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Introduction
YNAB (You Need a Budget) is a budget management software made for anyone looking to grab a hold of their financial life. If you are anything like us, you want to 
save as much money as you possibly can. Let’s be realistic here. You have tons of expenses; you have a busy life; and you hardly have time. YNAB was created 
to facilitate budgeting in a practical and efficient way, which saves you time, money, and worry. Whether you are trying to climb out of a financial hole, or simply 
trying to implement a plan to save some extra cash each month, YNAB will work for you.

Features
YNAB includes various features that will help you organize your finances in a practical and strategic way. The system is unique for its versatility and fluid way of 
operating, as opposed to many other budgeting systems in the market.
 

A Portable Budget
If your days are long and busy, going from work to the gym to dinner with 
friends and then home, you probably want to keep track of your money as you 
go. At times, you spend money throughout the day, and by the time you get 
home, you forget to update your budget. However, with YNAB’S mobile app you 
can experience versatility in managing your spending. 

Save Money Faster
Save money faster. With YNAB, you can save more than $3,300 annually! 
That’s enough for a vacation. Well deserved after a long year of hard work. In 
fact, after one month, the median net worth increase for YNAB clients is $200. 

Budget with Strategy
We all have those huge bills we don’t like to think about in the moment because 
they are due sometime in the near future, like that mortgage insurance premium 
6 months down the road. But chances are, you will feel the blow to your bank 
account when you have to pay it all at once. Those are never fun. For that rea-
son, YNAB is created for you to easily set aside funds for larger, infrequent bills. 
For example, for a $600 mortgage insurance premium due 6 months from now, 
you can budget $100 every month until the due date. Doing so, you will have 
the full amount ready to pay, and the best part of all this, you won’t even feel the 
blow to your bank account. As you focus on what needs to happen now, you’ll 
be prepared for what happens next. 

Simple Management
Most of our clients spend less time managing than ever before. The interface 
was designed for fast entry for your transactions, so you can manage it with 
ease; however, it’s also convenient since the interface encompasses mobile 
apps, which you can access on the go.  YNAB allows you to schedule transac-
tions for your monthly budgets; meaning, you don’t have to worry about im-
porting downloaded transactions from your bank. Whether you are in Canada, 
Australia, or Colombia, YNAB will work for you. 
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User Interface
Get familiar with the YNAB system interface. The image below displays the main functionalities of the interface. Below the image, 
the legend defines all the key terms of the user interface.
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Legend
1. Budget: Tells you how much you have budgeted each month, so you’ll track 

your spending and prevent over-budgeting.
2. Reports: Reports show the patterns of your spending each month. It in-

cludes graphs and charts. 
3. All accounts: Easily track down all the transactions you have made.
4. Budget accounts: This shows you the accounts you have on your budget-

ing.
5. Add account tab: Add accounts by clicking the tab.
6. Categories tab: Add categories to allot your expenses. 
7. Available Budget: Display of the available budget.
8. Budgeted heading: Displays the money you budgeted in your categories.
9. Outflows: Shows the amount spent in each category.
10. Balance: Shows the amount of money left in each category.
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YNAB Graphs and Charts
Under the “Reports” tab, YNAB has the options of displayng various activities in your finances through graphs and charts. See below a couple examples of the 
graphs and charts YNAB features in its budgeting system.

Net Worth Graph

The Net worth graph shows you how much money you have in 
total after subtracting your debts from your assets. 

Income v. Expense Chart

The Income v. Expense chart displays the contrast between your 
monthly income and your monthly expenses.
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Creating a Budget
Get your money to work for you. Instead of aimlessly trying to juggle your funds by guessing your way through your monthly expenses, you can start creating a 
monthly budget. Enter your income to our management system by adding your accounts such as your checking, cash, and credit card accounts.

This section will guide you through setting up and managing your budget. It Includes a step-by-step guide that shows you how to perform basic tasks such as add-
ing content, adding categories, modifying categories, adding notes, and adding budget amount.

Adding an Account
Add accounts to your YNAB budget. These accounts are the sources of your income, which you will allocate to various categories. 
 1.  From your budget page, click Add Account.

 2. From the create a new account window, enter your account name in the text box provided.
 3. Enter your current account balance and the date of your current balance.
 4. Click Select an Account type and choose the applicable account type from the list (i.e. Checking).
 5. Select budget account or off-budget account.
 6. Click Create Account.
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Adding a Master Category

A master category is a main category that contains subcategories.

 1. Beside the “categories” title, click .
 2. Enter a name for your master category.

 3. Click Done.

Adding a Subcategory

You can add subcategories to your Master categories. The money you allocate 
is budgeted to the various subcategories in your monthly budget.

 1. Hover over a Master category and click . 
 2. Enter the name of your new category.

 3.Click Done.

Moving Categories Around

You can move both sub-categories and Master Categories by dragging and 
dropping. Sub-categories will be moved along their corresponding Master Cate-
gories.

 1. From the budget page, click and hold the category you want to move.     
     A gray highlight will appear.
 2. Drag the category to the place you want to drop it. 
 3. Drop the category.
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Modifying a Master Category

With YNAB, you change the name, delete or hide your category in the same option window.

 1. From the budget page, click on the master category you want to edit, hide, or delete.
     An edit master category screen will appear with various options.
 2. To edit name of category:
      2a. add a new master category name in the text box provided.

      2b. Once you made changes to the name, Click Done.
 3. To hide the Master Category:
      3a.  Click Hide this Category (and its sub-categories).
 4. To delete Master Category:
                  4a. Click Delete this Master Category (and its sub-categories). A confirmation box will appear.
      4b. Click Delete Master Category.
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Modifying a Sub-category

With YNAB, you change the name, delete or hide your category in the same option window.

 1. From the budget page, click on the sub-category you want to edit, hide, or delete. 
         An Edit category window will appear with various options.
 2. To edit the name of the category: 
      2a. Add a new sub-category name in the text box provided.

      2b. Click Done. 
 3. To hide the category:
      3a. Click Hide this category.
 4. To delete the category:
     4a. Click Delete this category. A confirmation box will appear.
     4b. Click Delete category. 
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Adding Notes to Master Categories

You can add notes and reminders to your Master Categories to help remember 
important information.

 1. Hover over a Master Category. 
 2. Click the paper icon beside the Master Category. 
 3. Type your note in the text box provided.

 4. Click Done.

Adding Notes to Sub-categories

You can add notes and reminders to your sub-categories to help remember 
important information.

 1. Hover over the sub-category where you want to add a note. 
 2. Click the paper icon beside the sub-category name.
 3. Type your note in the text box provided.

 4. Click Done.

Adding Budget Amounts
You can add budget amounts to your categories. Money is allocated from your 
total income so you can put your money to work. The amount you budget to a 
category lets you know the limit you can spend for that month in that specific 
category.

 1. From your budget page, hover over a category where you want  
     to budget money. A grey highlight will appear.
 2. Click on the text box on the right side of the category name              
     under the heading “Budgeted.”
 3. Optional: add a note to your budget amount by clicking on the   
         paper icon on the left side of the number box.
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 4. Enter the amount of money you want to budget in the number box. 
     Do this for as many categories as you desire, as long as you have enough income to allocat to   
         the categories. 
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