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About YNAB

It’s right there in the title: no matter who you are, you need a budget.

Maybe you’ve just graduated college and you’re working part-time at the mall, waiting for some-
one to actually let you use that degree. You need a budget.

Maybe you’ve just had your third child, and even though you’ve got a good job, you’ve also sudden-
ly got yet another mouth to feed. You need a budget, too.

Maybe you’ve been the CEO of a major international corporation for the last fifteen years and most 
people think you never give money a second thought. Even you need a budget.

Maybe you’re none of these people. You still need a budget.

Look, the truth is that handling money isn’t easy for anyone, and we all need a little help. The prob-
lem is that most of us don’t want to ask for it. Finances are a personal thing, and we don’t always 
like talking about it.

YNAB isn’t going to judge you. It’s a program – it can’t. What it can do is give you a place to figure 
it all out. Give it your income, give it your expenses, and it will give you a way to organize it all so 
that you always know how much you’ve got to spend in any given area.

And then, when disaster strikes, it’ll help you survive by showing you how to sort out all those 
problems. If you’ve budgeted properly, you’ll be able to make it work. And with the help of YNAB, 
you’ll have budgeted properly.

This guide is meant to get you going with YNAB. We’ll cover what we can do and some strategies 
for budgeting. We’ll teach you the basics of using this program. And then we’ll let you explore. You 
and YNAB will find the best things for you to do, based on your income and expenses.

This guide is meant to be a supplement to the support on our website. If you need some more 
help, we’re still here.  We have plenty of resources to offer (but we’ll get to that in a bit). 

So explore this guide, check out the links (they’re in blue), and then get budgeting. You’ll be glad 
you did.

Click here to return to the table of contents.

http://www.YouNeedABudget.com
http://www.youneedabudget.com


Features

Global Currencies
If you’re working in more than one country or you’re managing more than one bank account, 
YNAB’s got your back by letting you work in any kind of money.

Notes
If you need to remember something specific, add a note to your budget so that you won’t 
forget when the time comes.

Scheduled Transactions
If you know ahead of time how much you’ll be getting paid (or how much you’ll be paying), 
you can set up YNAB so that those amounts will automatically be added or deducted.

Search 
If you know you owe someone money but you can’t remember how much, you can use YNAB’s 
search to track it down (as long as you’ve been budgeting, of course).

Click here to return to the table of contents.



Features

Support
If you get a bit lost in all those transactions (and who doesn’t), don’t worry: YNAB has a ton of 
ways to get help, including video tutorials, online courses and a discussion forum.

Unified Account View
If you’re like most people you have more than one bank account, but YNAB throws them all 
together so you always know exactly how much you have.

Upgrades
If you agree it’s important to stay fresh, you’re in luck: you can often upgrade for no charge, but if 
you don’t want to upgrade no one’s going to force you.

Walkthrough
If you’re brand new to YNAB and you don’t know where to start, we’ll take the time to get you 
oriented before things get too serious. Not that we ever get that serious.

Click here to return to the table of contents.



The YNAB Method is easy to remember and easy to live by: four rules that will save your time and your 
money, if you only give them the chance.

The YNAB Method

Click here to return to the table of contents.



Rule One: Give Every Dollar a Job
After a long day of budgeting, it’s tempting to spend those last dollars on something you don’t really 
need. But keep in mind that it’s not really extra money – it’s money that you’ll need in the near 
future. You don’t even have to put it towards your phone bill: make some room in your budget for 
restaurants, birthday presents and spending money. It might be painful now, but in a few weeks you’ll 
be happy you’ve got a little bit more. Budget for everything and you’ll never be surprised.

Rule Two: Save for a Rainy Day
Sometimes things happen, and there’s nothing you can do about it. You can, however, prepare your-
self for those moments when you need something extra. Get ready by breaking down your bigger 
expenses and dealing with them in less overwhelming amounts. Have a plan and you’ll always be 
ready.

