
 

 

Working with Discussions 
There are the three important components to a discussion that form a hierarchy, and need to be created in the 
following order: 
• Forum: top level, used for organizing topics, used to group topics in themes or course units. 
• Topics: the next level, conversations centered around a specific talking point or assignment. 
• Thread: student created, where the actual discussion takes place. One student begins a thread and others post in 

response. 

 

 

Creating a New Discussion 
To create a new discussion: 
• Click Discussions on the Navbar. 
• Click New. A dropdown menu will appear; select New Forum. 
• On the Properties tab, add a Title (1) and check Create a new topic in this forum with the same title. 
• Add a Description (2). 
• Under Options (3), select the choices you wish to use. 
• Switch to the Restrictions tab (4). 
 
 
 
 



 

 
 

• Select the options you wish to use for Availability, Release and Group Restrictions.  
• Click Save and Close. 

 
 
 



 

Adding Feedback to Discussions 
• To add feedback to a discussion, go to the Grades link. 
• Click on the comments box next to the submission. 
• To the right of the post, you will see a space to type the Overall Grade and Overall Feedback. 
• When finished, click Publish or Save Draft. 
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