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Tips for Completing a Scholarship Application 

 

Did you know as many as 50% of scholarship applications are rejected before they are ever read?  
Why?  Applications are first screened to ensure all paperwork is submitted and instructions for 
completing the application are followed exactly as stated.  Here are a few pointers that can help 
ensure your application gets a second look. 
 

Read the instructions thoroughly.   

• If the application is to be typed, type it.  Hand-written applications are rejected 
immediately.  Watch out for things like minimum type size and word count. 
 

• Sign and date the paperwork on each and every page where requested.  Don’t leave 
questions unanswered.  If they don’t apply, say so. 
 

• Include your transcript; it is proof of current school registration and GPA.  If you have 
transferred from another school, also include the last transcript providing your GPA. 
 

• Financial information is key.  Be specific.  If a FAFSA is requested, submit the complete 
report and provide a list of government grants and loans, government aid such as food 
stamps, rent or housing subsidies, etc. unemployment benefits, and any other financial 
assistance received. List scholarships received including the names and amounts.   
 

• Be specific with work history and education information; provide months and years in 
the date column.  Judges want to see continuity.   
 

• Give your personal references the instruction sheet for completing your 
recommendations; there are specific requirements. 
 

• Finally, the essay.  This is important.  Let’s face it, nearly all students need financial help.  
That’s only one reason you qualify for a scholarship. When top ranked candidates are 
equally qualified, your essay can put you over the top.  Be specific and be sincere when 
talking about your goals, your education, and your future.  Here’s an example:  many 
students say they want to give back to community; that’s all well and good, but who will 
you help and how will you do it?  What does your education mean to you?  How will it 
help your family? Have you had hardships or challenges that you have overcome or are 
facing?  What sets you apart from everyone else?  Tell your story.   

 

The bottom line—be specific.  Read thoroughly and follow instructions precisely, include every 
document requested, and provide details.  Good luck! 


