	
	
	



Public Letter Assignment  

Information for Instructors  
Public Letter Assignment  
Overview 
This assignment will address the Pathways outcome: Formulate original ideas and relate them to the ideas of others by employing the conventions of ethical attribution and citation. 
 
Students will write a public letter that will address an audience of their choice. Their letter will communicate their perspective as well as those of others, such as experts, scholars, activists, and journalists. Additionally, students will be asked to include citations for the sources they used to develop their letters.  
 

Information for Students  
Public Letter Assignment  
Overview 
In this assignment, you will write a public letter to a specific audience on a current issue that matters to you. Your goal is to develop and communicate your own original perspective while engaging with the voices of others, such as experts, scholars, activists, or journalists. As part of this assignment, you will include attributions to the sources you used to help you develop your letter. 

As you work to complete this assignment, you will:
· Develop an original thesis. 
· Support your position with at least two credible outside sources. 
· Address a current social, political, environmental, or cultural issue of your choice that could be published in an online forum, or a magazine, or a newspaper editorial section.  

Assignment Format & Guidelines 
Your letter will: 
· Be 800–1000 words in length 
· Use MLA attribution conventions.
· Include in-text signal phrases (e.g., "According to...") and end citations (MLA).
· Include a Works Cited/References section. 

Assessment Criteria 
Your letter will be graded on: 
The originality of your argument.
[bookmark: _Int_05joN4yV]Its suitability to address the selected audience. 
Your use of sources.
Your presentation of an alternative point of view. 
Its organization, clarity, grammar and mechanics of your writing.
Citation formatting.

	Public Letter Grading Rubric

	Criteria
	Exceeds Expectations
	Meets Expectations
	Approaches Expectations
	Developing

	Original Argument 
(20 points)
	Presents a clear, detailed, original argument that fully addresses the topic. 
(16–20 points)
	Offers a clear position; the originality and depth can be strengthened. 
(12–15 points)
	Presents an argument, but it is somewhat general, or requires more development to be original 
(8–11 points)
	The argument is not clear and not developed enough to present a coherent central argument. 
(0–7 points)

	Audience & Appropriateness (15 points)
	Tone, language, and structure are appropriate for a public letter; the audience is clearly considered. 
(12–15 points)
	Tone, language and structure are somewhat appropriate for a public letter; the audience is addressed.
 (9–11 points)
	Tone, language, and structure does not fully match the expectations of a public letter; audience is somewhat addressed. 
(6–8 points)
	Tone, language, and structure are not appropriate for a public letter format; the audience is not clearly addressed. (0–5 points)

	Engagement with Sources 
(20 points)
	Thoughtfully integrates more than two credible sources; clearly connects them to the argument; citations are well-used. 
(16–20 points)
	Includes two sources; connection to argument is adequate; citations are not consistently mentioned. 
(12–15 points)
	Relies heavily on one source; connections to the argument are unclear; citation use is inconsistent.
 (8–11 points)
	Includes less than two sources; sources are not used effectively. 
(0–7 points)

	Use of Counterpoint (15 points)
	Engages meaningfully with an opposing viewpoint; respectfully refutes it. 
(12–15 points)
	Mentions opposing view, but with limited engagement or clarity. 
(9–11 points)
	Counterpoint is acknowledged superficially without meaningful engagement. 
(6–8 points)
	Ignores or misrepresents other perspectives. 
(0–5 points)

	Organization & Clarity 
(10 points)
	Letter is focused, well-organized, and flows logically; easy to follow. (8–10 points)
	Letter is organized and mostly clear. 
(6–7 points)
	Letter is somewhat organized and clear. (4–5 points)
	Letter is not clear and not well organized. 
(0–3 points)

	Grammar & Mechanics 
(10 points)
	Virtually error-free; highly polished and professional. 
(8–10 points)
	Minor errors that do not impede understanding. (6–7 points)
	Several errors distract but do not fully obscure meaning. 
(4–5 points)
	Frequent errors that distract from the letter’s content.
 (0–3 points)

	Citation Format (MLA) 
(10 points)
	All sources are properly cited with consistent formatting; includes Works Cited. 
(8–10 points)
	Minor errors in formatting; all sources are listed in the Works Cited. 
(6–7 points)
	Inconsistent or incomplete citations; Works Cited is incomplete. 
(4–5 points)
	Missing or incorrect citations; no Works Cited included. 
(0–3 points)


