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CHRISTIAN FAMILY CHAPEL 
 

STAFF JOB DESCRIPTIONS 
 

 

Job Title:   ASSOCIATE PASTOR 

Incumbent:   OPEN 

Job Group/Class:  Pastoral / Full-time 

Reports to:   Pastor-Teacher 

Date Prepared/Revised: 9/17 

 

 

PRINCIPAL FUNCTION(S) 

 

The Associate Pastor (“AP”) will have oversight of CFC’s adult education ministries (“Equipping”) 

and global missions program.  The AP will also have regular teaching opportunities in the worship 

services in the absence of the Pastor-Teacher and in other adult ministry settings.   

 

QUALIFICATIONS 

 

1. Must have received Jesus Christ as his personal savior and have demonstrated a 

practical submission to His Lordship in his life. 

 

2. Must be (or become) a member of Christian Family Chapel in good standing and 

agree and support the CFC Statement of Doctrine without reservation. 

 

3. Must be a married man. 

 

4. Must have a four-year degree from an accredited college.  Bible/theology degree 

preferred. 

 

5. Must be progressing toward or already meet the character qualifications of an Elder 

as outlined in I Timothy 3 and Titus 1. 

 

6. Must have had at least two years of pastoral experience in the local church. 

 

7. Must have adequately demonstrated skills in leading ministry teams, and expository 

teaching and preaching. 

 

8. Must have a heart for lost people.  

 

9. Must be a United States citizen. 

 

 

SPECIFIC RESPONSIBILITIES 
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1. Develop, oversee and implement the scope and sequence of all adult equipping classes 

with the aim of growing full devoted spirit empowered Christ followers equipped to the ministry of 

the church.  This shall include the selection of curriculum, the selection of and training of adult 

teachers and the selection of the delivery systems and methods for such instruction. 

 

2. Oversee and continue to grow/develop all Prayer Ministries. 

 

3. Assist the Pastor-Teacher in the ministry of teaching and preaching, both in the 

pulpit and other adult ministry situations, under the supervision and discretion of the Pastor-

Teacher.  

 

6. Evaluate, develop and expand CFC’s missions’ ministry. 

 

7. Pursue and complete certification by the Association of Certified Biblical 

Counselors within 3 years of start date. 

 

8. Strive to maximize the use of Church Community Builder software system among 

volunteers and participants in his responsible area(s) of ministry. 

 

9. Prepare an annual budget, for responsible area(s) of ministry, to be recommended to 

the Elders. 

 

10. Periodically as determined by the Pastor-Teacher prepare ministry and personal 

goals and objectives. 

 

11. Supply items, on a timely basis, for use in the weekly bulletin. 

 

12. Attend weekly staff meetings. 

 

13. Attend all CFC all-church services, functions, and special events. 

 

14. Attend staff retreats, Elder/Staff Dinners, Core Leaders Meetings. 

 

15. Perform other duties as assigned by the Elders. 

 

 

GENERAL RESPONSIBILITIES 

 

1. Keep informed on current trends, methods, materials, etc. relating to responsible area 

of ministry. 

 

2. Be creative in developing new opportunities of ministry. 

 

3. Cooperate with the elders and other staff members in promoting the entire ministry 

plans of CFC. 

 

4. Utilize the services of the secretarial, maintenance, and custodial staff in a manner 

consistent with their Job Descriptions. 
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5.  Give full support to the Operating Budget of CFC and avoid soliciting or expending 

funds not previously authorized. 

 

 

PERSONAL RESPONSIBILITIES 

 

1. Maintain a vital and growing personal walk with the Lord through a consistent time 

in the Word and prayer. 

 

2.  Maintain proper biblical priorities in the home, especially those related to spiritual 

leadership, husband/wife, and parent/child. 

 

3. Develop personal evangelism opportunities within and outside the church. 

 

4. Maintain wise stewardship measures over resources.  Financially support the 

ministries of CFC by faithfully giving as blessed by God. 

 

SACERDOTAL DUTIES 

 

He shall be responsible for assisting the Pastor-Teacher in general pastoral duties as needed, 

including officiating at baptisms, weddings, and funerals as well as common sacerdotal duties. 

 

ACCOUNTABILITY 

 

He is spiritually, doctrinally and ministerially accountable to the Pastor-Teacher.  He is 

administratively accountable to the Executive Pastor. 

 

His performance will be formally evaluated at least annually by the Pastor-Teacher and the Executive 

Pastor, and is subject to Elder review. 

 

 

 

 


