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Board of Directors’ Job Descriptions
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President
· Officiates at Board Meetings and general Society meetings.
· Maintains communication with internal committees of the Society and CNA headquarters whenever necessary to enhance or maintain the viability of the Society. 
· Serves as a representative of the Society in professional meetings or delegates’ representation.
· Carries out those responsibilities delegated by the  Board.
· Serves as a consultant to the Board for one year following term, in a non-voting, advisory capacity.
· Appoints members to vacancies on the standing committees after consulting with the Board.
· Acts as a liaison to the Colorado Nurses’ Foundation. 

Vice President
· Assumes the chair at the request of, or in the absence of, the President during  Board and Society business meetings.
· Oversees the implementation of Strategic Plans
· Carries out those responsibilities delegated by the President of the Board.
· Takes the lead on any By-Laws issues
· 
Secretary
· Keeps and distributes to the membership a record of Board and general business meetings or delegates these tasks as necessary.

Treasurer
· Maintains the Society’s financial accounts and reports finances to the  Board.
· Coordinates all financial responsibilities for business meetings or any special events sponsored by the Society.
· Carries out those responsibilities delegated by the President or the Board.
· Coordinates the membership renewal process with the Membership Committee.
· Maintains an up-to-date list of the membership of the Society

 Legislative Director of Legislative Affairs
· Enhance and broaden the Society’s access to the legislative process.
· Inform membership about pertinent legislative issues.
· Make recommendations to the Legislature coordinated with the Administrative Board and CNA.

Education Director
· Promote continuing education and scholarly pursuits in areas relevant to CSCSPN membership.
· Facilitate the annual Institute for Psychiatric Nurse Clinicians and plan the Spring Symposium and, in addition, plan a minimum of one additional educational program per year
· Obtain CEU approval for some educational programs sponsored by the Society and maintain appropriate records.

Public Relations Director
· Increase the visibility of CSCSPN members in the community.
· Explore avenues of advertising and marketing to accomplish increased visibility.
· Publish a CSCSPN directory for consumers as needed.
.
Membership Director
· Maintain a list of current membership in CSCSPN and a current mailing list.
· Recruit new members by promoting CSCSPN in such areas as the annual Institute, the annual Psychiatric Nursing Symposium, and the UCHSC School of Nursing Graduate Psychiatric Nursing Program and in the community.
· Oversee Member renewal process
· Provide an annual CSCSPN Directory of Members.

Technology Director 
· Oversee Continued development of information technologies including the Society website, increased use of social media, advancing virtual meeting technology, supporting databases for  membership tracking, public relations, improved communication with and enabling enhanced participation by all members regardless of location. 
· Liaison with Technology consultant web developer, ANA or C.N.A. Technology or IT systems and databases, DORA,r other groups of interest
Ethics Director
· Chairs the Nominations and Elections Committee (see Article IV)
· Chairs the Standing Ethics Committee
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