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The Glossary Tool

The Glossary tool allows you to create and manage a list of key terms and definitions for students to reference
throughout a course providing clear explanations of subject-specific vocabulary, and internal or external links to
additional information.

Adding the Glossary Tool to Student View

The Glossary tool is available to you in Course Admin for editing and inserting without any additional configuration.
For students to view the Glossary, you must add it to the Navbar. To add the Glssary to the Navbar:

o Clickontheellipses (three dots) to the right of More on the Navbar.

o Select Edit this Navbar. Note: you may see an intermediary message asking if you want to use a copy of this
Navbar. Click yes if it appears.
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¢ Inthe Edit Navbar page, click the Add Links button.
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o Scroll down the alphabetical list to Glossary and select it by checking the box.



e Click the Add button. The Glossary will appear at the end of the list.
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o Ifyou wish to change its position, you can drag it to any location on the Edit Navbar page before you click Save

and Close.
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Save and Close Save Cancel

Note: The Glossary, as well as any linked content, will open in a new window. Students can leave the window
open as they work through content material.
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Adding Content to the Glossary

To add entries into your glossary:

o  From Course Admin, go to the Glossary tool.

o Click the New Term button. This should be the term or short phrase you want to define.

o Write a definition in the Definition input box. Note: you can use the styling just as you would in other areas of
Brightspace to include links to internal and external material.
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