[bookmark: _JOB_DESCRIPTION_FOR]JOB DESCRIPTION FOR ASSITANT COORDINATOR-BCMW 
Missionary Soul Care Network
Please contact sara@bcmworldwide for more information.
I. Requirements
A. A personal discipleship relationship with and love the Lord our God, Jesus the Son and the Holy Spirit. 
B. Have lived cross-culturally for a minimum of two years. 
i. Ministry in the foreign context is of great value but not necessarily a requirement. Some of our counselors have lived overseas as part of a military deployment, a civil servant assignment or through an international business.  
ii. In some cases, the two-year requirement may be adjusted. This is at the discretion of the coordinator. Several of our counselors are adult third culture kids who experienced challenges of learning new educational, medical, legal, and other systems in a different way than their parents. 
C. ACBC certification and/or a master’s degree in biblical counseling or related field. Some schools call it biblical studies, for example. 
D. Minimum of 5 years counseling experience. 
E. Experience in leadership/administration. Ability to work with spreadsheets and handle various tasks - some are time sensitive. 
F. Attentive to people and details.

II. Responsibilities
A. Assist the coordinator anywhere from 2-10 hours per week. 
i. Track counselees
ii. Make precounseling calls
iii. Answer correspondence
iv. Set up links for students doing network trainings for ACBC CEU’s.
v. Set up meetings with seminary and training center leaders.
vi. Troubleshoot with counselors in complex counseling situations. 
B. Be available, at times, during off hours as is sometimes needed in global ministry. 
C. Be available to step into the coordinator role when she is deployed in disaster relief (3-4 weeks usually once per year). This will likely increase some as our network is called upon for infield crisis counseling.   

III. Benefits
A. Though there is no salary, the assistant, once approved by BCMW, may use our group as a reference to raise personal financial support.
B. Reference for higher education. 
C. Our training courses are free for our staff and CEU credit is given by ACBC. 
D. Kingdom rewards and earthly gratitude 
