With Engrade Pro, teachers can easily tag standards to assignments, track student
progress and print standards-based reports. Using Engrade to track standards
saves time and provides teachers with valuable input to help make informed
instructional decisions.

Configuring Class Settings
In order to display the correct standards for your class, be sure you have properly configured
your class settings.
1. To review your settings, click “Settings” on the left side of your active classes.

2. Select the grade level and subject area for each of your classes. Try to choose the most
appropriate subject area if you do not see an exact match.

3. Click “Submit” to save changes.

Tagging Standards
1. Assignments can easily be tagged with a standard. Click “New Assignment”.

2. After entering the basic assignment information, select the standard set (ex. Common
Core), and click “Tag Standards”.

3. A pop-up showing your standards (according to Subject Area and Grade Level) will
display. If you do not see any standards, check your settings (grade level and subject). It
is also possible that standards have not been uploaded for your subject area.

4. Click “Close” after you have selected the standard(s). Create your assignment as normal
and click “Submit”.

Tracking Student Performance on Standards
1. In the gradebook, click “Standards” on the left side of the screen.

2. Use the “Filter” button to narrow down results by category, display standards-based
grades as percentages, or calculate the minimum, maximum and most recent grades.

3. Click “Trends” to view student progress over time. The more often a standard has been
“tagged” to an assignment, the more information the trend lines will show.

Printing Standards Reports
1. To print a report of all of your students’ performance by standard, click “Multiclass
Reports” from the active classes screen.

2. Click “Print Standards” to generate a MS Word standards report for each of your
students.

3. The report will be displayed in Microsoft Word. You can choose to print selected pages
once the report is generated.

Please contact Engrade Support with any questions.
info@engrade.com

