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Providing Feedback for Assignments, Discussions, & 
Quizzes 
For your students to submit an assessment in Brightspace for you to grade, it must be visible and not 
restricted by date, or by a special condition (such as assignment to a group or individual for special access) or a 
release condition. If you are concerned that students can’t see your assessments, follow the steps in our Managing 
Visibility Guide, or check the assessment. When a student submits an assessment, you can access student work 
and provide feedback by entering a grade or using any of the methods listed in the following table:  

Tool What You Will See How to View Student 
work 

Quick Eval 

 

Summary view. Click on 
the radio button at the 
end of the row to 
toggle evaluation 
view. 

  

 
 

Evaluation view. 
  

 



   
 

   
 

Assignments: Two methods to Access Student Work 
   
1) Assignments 

 

Click on the number 
in Assignments, New 
Submissions column. 

  

 
 

 

Click on icon in the 
Gradebook. 

Quizzes: Two Methods to Access Student Work 
 
 
 



   
 

   
 

1) Quizzes 

 

Click on the icon in 
Gradebook to grade a new 
submission. 
 
 

2) Quizzes 

 

Select Grade from the 
Quiz dropdown menu 
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Discussions: Two Methods to Access Student Work 
1) Discussions 

 

Click on the bubble 
icon in Gradebook. 
 

2) Discussions 

 

Select Assess Topic 
from the dropdown 
menu in Discussions. 
 

Quizzes 
• To view a quiz attempt and add feedback, click the drop-down list by the quiz name and select Grade. 

 
 
• Under Attempt, you can access all the student’s attempts by accessing the dropdown menu. Scroll down to 

enter overall feedback in the input box and to grade and provide feedback for short answer questions. 
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• To grade a short answer or other non-auto graded question, scroll down to the question. Enter a score and 

feedback, as appropriate. 

 
 
• Note that a blue shaded background displays when you have entered a grade. 
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Evaluating Class Performance: Quizzes 
• Click on the downward chevron adjacent to any quiz title to view statistics to better understand overall class 

performance.  
• Select a tab to review the statistics by Users (students), by question (on the aggregate) or in detail on questions. 
• The data will help you provide feedback to the entire class. Statistics can be exported as Excel or CSV files. 

 
 
• The Question Stats tab provides class-wide details for each question in your Quiz. 
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• The Question Details tab provides class-wide details for each individual question in your Quiz. 

 

Assignments: Markup Tools 
There are several tools you can use when grading assignments to provide students with feedback 
directly on their submitted work. When you view a student’s assignment, you will see a toolbar with a 
variety of different markup tools. Clicking on items in the top level of the toolbar opens sub-menus of 
additional tools. Refer to the table below for options. 
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• The toolbar items control your view of the submission. 

 
 

Icon Function 

  

Click on an item in this menu to draw, freeform highlight (not 
in a straight line), highlight text or erase one of the above. 

  

Add a comment box and pointer icons including arrows, x, key, 
star etc. Change colors using context menu pictured above. 

  

Type a comment directly on the submission. Optionally change 
colors using the menu below. 

  

Add a line, arrow or rectangle. Additional options for line 
width, color etc. available on context menu. 

  

Undo or redo the latest markup. 

  

Print submission 

  

Allows you to search within the submission. 
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Downloads original submission or submission with your 
annotations. 

  

Makes document full screen. Press ESC to return to markup 

 
• The image below shows the markup tools in use. 

 

Using a Rubric in Assignments 
Using a rubric to score your assignments makes your feedback process more transparent and efficient.  
When grading assignments in Brightspace, the right-hand panel contains a text box for feedback.   
• If you added a rubric, you will see a rubric icon above the overall feedback box. Click on the arrow next to the 

rubric icon to expand it and view the rubric criteria.   
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• Click on a box within the rubric to score that item. Scoring each rubric criterion will automatically fill the Overall 

Grade box. 

 
 
• Type Overall Feedback in the text box, if desired.  
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• Select Publish to allow the student to view the feedback or Save Draft. If you select save draft, you can publish 

all feedback at once when you have finished grading all submissions or click the arrow to move to the next 
student. 

 

Discussions 
Providing feedback to a Discussion post is very similar to providing Assignment feedback except that you can only 
provide overall feedback or reply to a thread by clicking on the title of a thread (blue text) and clicking reply to 
thread in the new window. When you reply to a thread, your reply is visible to the entire class community. If you 
wish to provide private feedback you must use the Overall Feedback space in Discussions. To provide private 
feedback: 
• Go to Discussions and select Assess Topic from the dropdown menu. Click on the desired thread to enter the 

tool. 

 
 
• Click on Topic Score to open the feedback window. 
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• Add feedback and a topic score in the input box and grade area. 
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