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About Us 

We know what it’s like to be broke. When Julie and I 
got married, our needs and expenses changed. 
Money became tight; we no longer relied on our 
parents, but we were still full-time students. To plan 
for our new, diaper-filled future together, we had to 
watch our spending.  

As an accounting student, I tracked our expenses 
using a simple system that eventually evolved into 
our useful Four-Rule approach to budgeting. Using 
this system, we were able to save enough money for 
Julie to become a full-time mom. Having a budget 
was the way to go. 

But the budgeting programs out there were all the same: static. You would enter your 
income and projected expenses and you had to juggle the rest on your own. Our living 
budget helped us realistically track where every penny (okay, nickel) was going and we 
still use it almost everyday.  

YNAB has helped tens of thousands of users worldwide. We have a small, but passionate 
team at YNAB. It brings a smile to my face knowing how much money we’ve helped 
people save and how many lives we’ve improved. Now, I teach YNAB to others through 
my blog and podcasts. If purchasing YNAB is not within your budget, we offer a 34-day 
free trial and our website is full of useful insights you are always welcome to walk away 
with. 

Start enjoying life. Save for those worthwhile moments. 

-  J. Mecham 
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Features 

Spending Quick-View 
Quickly view the transactions for a spent 
amount by clicking on it. 

Easy Split Transactions 
Did all your shopping in one go? Set the 
total receipt amount and split away. 
Inline split-transaction entries make it 
easy.  

Scheduled Transactions 
You know that bill’s coming (and/or that 
paycheck, of course). Scheduling those 
transactions means less work for you in 
the long run.  

The Ultimate Search 
Find exactly what you’re looking for by 
combining dates, payees, amounts, etc. 

Notes for Everything 
Is there something you need to 
remember for a particular month, 
category, or budget amount? Make a 
note about it. We won’t stop you. 

Readable Reports 
Our all-new engine generates reports 
that make sense to all humans, so you 
can stop scratching your head at those 
numbers. 

Auto-save 
Your budgets are safe with us. YNAB 
saves your budget regularly, so even if 
you accidentally close the window, 
we’ve got your back. 

Cloud Sync 
On your computer or on the go, keep 
your budget synced through Dropbox 
(it’s free).   

Reconciliation Wizard  
Keeps your YNAB and account 
balances matched. 

Version History 
Made an oopsie? Let’s go back in time 
and fix that.  

Global Currencies 
We wouldn’t expect our worldwide 
users to only enter dollar amounts, 
would we? Enter your rupees, pesos, 
yuan, yen, euros… you get the point. 

Unicode Character Support 
Same idea as above. Go ahead and 
input text in your preferred language. 

Friendly Upgrade Policy 
Whether you’re working on a Mac or 
PC, one license is all you need. Don’t 
sweat the minor upgrades – we’ll give 
them to you for free. 

Tons of Support 
We’re here to help you with your 
budgeting. We have free live classes, 
screencasts, active forums, and 
everything else to get you on track. 
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The YNAB Method: Our Four-Rule Approach to Budgeting 

Rule One: Give Every Dollar a Job 
That total balance you see? It doesn’t tell you how much you 
really have to splurge. Assign each dollar to a category, such 
as food, gas, or electricity. Make a plan for your money and 
stick to it. Then you’ll know for sure. The next time you want to 
dine-out, check the amount budgeted for food, not how 
much you have overall. This will make it easier to stay within 
reasonable spending. If you do go overbudget in a category, 
don’t worry. See Rule Three.  

Rule Two: Save for a Rainy Day  
It doesn’t rain every day, but we shouldn’t forget about the rain 
while the sun’s out. Even though some expenses only occur a 
few times a year, breaking them down into monthly budgeted 
amounts make it easier for when those expenses do come 
around. If you stick to Rule Two, on a rainy day, you won’t be 
regretting that mini-vacation you took, because you budgeted 
for both and you’ll be too busy smelling the flowers. 

Rule Three: Roll with the Punches 
Rule One and Rule Two aren’t foolproof, though. It’s okay, 
we’re only human. We’re not perfect. Rule Three means that 
when you overspend in a budget category for a month, roll 
with it! You can carry over unspent amounts from low-priority 
expenses and move money around as you see fit. It’s not 
cheating, and if you don’t make adjustments, YNAB will help 
you deduct overspending from next month’s budget.  

