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Guidelines for Case Report Forms 

 
The case report form is a summary of each session you attend.  Although 
some counselors encourage filling this out during the session, it will 
provide the most benefit to you to keep it in mind during the session and 
fill it out from the notes you take in the session.  After you fill it out place 
both copies in the tan tray on the book table. 

Please fill out all the blanks at the top.  Each has a purpose.  Use only the 
counselee’s first name. 

1. The background information is mostly from the first session.  As new 
background information in obtained add it to subsequent reports.  

2. Summarize what has happened in the counselee’s life since the 
previous session.  What applications of the last homework 
assignment did the counselee make? 

3. List the various problems that were discussed. 

4. As you listen, look for the habits that made it easy for the counselee 
to sin. 

5. This is an important question that requires you to look for what 
motivates the various responses of the counselee. 

6. For each problem that was discussed in question number 3 list the 
biblical principles that were used to address the problem. 

7. This question is not really asking you to list the homework (since the 
counselor has a copy of what was given) but to show how that 
homework relates to the problems and solutions discussed in the 
session.  This question is only helpful to you when you think though 
this aspect.  If you only list the homework, you have done useless 
busy work.  When your report is done, you should see a direct 
connection between questions 3, 6, and 7. 
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8. This is your opportunity to give your input into the case.  Take 
advantage of it.  If you have any questions about the counseling put 
them here and be certain to ask the counselor about them.  This 
includes any disagreements you might have with the counselor or 
counseling. 

 

 

 