Rule Three: Roll With the Punches
We’ll be honest: budgeting isn’t always an exact science, and sometimes things don’t go  
according to plan. Maybe you needed to spend more than usual on your groceries this week, or may-
be you had to pay a little extra for medication when someone got a cold. Don’t let it get you down. 
Move some things around and re-budget. It’s not the end of the world. Don’t panic and be ready to 
make adjustments if you need to.

Rule Four: Live on Last Month’s Income
This is the dream, right? (Well, maybe not the dream, but it’s an achievable dream.) It takes time, 
practice and skill, but be patient with yourself and you’ll get there in the end. Once you’re a master 
budgeter, you’ll be able to save where you need to and spend when you have to, and your month-
ly budgets will slowly but surely get bigger. Get yourself on track and you’ll never feel like you’re 
drowning in debt again.

The YNAB Method

Click here to return to the table of contents.

http://www.youneedabudget.com/method/rule-one
http://www.youneedabudget.com/method/rule-two
http://www.youneedabudget.com/method/rule-three
http://www.youneedabudget.com/method/rule-four


Creating a Budget

Getting Started
The first thing you’ll need to do is download YNAB.

1. Head to this website.

2. Click the Download button. (YNAB will automatically detect your OS – it’s just that intui-
tive.)

3. Once YNAB finishes downloading, you’ll be taken to a walkthrough. Take some time to 
play around with the program and get comfortable, and when you’re ready to start budgeting we 
can get to work.

Click here to return to the table of contents.

http://www.youneedabudget.com/download


Adding Accounts
Now that you’re all set up, we can start adding accounts to YNAB.

1. Click the Add Accounts button on the left side of the screen.

2. A popup box will open (don’t worry, it’s not an ad). Fill in the name of your new 
account, your current balance and the date you checked it, the type of account you’re 
adding and whether or not you want to include this account in your budget. 

3. Click the Create Account button.

Creating a Budget

Click here to return to the table of contents.



Adding Budget Categories
Once you’ve got your financial information plugged in, you can start coming up with ways to sort it. 
YNAB is preloaded with Master Categories like Monthly Bills and Everyday Expenses and Subcatego-
ries like Car Payment and Birthdays.

Adding Master Categories

1. Click the + button next to the Categories label.

2. A new box titled Add new master category will open. Title your new category and press Done.

Adding Subcategories

1. Choose the category you want to add a subcategory to and press the + button beside it (the + 
won’t show up until you hover over the category).

2. A new box titled Add new category will open. Title your new subcategory and press Done.

Creating a Budget

Click here to return to the table of contents.



Modifying Categories
If you don’t like the categories we’ve already added (we won’t take it personally), feel free to change 
or delete some.

1. Click on the Master Category or Subcategory you want to edit.

2. A new box titled Edit category will open. You can change the name of the category or choose 
to hide it. You can also delete it by pressing the Delete this category button.

Adding Notes
If you need to add a certain reminder or condition to one of your categories, notes are your best 
friend.

1. Hover your cursor over the category that needs a note. The Note icon will appear.

2. Click the Note icon and enter your note in the text box.

3. The Note icon will now always show next to the category, so you’ll never forget that it’s 
there. You can click it at any time to read or edit your note.

Creating a Budget

Click here to return to the table of contents.



Adding Budget Amounts
The final (and possibly most important) step is to start budgeting. You won’t have to do any math, but 
you still have to do some planning.

1. Scroll through all of your categories and enter in the dollars you need (or think you will need) 
for this month. You don’t need to enter an amount in every category, so if one doesn’t apply for that 
month you can leave it blank.

2. Once you’re done, the amount of money you have left will display in green at the top. If you’ve 
gone over budget, you’ll see the amount you went over displayed in red.

3. Remember Rule One: Give Every Dollar a Job. If you have some money left over, add it to your 
Rainy Day fund, or if you already know your income for next month, start budgeting for the future. It 
won’t be long after that until you’re onto Rule Four.

Creating a Budget

Click here to return to the table of contents.


