
How to create a 

professional 

LinkedIn profile 

1. Your photo

This is the first item people see upon opening your 

profile page, so it needs to pack a punch! 

- Use a clean headshot. A work photo or a professional looking 

photograph is perfect. 

- Don't forget to smile. Make sure you look neat and presentable. 

A friendly face is much more likely to get an interview. 

2. Your summary

After your photo, a short summary 

of yourself is your next opportunity 

to impress. This is your space to 

be bold, creative, highlight your 

key accomplishments and 

personality traits.

3. Your professional portfolio

LinkedIn has several features that allow you to exhibit your 

previous work. 

- If your work has been featured online, use the Publications 

feature. If you have extra certificates, or have completed courses 

in your current employment, use the Certifications tool.



4. Your experience

- These additions to your profile are under the 'Add 

new profile section' tab. 

- Where possible, use outward links to relevant 

examining boards and articles. 

Creating a visual page will make your profile more 

accessible and shows digital know-how.

LinkedIn is like a super-charged version of your 

CV. However, the 2 sides of A4 rule does not apply.

- Use the space. Go into as much detail as possible 

about your previous roles, achievements and 

responsibilities. 

- Detail relevant coursework and dissertation 

topics that lend themselves your chosen career 

direction. 

- Usual bullet points or dashes to make the 

information easy to sift through for possible future 

employers.

5. Your recommendations

Dish out recommendations to former 

colleagues and employers. This 

encourages them to recommend you back 

and cements your profile.  

A profile with lots of engagement indicates 

that you are someone who is an active and 

valued employee.



7. Your custom URL

Under the 'Edit your public profile' 

section, you can create a custom URL. 

This can be used on your social media, 

e-mail footers and business cards. 

Don't forget to include the link on your 

paper and digital CVs.

Follow NHB on LinkedIn

Follow us for career advice, interview tips, 

CV help and much more!

6. Your blog & website Home

About

Product

Contact

If you have a blog, ensuring it's professional 

and appropriate, share it! 

The same goes for business and professional 

websites. LinkedIn will display a preview of the site 

- so make sure all your images and logos are smart 

and slick. 


