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About 

In 2003, Jesse Mecham was trying to balance a budget for his 

family. Further research into budgeting programs, in combination 

with how well his system worked for him, motivated Mecham to 

develop You Need A Budget. It was designed as a solution to 

other budgeting programs that were static and didn’t adjust for 

real life.  

We now have tens of thousands of users from all over the world, 

and receive daily reports about how our system has made managing finances stress-

free. Using our unique Four-Rule approach to budgeting, you can keep track of your 

needs as they come and adjust your budget accordingly. This allows you to get out of 

debt, save more money and live comfortably on what you earn. And the best part is, 

you won’t have to spend hours of your time doing it. What more could you want out of 

your budget? 
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Features 

YNAB offers a host of features to make managing your budget a breeze.   

Feature Description 

Auto Save Don’t worry about losing your work ever 

again! YNAB saves as you go. 

Budget Recovery Revert to a past budget to undo any 

mistakes. 

Cloud Sync Stay on budget no matter where you are 

or what device you’re using.  

Easy-Read Reporting Choose how you view your financial 

history and get a report that makes 

sense. 

Global Currency Support Use any one of our 104 supported 

currencies, including Dollars, Euros, 

Pounds, Francs and Yen.  

Notes Don’t risk forgetting something when 

you can write it down with our built-in 

notes. 

Reconciliation Wizard Make sure your YNAB and bank account 

balances are consistent. 

Scheduled Transactions Enter your bills and paychecks 

automatically to save you time. 

Search Look up information within YNAB with 

the ability to combine searches to get 

exactly what you’re looking for. 

Single License Required Purchase a single license whether you 

use Windows, Mac or both. 

Spending Quick-View Get a breakdown of the transactions that 

make up your outgoing funds. 

Split Transactions Split the bill with ease, just enter the 

total amount and let us do the work. 

Support Let us help you, whether that’s through 

free live classes, forum discussion or 

direct support. 

Tutorials Learn everything you need to know about 

YNAB and its interface. 

Unified Account View See all of your accounts at once for easy 

monitoring. 
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Methods 

Don’t let the idea of budgeting overwhelm you. Learn to manage every dollar, save 

more, maintain flexibility, and live well on what you earn, all with our four simple rules.  

Step 1: Give Every Dollar a Job 

Instead of viewing money as a lump sum, you’ll view it as part of a category with a 

purpose (car payment, rent, food, etc). If you run out of money for a category, don’t 

fret. Whether your budget changed due to an unexpected repair or an impulse buy, 

simply adjust other categories to account for it. Having to adjust doesn’t mean you’ve 

failed. Life isn’t static, so your budget shouldn’t be either.  

Step 2: Save for a Rainy Day 

This step will let you budget for certain and unexpected expenses. 

Using Step 1 you can set aside money for bills you know are 

coming up, like car payments, as well as emergencies that could 

pop up, like car repairs. By saving up in advance, you avoid feeling 

caught off guard. This rule also helps you budget for fun stuff, 

like vacations and hobbies.  

Step 3: Roll with the Punches 

Don’t get frustrated if you can’t perfectly predict what you’re going to spend. Yes, you 

have to look ahead, but you can’t possibly predict every expense. If you do overspend, 

either adjust your budget, or let YNAB take the money from next month’s budget. Part 

of the battle is being aware when you’re overspending. Be responsible, and if you have 

to overspend, prioritize what that money is going towards. 

Step 4: Live on Last Month’s Income 

This might not be possible right off the bat, but it’s something you can work towards. 

This step works when you’ve saved enough to go through a month without dipping 

into your regular income. Now you don’t have to anxiously await your next paycheck 

because the money is already in your account. This also takes the guesswork out of 

budgeting, because you’re working with money that you actually have instead of the 

money you expect to earn.   
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Do the Basics  

Adding Accounts 

YNAB allows you to track your various accounts (checking, savings, credit cards, etc). 

These accounts can either be budget or off-budget. Budget Accounts are those tracked 

in YNAB while Off-Budget Accounts are accounts where money is owed but only the 

account balance is tracked (e.g. car loans, mortgages). You can use these steps to 

create any type of Budget Account.  

1. Click the Add Account button on the sidebar. 

 

2. A popup will appear. Enter the account Name, Current Balance, and Date of 

Current Balance. 
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3. Select account type from the dropdown menu.  

4. Select whether this account is a Budget Account or an Off-Budget Account.  

5. Click Create Account. Now the account will appear in the sidebar under Budget 

Accounts.  
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Adding Master and Sub-Categories 

Use categories to abide by Step 1: Give Every Dollar a Job. You can create and edit 

categories to budget for different items, and prioritize your spending. You can 

organize all of your sub-categories under master categories.  

Add a Master Category 

1. Click Budget in the sidebar.

 

2. Click the + button next to Categories.
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3. In the popup, enter the name of the new master category and click Done. This 

master category will appear at the top of the budget.

 

Add a Sub-Category 

1. Hover over the master category and click the + button that appears. 

 

2. In the popup, enter the name of the new category and click Done. This new 

category will appear under the master category. 
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Modifying Categories 

Edit categories to fit your budget. You can rename categories, hide categories (with all 

transactions still intact), or delete categories (to get rid of ones you won’t be using). 

These instructions are for editing a master category, but can be used to edit sub-

categories. 

1. Click the name of the category you want to edit.

 

2. If you want to rename the category, type a new name in the text box. 

3. If you want to hide the category, click Hide this Master Category (and its sub-

categories). 

4. If you want to delete the category, click Delete this Master Category (and its 

sub-categories).

 

5. Click Done. Your changes will appear in your Budget.  

  



 

11 

 

Adding Notes  

Notes can act as reminders or provide further details about elements of your Budget. 

You can read notes by hovering over the note icons that appear next to category 

names. 

1. Hover over the category you want to add a note to and click the note icon.

 

2. In the popup, enter your note.

 

3. Click Done. Your note will appear as an icon next to the category name. 
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Icons made by Freepik from www.flaticon.com. 

Adding Budget Amounts 

Budget Amounts are the amount of money you are going to budget for a particular 

category for the month. You only need to enter amounts in the Budgeted column. 

When you enter any transactions YNAB will automatically calculate the Outflow amount 

for the relevant category.  

1. Under the Budgeted column, select the category you wish to set a budget for. 

 

2. Enter an amount and press Enter. The amount will appear under that category in 

your Budget.  

 


