General Rules and Requlations

1. Application for use of the facility will be on a first come first serve availability. The facility will

be reserved Monday thru Saturday 10:00 am — 4:00 pm for families having funerals.

Request for use of the facility include access to the kitchen area and appliances.

There shall be NO SMOKING in any part of the facility.

NO ALCOHOLIC BEVERAGES shall be served in the facility.

NO GAMES OF CHANCE (gambling) shall be permitted in the facility.

Groups using the facility must meet all Local and State Laws and Regulations.

Groups needing to use the sound system or microphones need to ask the host/hostess for access

and directions if advance notice of need is not given.

8. ALL FEES ARE TO BE PAID IN ADVANCE (one week when scheduling permits). Make
payment to Leavitt Funeral Home.

9. Cancellation must be made 48 hours prior to the schedule use (time permitting). If cancellation
IS not made, the rental fee will be forfeited.

10. No fixtures or furnishings are to be added or removed without permission.

11. Decorations must be removed at the completion of the use. At no time are nails or staples to be
used to install decorations. (DO NOT HANG DECORATIONS FROM THE CEILING TILE;
THIS COULD DAMAGE THE TILE).

12. Each group using the premises shall take good care of the furnishings and use the utilities with
discretion (return Heat to 68 and Cool to 75).

13. The facility shall be left in tidy condition. Tables and chairs shall be put away and all trash shall
be placed in trash bags and placed by the outside door of the kitchen.

14. The family gathering and reception center shall make available a host/hostess to assist each
family or group with any questions. Any questions shall be directed to them directly or call 422-
64509.

15. If the facility is not left in an acceptable condition you will be notified within 3 days and will be
charged the cost to cover any damage and labor incurred to return the facility to normal
conditions.
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I hereby accept full responsibility for adhering to the rules and regulations for using The Family
Gathering and Reception Center, and to assume full responsibility and liability for personal injury, death
in case of an accident, loss or damage of personal property, which may occur when these facilities are
being used.

Applicant’s Signature Date

Printed Signature

Family Gathering and Reception Center Representative’s Signature