Rule Four: Live on Last Month’s Income 
It’ll take a while to get to Rule Four, but once you’re there, you 
can breathe a little more easily. After freeing up some cash each 
month with Rule One, Two, and Three, you should have enough 
paychecks saved up for the next month and not need to touch 
this month’s money until then. It’ll be tempting to spend it – don’t 
do it! This is extra money is a great buffer for when the income 
rolls in slower than expected. 
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Creating a budget  

Creating a budget file 

Begin with creating a budget file to organize your transactions. You can have multiple 
budget files on YNAB. For example, you may have one for family or personal use, and one 
for your small business. When you first open YNAB, you will be prompted to set up a budget 
file. You can also access the budget setup window from the menu bar. The default budget 
file name is “My Budget”. 

1.   To rename your budget file, enter a name in the Budget Name field. 

 

2.   Select whether you’d like to sync this budget across all your devices that run 
YNAB. 

3.   As starting categories, select whether this budget is for Personal/Family use or for 
a Small Business. 

4.   To adjust the currency and date formats for this budget, select your preferences 
from the dropdown lists.  

5.   Click Create Budget. Your budget file will be created and you will be returned to 
the main YNAB window. 
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Adding an account 

Now that you’ve created a budget file, it’s time to add some financial accounts to it. 
These accounts will be included in your budget amount (unless you choose otherwise). 

1.   At the bottom of the sidebar, click Add Account to open a window where you 
can fill in the account details. 

2.   Type the account name in the Name field. 

  

3.   Type your current account balance in the Current Balance field. 

4.   To change the date of the current balance, click on the default date (today) 
and select a date from the calendar. 

5.   Select an account type from the Type dropdown list. The account types include 
checking, savings, credit card, cash, and much more. 

6.   Select Budget Account to include the account in your budget.  

7.   Click Create Account. Your account will be added to your budget and the 
amount from your account will appear on the transaction list as a starting 
balance.  
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Adding categories 

On the Budget page, YNAB has a wonderful set of default categories to organize your 
expenses with. If you don’t like them, make your own. Master categories are broad 
categories. Subcategories are more specific and appear under master categories. 

Adding a master category  

1.   To add a master category, click the   button next to Categories.  

 

2.   Click the New Master Category field and type in the master category name. 

3.   To finish creating the master category, click Done. The window will close and 
your new master category will be added to the top of your Categories list. 

Adding a subcategory  

1.   To add a subcategory, hover over a master category and click the  button 
that appears next to the master category.  

 

2.   Click the New Category field and type in the category name. 

3.   To finish creating the subcategory, click Done. Your new subcategory will be 
added under its master category. 
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Modifying a master category or subcategory 

The steps for modifying master categories and subcategories are the same.  

1.   Click on the name of the category you want to change.  

 
 

2.   In the category field, type the name you want to change the category to. 

3.   To finish modifying the category, click Done. 

Adding notes 

Adding notes to categories can help you be even more organized. They can be 
category details, or reminders counting down to your debt-free days. 

1.    Hover over the category and click on the  icon that appears next to it. 

 

2.   Type your note in the text field. 

3.   Click Done. The note will be visible when you hover over the  icon. 
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Adding budget amounts  

To finish creating your budget file, you’ll have to assign and add budget amounts to 
each category. That’s the whole point, after all. You can finally begin practicing Rule 
One! Exciting stuff! 

1.   In the Budgeted column, click on the cell for the category you want to assign a 
budget amount to. 

 

2.   Enter the assigned budget amount. 

3.   Keep adding budget amounts to categories until your Available to Budget 
amount reaches $0.00. That’s right. Nada. Give Each Dollar a Job – you’ll thank 
us later. 

Note: If you can’t assign an amount to everything you want to budget for, get 
your priorities straight so you can free up some cash for the other categories 
when you can really afford to. 

Now that you’ve created a budget, you’ll know where every dollar is going. You’re 
ready to track your expenses. Stick to Rule One and have fun! 

 
 


