
Track 1, 4, and 6 Instructions 

These are instructions for how to access the Live Host meetings, broadcasts, and recorded videos.   

1. Go to this website  
2. Make sure your name is in the upper righthand corner. If it’s not, click sign in and then use the 

email you used to register and your password. If you forgot your password or someone else 
registered you, click reset password. You will receive an email to reset your password. Then 
come back to this website and make sure you are signed in. 

 
3. Once your logged in, click on the blue button at the top that says “For Live Host Meetings and 

On Demand Videos Click Here” This button will be available starting on Thursday Feb. 10th at 
5pm EST. 

 
4. Now you are on the Virtual Event Organizer. To get access to your sessions, click on the agenda 

item that is happening at that time. (Yours might be a different color. That’s totally fine). 

https://www.eventsquid.com/event.cfm?event_id=12969


 
5. Click on the blue access session button off to the left. 

 
6. Click cancel once unless you are comfortable with Microsoft Teams and already have the app. 

 
7. Click join on web 



 
8. Click join anonymously 

 
9. If you want to ask questions, click on the double bubble then on the “my questions”. Type in 

your name so the Live Host knows who they are talking to. Then type your question and hit 
send. 



 
10. Once you have the joined the Microsoft Live Event there will be no need to leave as the whole 

day will be live streamed.  
11. If you close the tab or need to leave and then want to come back, go back to the agenda on 

the virtual event organizer (step 4) and click on the agenda item that is happening then. 

 

- On the Virtual Event Organizer, you will find all your notes if needed under the resource tab. 

 
- The Live Host Meetings and the lectures will be recorded and uploaded as soon as possible on the 

resource page on the Virtual Event Organizer. 

Any questions feel free to reach out to conferences@faithlafayette.org  

 

mailto:conferences@faithlafayette.org

