
Introduction	  to	  Saving	  with	  YNAB	  4



About	  YNAB	  4
We could all use a little extra money.
We all try to stretch our paycheques, pinch pennies where we can, and save for the future. But in today’s
world, it’s the expenses that seem to grow on trees. You’ve tried every money-‐saving trick in the book, but
nothing seems to stick. One thing is clear: you need a budget.
At YNAB, we’ll help you gain total control of your money with our easy-‐to-‐use software and four simple
budgeting rules. After just one month, the average YNAB user saves $200. After nine months, this number
skyrockets to $3300!
Whether you’re paying off student loans, juggling multiple bank accounts or just balancing a household
budget, YNAB’s unique method has you covered. Our flagship program, YNAB 4, works with both PC and
Mac, and ourmobile software is available for iPad, iPhone or Android.
Still not convinced? Try a free34-‐day demo, which comes packed with all the featuresof the full version.

So what are youwaiting for? Let’s save somemoney.



Features
Cloud Sync
YNAB 4 proudly presents Cloud Sync, powered by Dropbox. Using Cloud Sync, any
change you make to your budget updates across all your YNAB-‐ified laptops, tablets
and mobile devices. You’ll thank us later.
OS Harmony
Use a PC at work, but have a Mac at home? No problem. YNAB works on both
platforms, and one license fits all.
The Great Anti-‐Corporate Upgrade Policy
We’re a budgeting software, so we know how much you value your money. All
minor software updates are free, and we’ll never take away features you’ve already
paid for (we promise).
We’re International
YNAB works in your currency. Whether you’re saving yen or yuan, dollars or dinar,
krone, krona, koruna or kip, we speak your language.
ScheduledTransactions
Need to plan for a recurring bill? Easy. Just set up a scheduled transaction and
watch the softwarework its magic.



Features

Notes for Days
Our in-‐app notes make it easy to jot down anything budget-‐related. Make a note for any
month, budget or expenditure. Becausenumbersare great, butwords are cool too.
Easy Recovery
Accidentally key in too many zeros? YNAB’s got your back. Revert to your old budget with
the click of a button.
Autosave
No need to worry about saving—YNAB saves your budget at scheduled intervals and when
you shut down the application.
We’ll Walk You Through It
If you’re not super tech-‐savvy, don’t freak out. Our Walkthrough Tutorial loads when you
first open the app, and guides you through the basics of YNAB using the interface itself.



The	  YNAB	  Method
“We want to change theway you think aboutmoney.”
Follow our four simple rules and you’ll be saving like a
pro in no time.
Rule One – Give Every Dollar a Job
In the YNAB method, every dollar is assigned to a
specific purpose. Instead of basing your purchases on
that awesome-‐looking $1000 in your chequing account,
you’ll know exactly where each dollar is going, and be
less inclined to make rash purchases. When you Give
Every Dollar a Job, your money works for you.
Rule Two – Save for a Rainy Day
We know that no two months are the same financially,
and that’s OK. When you Save for a Rainy Day, you’re
anticipating those big expenses coming in the not-‐so-‐
distant future. Got a $500 insurance premium due in 5
months? Just budget $100 per month, and instead of
being smacked with a huge bill down the road, you’ll
have the money lined up and ready to go.



The	  YNAB	  Method
Rule Three – Roll with the Punches
Overspend in a budget category? NBD. Rule Three
lets you Roll with the Punches and move things
around. Spent $200 on September’s gas instead of
$180? Move $20 across from somewhere else. Your
budget should be flexible, just like your life.
Rule Four – Live on Last Month’s Income
Rule Four is the Holy Grail of YNAB—the ultimate
goal. We want you to spend this month what you
earned last month. We know, it sounds too good to
be true, but YNAB can make it a reality. Once you’ve
developed a sustainable budget, you’ll find that
you’re able to set aside a certain amount per
month. We call this the Buffer. Your Buffer builds up
over the months, and will cover a month’s budget
sooner than you think. Presto, you’re Living on Last
Month’s Income.



Creating	  a	  Budget
Now that you know all about YNAB, you’re ready to create your first monthly
budget. Here’s how.

Adding an Account

First, you’ll want to add your bank accounts so you know how much you’re
workingwith. Here’s how to set up your first account.

1. In the left-‐hand menu, click Add Account.

2. Give your new account a name, like Household Savings. Enter your current
balance.

3. Tell us the date of your current balance. Under Date of Current Balance,
click the Calendar Icon and select today’s date.

4. What kind of account is it? Select an account type fromthe dropdown list.

5. Choose whether this account affects your budget by selecting one of two
options.

If you select Budget Account, the account will affect your budget; if
you select Off-‐Budget, it will not.

6. Click Create Account.

The new account will appear under the chosen category, Budget
Accounts or Off-‐Budget.



Creating	  a	  Budget
Adding Master Categories
Once you’ve set up all your accounts, it’s time to start
creating a budget. Our default budget includes master
categories like Giving, Monthly Bills, and Everyday
Expenses, and subcategories like Groceries, Internet, and
Rent/Mortgage, but your personal budget may differ.
Adding a new master category is simple.
1. In the left-‐hand menu, click Budget.

This will bring up the budget screen. You’ll
notice that the sum total of your Budget
Accounts shows up as Available to Budget for
the given month.

2. To add a new master category, click the + symbol
next to the Categories heading. Enter the name of
your new master category, then click Done.

The new master category will appear in your
budget.



Creating	  a	  Budget

Adding Subcategories
Adding a new subcategory is just as easy.
1. Choose a master category for your new

subcategory. For example, a monthly
parking pass would probably go under
Monthly Bills. Hover your cursor over the
master category heading, and click the
Plus symbolwhen it appears.

2. Enter the name of your new subcategory,
then click Done.

Your new subcategory appears under
the chosenmaster category heading.

3. Optional: To rename any budget
category, click its name. Type in the new
name and click Done.



Creating	  a	  Budget

Adding Budget Amounts
So you’ve got all your categories ready to go, and you want to start
budgeting. Adding budget amounts in YNAB is quick and painless.
1. In the Budgeted column, find the subcategory you want to enter an

amount for.
2. Click the box and enter a dollar amount, then click Enter.

The number will appear under both Budgeted and Balance.



Creating	  a	  Budget

Adding	  Notes
Because	  the	  money	  doesn’t	  tell	  the	  
whole	  story,	  sometimes	  you’ll	  want	  to	  
leave	  a	  note	  about	  a	  particular	  expense	  
or	  category.	  YNAB’s	  got	  you.	  
1. Hover	  over	  any	  category,	  

subcategory	  or	  budgeted	  amount	  
and	  click	  the	  Note Icon.	  

2. Enter	  your	  new	  note	  and	  click	  Done.	  
The	  note	  will	  be	  saved,	  and	  the	  
Note	  Icon will	  show	  permanently,	  
so	  you’ll	  always	  know	  it’s	  there.	  



There	  you	  have	  it:	  the	  basics	  of	  any	  YNAB	  budget.	  Get	  ready	  to	  save	  J