 
Sample Student Submission 
Simone Daniels
Public Letter Assignment 
English 1

Public Letter on Composting in New York City 
To: Council Member Sandy Nurse, Chair of the Committee on Sanitation and Solid Waste Management 
From: Simone Daniels 
Date: April 21, 2025 
Subject: Make NYC’s Composting Rules Work for Renters, Not Just Homeowners  

Dear New York City Council,

As a Brooklyn renter deeply committed to sustainable living, I’m encouraged by New York City’s new composting mandate—but also disheartened by the way it’s being implemented. I applaud the city’s commitment to reducing the estimated 8 million pounds of food waste that New Yorkers discard every single day (NYC Mayor’s Office, 2024). Still, despite the strength of the policy’s environmental goals, the rollout has been frustratingly inconsistent for residents of large multi-unit buildings like mine. If this policy is truly meant to serve all New Yorkers, it must be designed and executed with renters—not just homeowners—at the center.

The law itself addresses a critical issue. Organic waste that ends up in landfills decomposes anaerobically, producing methane, a greenhouse gas over 25 times more potent than carbon dioxide. According to the Environmental Protection Agency, food waste is a leading contributor to U.S. methane emissions from municipal solid waste (EPA, 2023). Composting diverts that waste, reducing emissions and turning nutrient-rich materials into valuable soil amendments. In theory, this should be a win-win: less landfill use, lower emissions, and healthier soils.

But in practice, it’s not that simple. In my Crown Heights apartment complex, which houses over 50 units, there is no brown compost bin, no posted signage, and no communication from the property management. I’ve approached my neighbors—some of whom are lifelong New Yorkers and others recent arrivals—and found that many didn’t even know composting was now mandatory. I’m doing my part by freezing scraps and carrying them to a community drop-off site, but this level of effort shouldn’t be necessary for compliance. If we want citywide participation, we need clear systems and equitable access.

This problem isn’t unique to my building. According to a January 2025 report by the Center for an Urban Future, only 48% of renters in buildings with ten or more units reported having access to compost bins in their lobbies or trash areas. The report also warned that “uneven implementation across income and housing types could deepen environmental inequities” (Center for an Urban Future, 2025). The consequences of this gap are already visible in my neighborhood: locked bins behind private gates in some buildings, no bins at all in others, and confusion about how or when to separate food scraps. We are quickly heading toward a two-tiered composting system—one for those with responsive landlords and well-managed buildings, and another for everyone else.

Some might argue that property owners are still adjusting, and that enforcement and education will catch up. But renters shouldn’t have to wait while others learn. As the city moves forward, it is critical to prioritize a renter-focused rollout. That means requiring building owners to provide compost bins, distributing clear, multilingual signage, and initiating direct outreach campaigns that explain how the system works, especially in immigrant and low-income communities.

[bookmark: _Int_BPk8vks9]These are not radical suggestions—they are common-sense solutions grounded in environmental justice. As sustainability advocate Leah Thomas reminds us, “Sustainability cannot only be for the privileged” (The Intersectional Environmentalist, 2022). Climate action that ignores race, income, and housing status will only reproduce the very inequities it seeks to solve. A just composting system must reflect the diversity of New York’s housing landscape—and the people who call it home.

I want to also acknowledge the challenges the city faces. New York’s density, aging infrastructure, and large population create logistical hurdles that suburban municipalities don’t face. But that’s exactly why a top-down policy approach must include flexibility and collaboration with communities. The current model puts the burden on renters to advocate to their landlords—many of whom may not be aware or willing to comply. That’s a recipe for noncompliance and frustration, not climate progress.

I’m not writing to tear down this policy—I’m writing to help it succeed. With thoughtful adjustments, the city can transform a top-down mandate into a bottom-up movement. Composting should not feel like a chore or a puzzle; it should feel like an accessible, collective step toward a more sustainable future.
I urge the City Council to take the following actions:
· Mandate compost bins in all multi-unit buildings, with penalties for noncompliance starting in 2026.
· Distribute multilingual signage and educational materials in at least the top five languages spoken by NYC residents.
· Fund neighborhood-based outreach teams to assist with composting education and bin management, especially in working-class and immigrant neighborhoods.
· Create a renter complaint portal, where tenants can report missing bins or noncompliance anonymously.

New York has a long history of leading on climate. Let’s not fall behind now—especially when the solution is literally under our feet. Composting is a powerful tool for fighting climate change, improving public health, and building greener neighborhoods. But its power depends on participation. And participation depends on equity.

Thank you for your leadership on waste reform. Let’s ensure this next step includes all New Yorkers.

Sincerely,
 Simone Daniels
A Concerned Brooklyn Renter
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Graduate Student, CUNY 
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