all presenters listed in your session  are committed to speaking at the session

Session Description
Provide a 3-sentence description (approximately 500 characters) that accurately describes your session. This is the description that will be shared with attendees on the ICE Exchange Mobile App.  
The session description should be written with particular attention to attracting attendees and submitted in the correct format on the proposal submission form. ICE reserves the right to edit session descriptions as needed to fit in marketing materials.

Session Purpose and Goals
Provide an explanation of your session description, including:
· goal for the session,
· evidence to support your content, and
· why you think it is important to credentialing professionals.

This is the description that will be reviewed by the program committee to better understand the content and goal of your presentation. It differs from the Session Description that will appear on the ICE Exchange Mobile App and website. 

Please note: There is no word limit to this section, but please aim to provide a succinct response. (We recommend no more than 2-3 paragraphs).

Target Audience – Role and Program 
Which professionals do you see as having the most interest in this topic?
· C-Level	  
· Board/Public Member	  
· Psychometricians
· Marketing	  
· Voluntary Certification Program	  
· Licensure Certification Program
· Administration/Operations	  
· Test Development	

Target Audience - Level of Content
Select the level to which your session content will be targeted:
· Introductory
· Suitable for attendees who are new to this content
· Session will introduce terminology and basic concepts related to the topic area
· 101 type session
· Intermediate
· Suitable for attendees who have mastered the fundamentals of the content and would like to gain more extensive knowledge
· Session will provide more in-depth coverage of a topic and may focus on a specific area of credentialing
· Session may provide guidance on implementation and application of knowledge or share lessons learned
· Advanced
· Suitable for attendees who are experienced or have advanced knowledge in this content area
· Session will provide information suitable for experienced credentialing professionals
· Session may provide technical information, new or cutting-edge developments, or discuss strategic considerations
Objectives: Provide 3 measurable learning objectives for your presentation.
Learning objectives are statements that describe the knowledge, skills, and/or practice changes that should occur after attending your session. Each objective should have one measurable action verb (e.g. define, describe, explain, apply), and explain what the learner will be able to do once the educational activity has been completed.
Objective 1:	
Objective 2:	
Objective 3:	

Teaching format, methods and strategies	
Identify the format, methods, strategies, and materials you will use in your presentation to cover your learning objectives. Please make sure to include how you will support the active participation of attendees.

Text is limited to 255 characters, please e-mail or use the file upload option at the bottom of this page if you need to add additional text. 

Concurrent session formats could include:
· Traditional Concurrent Session 
· Debate
· Panel Discussion  
· Focused Tutorial

Room Set	
 Please select all the room set-ups that would accommodate the delivery of your session (for concurrent sessions).
· Classroom	
· Full Rounds	
· Theater
· No Preference	 	 

Concurrent Session Time length:	
We may be able to accommodate concurrent sessions of varying length. In the event this happens, please note the length of time preferred for your presentation.
· 60 minutes
· 90 minutes

Primary Presenter:	
If you are submitting a session proposal and are an employee of a testing or software vendor or other company that provides products or consulting services to credentialing organizations, you must co-present with at least one additional organization.
Preference will be given to vendors/consultants who partner with a credentialing organization. If two or more vendors or consultants are presenting together, preference will be given to those who submit a proposal that clearly represents the credentialing organization perspective. Session proposals that are judged to include marketing or advertisements for products and services will not be accepted.

Primary Presenter Bio:	
Please provide your preferred name and credentials, the role you serve in your organization, and your experience that qualifies you to speak to the proposed content.


Co-Presenter 1:	  
Co-Presenter 1 Bio:	
Please provide your preferred name and credentials, the role you serve in your organization, and your experience that qualifies you to speak to the proposed content.


Co-Presenter 2:	  
Co-Presenter 2 Bio:	
Please provide your preferred name and credentials, the role you serve in your organization, and your experience that qualifies you to speak to the proposed content.


Co-Presenter 3:	  
Co-Presenter 3 Bio:	
Please provide your preferred name and credentials, the role you serve in your organization, and your experience that qualifies you to speak to the proposed content.


Co-Presenter 4:	  
Co-Presenter 4 Bio:	
Please provide your preferred name and credentials, the role you serve in your organization, and your experience that qualifies you to speak to the proposed content.


Additional Presenters:	
We recommend 1-2 presenters for all session formats, with the exception of debates and panel discussions. Should you require more than 2 presenters, please provide rationale below demonstrating how it will enhance your session. A maximum of 5 presenters will be allowed.

Previously Presented:	
Please indicate whether you have previously presented this session at a prior conference or will be presenting it before November 8, 2020.
	Yes
	No
Unique Work:	
Please confirm that this is your unique work.
	Yes
	No

Present as a Jump Start
If you are selected for a concurrent session, are you willing to present your session as a Jump Start session? (60-minute session in the early morning, typically 7:00 - 8:00 am)?
Yes
	No

Present in Lightning Learning:	
If you are not selected for a concurrent session, are you willing to present this topic as a Lightning Learning session (a 15 minute oral presentation with accompanying slides)?
	Yes
	No

Present as an E-Poster:	
If you are not selected for a concurrent session, are you willing to present this topic as an E-Poster?
	Yes
	No

Present as Audience Interaction:	
If you are not selected for a concurrent session, would you be willing to present this is an audience interaction session (roundtable, innovation collaboration)? Note that there will be no AV permitted for this session type.  	
Yes
	No
[bookmark: _GoBack]
File(s):	
File uploads do not take effect until this form is submitted. Maximum File Size: 20000 KB
Clicking the 'Delete' button (if available) next to any file will result in immediate deletion.

Please contact speakers@credentialingexcellence.org with any questions.
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