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PRACTICUM PLANNING FORM 
Full time & First year 

                        Welcome to Silberman School of Social Work!

GENERAL INFORMATION 
· Social work practicum is primarily focused on partnerships with community-based organizations, not private practice settings. Counseling and clinical work take place at most social service agencies.
· First year practicum settings include schools, youth and older adult community centers, and residential facilities such as shelters, nursing homes, substance use programs and justice-involved systems.
· Home visits are a foundational component of social work education and may be required.
· Your preferred focus or population may not be available; all social work skills are transferrable.
· The agency supervisor must be an MSW but does not need an LCSW or be on-site.
GENERAL REQUIREMENTS
· Full academic-year participation is required, i.e. placements are not changed mid-year.
· Students must complete 450 hours per academic year, at minimum of 14 hours per week. Grade of CREDIT requires fulfillment of CSWE competences in addition to completion of hours.
· Practicum seminar is a mandatory class, scheduled outside of practicum hours.
TRAVEL
· Most practicum agencies are located within NYC. Expect up to 90 minutes of travel each way, via public transportation. Students commuting from outside NYC should anticipate longer travel times.
· Your practicum is based on the address you indicate on this form. If you move after placement, you will remain at your assigned site. If you do not currently reside in New York City, you will be assigned to an agency near the school.
ACCOMMODATIONS 
· Students requiring practicum specific accommodations (different than for classroom) must contact the Office of Accessibility https://sssw.hunter.cuny.edu/studentservices/accessibility-and-community-resources/
PROCESS
· Practicum placements are coordinated by the school. Do not contact agencies directly. 
· Your resume will be shared with one agency at a time. Agency representatives will contact you directly for an interview. 
· Your resume must include: 
· Silberman School of Social Work at Hunter College, expected MSW  & graduation year
· Hunter email address (required for all practicum communication)
· Tip: The Hunter Writing Center can help you strengthen your resume: https://sssw.hunter.cuny.edu/studentservices/writing-program/
· Some agencies may require background checks, fingerprinting, drug testing, or vaccination documentation. Students are responsible for any associated costs. Indicate on this form if you DO NOT want to be placed with any agencies requiring extensive background checks. 
· As per our policy: “Students who do not match the first time will be offered another agency to match with and will repeat steps 3 and 4. If a student does not match with either one, either because the agency or student declined, the student may be asked to delay their practicum for one year and may also be referred for Administrative Review to determine the path forward, including what barriers or obstacles must be addressed before another placement can be attempted” https://sssw.hunter.cuny.edu/field-education/practicum-education-handbook/


	Today’s Date: 	                                                                                                 Date of Acceptance:
 *CHECK ONLY 1 PRACTICE METHOD (indicated in Letter of Acceptance). 
CLINICAL PRATICE WITH INDIVIDUALS, FAMILIES & GROUPS (CPIFG)____OR
COMMUNITY ORGANIZING, PLANNING & DEVELOPMENT (COP&D) ____; OR
ORGANIZATIONAL MANAGEMENT & LEADERSHIP (OML) _____


	Pronouns:
	ID Number: 
	
	

	Name:
	
	
	

	
	(Last)
	(First)
	(Middle)

	Address 
	
	
	

	
	(Street)
	(City/State)
	(Zip)

	Cell Phone:
	
	E-mail Address:
	@myhunter.cuny.edu
	Alt.Email address
	

	Emergency contact:
	
	Phone (cell):
	
	Phone (alt.)
	



	Neighborhood (e.g., Williamsburg) or County,
 if outside 5 boroughs (i.e. Westchester)
	

	Nearest subway/metro/LIRR line(s) or stop(s):
	

	Nearest bus routes: 
	
	Will you have a car to get to your placement agency?
	YES 
	
	NO
	

	Languages spoken fluently/used (other than English):
	

	Would you be interested in using this language in your placement?
	Yes
	
	No
	
	Sometimes
	

	Optional:
	Age:
	
	Gender:
	
	Racial/Ethnic background:
	



EDUCATIONAL BACKGROUND

	
	School
	Major
	Degree/Date

	Undergraduate:
	

	Graduate:
	

	Other Education:
	




SOCIAL WORK AND RELATED EXPERIENCE

	Organization
	Position
	Paid or Voluntary
	Dates

	
	
	
	

	
	
	
	

	
	
	
	



WORK EXPERIENCE IN OTHER FIELDS

	Organization
	Position
	Paid or Voluntary
	Dates

	
	
	
	

	
	
	
	

	
	
	
	



Indicate any special concerns that would affect your placement:
	

	

	






Signature (typing your name indicates electronic signature)			Date


SUBMIT with RESUME https://webforms.hunter.cuny.edu/sssw-field-education/view.php?id=30029

This is not a confidential document. 
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