
 

 

Using Templates 
Brightspace provides customizable file templates to help you standardize and improve the look and feel of your 
course files.  
 
To locate the available templates: 
• Select the Upload/Create button within a module and select Create a File. 

 
 
• Name your file and click on Select Document Template to choose a template from the drop-down menu. 



 

 
 
• To use these templates, replace placeholder images and texts with your own. 
• A summary of the template types is displayed in the following table. 

 Template Description 
00_blank 

 

 The blank template is a 
barebones template 
with a banner image, title 
and content 
placeholder. 

01_intro 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

The intro template gives 
you a banner, course 
title text block and 
course description text 
block. This is a good 
option for an 
introduction page to 
your course. 



 

02_module_int
ro 

 

 The module intro 
template includes a 
placeholder for 
learning objectives. 

 

03_meet_your_facili
tator 

 

 The meet your facilitator template 
is a profile page where you can 
display your image, your bio, your 
contact information and your 
office hours. 

04_basic page 

 

 The basic page template is a general-
purpose layout with areas to add 
text. 



 

05_video_lecture 

 

 The video lecture template is 
another general-purpose layout 
which includes an embedded 
video frame which you can replace 
with a link to a video that will run 
within the frame. 

 

06_conclusion 

 

 The conclusion template provides 
a space for summarizing your 
module. 

07_elements 

 

 The elements template contains a 
variety of items and layouts to which 
text can be copied and pasted and 
styled as lists, callout boxes, block 
quotes, as well as arranging text in a 
jumbotron block, or in panels. 
 



 

08_images 

 

 The images template allows you  to 
insert and arrange images in your 
module. 

 

09_accordions 

 

 The accordions template displays 
content vertically in up to six 
collapsible sections. 

10_tabs 

 

 The tabs template displays 
content horizontally in up to four 
tabs. 

 
 


