


H O W  TO  S Y S T E M I S E  YO U R  B U S I N E S S

Stop l e t t ing your  bus ines s  r un you l i f e  b y  creat ing powerful  sy s t ems , 
so  i t  r uns  i t s e l f .

S Y S T E M S  E X P E RT
Natasha Vorompiova

The systems bundle has been created by the wonderful Natasha Vorompiova. She is 
the go to gal for creating systems, getting organised and becoming productive and has 
helped countless entrepreneurs go from feeling swamped and overwhelmed to getting 
on top of ever ything. 

She has an amazing online program, which people rave about called Systematic Success, 
so if you’re planning on taking your systems to another level definitely check it out. 

You can connect with Natasha over on her website www.systemsrock.com

D E S I G N E R 
Samantha Cos te l lo 

Samantha is our amazing graphic designer, who makes our workbooks look beautiful, 
fun and more appealing! We’re extremely grateful to have her on board. 

You can connect with Samantha over on her website www.thelittlegreenstudio.com

E D I TO R
Carrie  Green 

Carrie is the founder of the Female Entrepreneur Association and the one who loving 
puts the bundles together. She works with the exper ts to create something that will 
hopefully leave ever yone feeling inspired and empowered, ready to achieve incredible 
things! 

You can chat with Carr ie over in the Facebook group.



C A N  YO U  T U R N  YO U R  B U S I N E S S  FA N TA S I E S  I N TO  R E A L I T I E S ?

I M AG I N E  T H AT. . . 

It all star ts by getting clear about ever y 
little thing you do.

You need to get a clearer handle on all 
the things you need to do in order to 
successfully run your business.

Gaining this clar ity is simple:

Record all the activities you engage in on 
a regular (daily, weekly, or monthly) basis. 
Then, create a document and arrange 
these activities into broader categories 
like Administration, Sales and Marketing, 
Client Management, and Finance. 

This simple char t will help you see your 
business as a tapestr y of processes instead 
of random tasks you check off your  
to-do list. 

Running your own business is liberating.

After all, you get to choose how much, or 
how little , time you spend working. Plus, 
you have the luxur y of focusing only on 
what you’re good at—and love to do—
and delegating the rest. Then, there’s the 
amazing lifestyle that you can create with 
all this freedom.

Well, those are the fantasies.

The fact is that you don’t get to enjoy all 
these wonderful perks until you get your 
business to the point where you don’t 
need to keep your finger on its pulse 
ever y minute of the day…and night.

I’m sure you’ve had a few sleepless nights 
wondering how you’re going to get your 
business to the point where it doesn’t run 
your life and you can finally be in charge 
of your own schedule again. If you’re like 
most entrepreneurs, you’ve probably 
even questioned if that’s ever going to be 
possible .

I’m here to assure you that you can.

Even better, I’m going to share with you 
a few tips that will show you how you 
can accelerate the process of getting your 
business to that minimally viable stage.

S I M P L E  S YS T E M S

All you need to do is get ver y clear about 
each step you need to take in order to 
accomplish the tasks on your char t. Then, 
record all the steps so that you no longer 
waste time guessing what you need to do 
and how you need to do it. 

You’ll be amazed at what happens when 
you have these systems. 

You won’t have to think about keeping 
yourself on course. You won’t be stressed 
or confused about which way to go. You’ll 
feel the way you sometimes do when you 
know the way to a familiar destination 
and arr ive there with almost no effor t or 
thought. Effective business systems ser ve 
exactly the same purpose—they spare 
you the burden of having to think about 
how something needs to be done.



Avoid getting overwhelmed by breaking your systems-related work into small, 
manageable steps that you can take one at a time to reach your bigger goal.

A R E  YO U  R E A DY  TO  G E T  S TA RT E D ? 

Last but not least. . . star t implementing the new routine.

Set aside 15 minutes a day to write down one of your current processes. 

The next day you find the gaps in the process.

Then, come up with ways of optimizing the process.

Step by step, by step, by step.



The fir st thing you need to do is identify the process and systems you want to create 
in your business. The easiest way to do this is by creating a business map, so you can 
see exactly what’s going on inside of your business. 

Once you know that, you can begin to create systems for each area. 

Before you continue with this workbook, download the Business Map Template to help 
you with this.

A  W O R D  O F  C A U T I O N :

When you fir st look at the list of ever ything that goes on inside of your business, it 
might seem a bit overwhelming, but don’t let it stress you out. Seeing the list is par t of 
the process. Trust me, you’ll feel grounded and in control by the end of the exercise .

Download the Business Map Template here and then cross out the activities that aren’t 
relevant for you and add any essential activities for your business that aren’t on the list.

Take a look at your list and pinpoint the par ts of your business that are working 
harmoniously and where you need to do some work to create more solid structures 
and systems.

If there are several areas, star t with one or two that need your immediate attention.

Creat ing your  Busines s  Ma p


