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Working with Course Content

Working with your Table of Contents

o Onthe left side of your course page, you will see your visual table of contents widget as a series of tiles.
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o If you click on one of them, you will then see a more traditional table of content on the left.
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Adding a Module

o In Brightspace, content is arranged in modules. To add a module, go down to the add a module box.
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e Type the name of the module and hit return.
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e Thename of the module will appear at the top of the module and on the table of contents. You will also see the
module on the visual table of contents.
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Adding Content to a Module

To add content to a module:
e Go to Upload/Create. Select the option Upload Files. You will then be asked where the files are coming from. In
this example, my computer is selected.
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Add a File *

m Course Offering Files »

=5 Public Files »
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Cancel
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e  You will then be prompted to upload your files- simply drag and drop them. You can add multiple files of different
types at once. After the files have uploaded, click the Add button.

Add a File x
Drop files here, or click below!
i Upload

‘You can upload files up to a maximum of 2 GB.

Choose a location in which to store the file:
feontent/enforced/368340-
KCCO1_Learning_Brightspace_KCC_Dev/ Choose Destination

& Do NOT upload private or sensitive information such as user
feadhack to this lncation
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You can upload files up to a maximum of 2 GB.

B Paper puidelines.docx (1288 KB) X

Choose a Igtation in which 1o store the file:

feantght/enforced/368340-
KCCP1_Learning_Brightspace KCC_Dev/ Choose Destinstion

e You will see your content added to the module.
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Note: You can rearrange modules by placing your cursor on the series of dots next to the name of the module.
Drag the module to the place on the TOC you would like it to appear. You should see a bar with a blue dot appear.
When you see it, drop the module to the location. You can also move modules by selecting the chevron next
to the module name and then choose move up or move down.
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