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To: <manager name>
From: <your name>
Date: <insert date>
Subject: Seeking Approval to Attend Prospect Development 2021

Dear <insert manager/supervisor name>

As our organization is committed to staying current in philanthropy and prospect development, I am requesting your permission to attend Prospect Development 2021, July 27 – 30. It is important for me to attend education that supports my professional development and help me advocate for our company, industry and myself. Prospect Development in its virtual format makes this education more accessible to our organization and me. 

This year’s event features 40+ education sessions, on forward-thinking topics such as building an inclusive donor base, promoting your role as a prospect development leader, diversity in the workplace and more. The education breakout sessions will feature peer-led and created content with a mix of case studies, research and more. 

In addition, Apra also has planned four general sessions including a keynote presentation from Shola Richards about the keys to staying strong during any crisis and the ever-popular Apra Talks, this year discussing three topics on creating a welcoming and inclusive work environment, establish common terminology in our industry, and getting the results we desire through positioning and branding. 
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All sessions will be recorded and available to me until December 31, 2021, allowing my schedule during the live event to be flexible. You can view a breakdown of the schedule and education sessions on Apra’s website. 

Registration is now open. Please note that if I register by June 28, I will save $55 off the registration fee of <Add registration fee based on cost options below.>.

Early-Bird Registration Rates (through June 28)
Member: $590
Non-member: $780

Registration Rates (after June 28): 
Member: $645
Non-member: $835

This event is the perfect opportunity for me to dive deeper into topics that are beneficial to our organization and connect with industry professionals, without the expense of travelling to an in-person event. Registration for the event includes access to all keynote and general sessions (and session recordings after the event), breakouts, vendor sessions, as well as admittance to the Virtual Exhibit Hall and all networking events. Taking into consideration the array of real-world education and solutions sharing, I feel the value of this conference far outweighs the costs. To learn more about Prospect Development (and Apra), visit www.aprahome.org or contact info@aprahome.org.

Thank you for your consideration, 
<Insert your name here>
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