
CAREER FAIR – EMPLOYER AND POSITION ANALYSIS 

JOB RESPONSIBILITIES & 

REQUIREMENTS 

(Skills, knowledge, traits, and education 

listed on job posting) 

MY EXPERIENCE WITH REQUIREMENT 

(If none, list other related evidence) 

SKILLS AND ACTION VERBS TO EMPHASIZE 

(Ways to demonstrate my knowledge, traits, education, or 

experience with skill) 

 Identify key sources of information  

 Conduct research, analyze 

developments in field 

 Track and assess info from many 

sources 

 

 Thesis/dissertation 

 Other research or projects 

 Identify sources of information 

 Analyze sources, data 

 Synthesize information from many different sources 

 Conduct research 

 Conceptualize findings and calls for action 

 

Job/Employer 1:   

 

 

 

 

Job/Employer 2: 

 

 

  

 

 

 

 

Job/Employer 3:   

 

 

 

 

Job/Employer 4:   

 

 

 

 

Job/Employer 5:   

 

 

 

 

 


