
 

Blogging is vital to reaching people. When people first hear about you or your service what is 
the first place they go to find more information? Your website of course! While we know, it is 
essential; it is hard to keep up a constant stream of blog posts. It takes time to write the post 
than to put it on all of the social media platforms to publicize it. People often wonder how I can 
keep up my blog plus write for other people.  It took me awhile to figure out a workflow that 
would enable me to accomplish this. Once I figured out the proper workflow, though, once I did 
it has saved me a lot of time and has been a game changer. I am now able to write far more 
than I was before. 
How can I hear you asking? The secret is in automation for a considerable chunk of it. When I 
first heard of automation, I thought that it was just another fad going around in the blogging 
world. Then I started experimenting, and now I can tell you it is a godsend.  Below I am going 
into detail on how you too can achieve this level of automation so you can cut time blogging and 
move on to income-generating activities in your business. Blogging is essential to cultivating 
your brand, but it, unfortunately, does not directly ( most of the time) generate income]. That is 
why a workflow such as this is so important. I used to spend days writing blog posts and the 
time I spent that I could be saving was time lost in dollars. That was making me a bit nervous so 
that is why I went searching for a better way to utilize my time blogging so that I could focus 
more on client work. 
 
Tools Needed 
Evernote or Google Docs 
CoSchedule 
Wordpress 
Trello or Asana 
Zapier 
Canva 
Grammarly  
 
The workflow 
 I prefer Evernote because I know it can be accessed everywhere ( on my phone for example 
and offline) I keep all my ideas in Evernote. I keep my editorial calendar in Trello. I have a 
Zapier zap that connects my Evernote to my Trello card. Each week I move what I am working 
on to the working on the calendar in Trello and make sure that the proper Evernote card is 
attached.  
Then I work on the blog post in Evernote. You can also attach a Google Doc to the Trello card, 
but my preference is Evernote. With Evernote, I can access the document easily everywhere. If 
I am in an Uber and I want to pass the time working on the post, I can access it on my phone or 
even hook up a wireless keyboard to my Ipad and work on it that way. I have found that Google 
Docs are a pain to access online, so That is why I prefer Evernote. After I write the blog post in 
Evernote, I then use CoSchedule to import the blog post into WordPress. Iy can be hard to get 
the hang of how to do this at first, but once you do it a few times, it is second nature. I have only 
ever used WordPress so I am not sure if this would work on any other platform. After I  set it up 
in WordPress, I then edit it using Grammarly. The thing I like about this is that I can add my blog 



 

post images in Evernote and it will import precisely as I have it to WordPress. I make sure 
everything looks good, and I schedule the post to go live!   
Another thing that I have found is to make and edit images in batches. I used to make the 
mistake of doing it post by post but that added time that I could have been better spent 
elsewhere so now I look at all of the posts that I have to do for the week and I make them all in 
Canva at once. This alone saves hours of time.  If you do it one by one with each post, then you 
have to go in and select the template and add the image and then add the text and download it. 
Say if you are doing this post by post then it takes time to open canva and go to the correct 
template and add the image and text. If you stay IN the Canva app then you can do all of your 
Facebook posts at once then all of your Instagram posts at once etc. If you have the paid 
version on Canva, then it will automatically resize the image for you saving you even more time. 
Once I realized this, I do everything in batches now. I write all my posts at once in Evernote that 
is attached to the appropriate Trello card, then put in all the images in the Evernote posts once 
and so on. This saves a tremendous amount of time. Before I discovered batching, I was taking 
two days to create blog posts. Now I am down to one day!instead of Evernote. I  have a 
preference for Evernote because I can use it offline on my phone. If this is not a concern of 
yours, then Google Docs is just as effective. 
 
 
 
Before I discovered this workflow, It used to take me HOURS to put each post together. To 
format it and to put the images in and all of that it used to take me a whole DAY to do one post. 
Now I can get through 4 or 5  a day. This is helpful because you can have just a couple of days 
of content creation a week and you can focus on income generating activities the other days 
instead of spending all of your time on activities that are important to building a brand but that 
do not directly generate income. 
 
 
 


