
ContentsContents

How It Works
A checking account gives you a safer place to keep cash than a 
cookie jar while making it easy to pay bills and buy things.

Opening an Account To open an account, you need 
identification and usually a deposit (money you put into the 
account). Some banks offer student accounts requiring no initial 
deposit. The amount in your account at any given time is the 
balance. Putting money in or taking it out is a transaction. 

To deposit a check, endorse (sign) it on the back. When you 
open an account, you’ll get a receipt for your deposit and, soon, 
numbered checks printed with your name, address, and account 
number; a check register; and a debit card. A debit card acts like 
an electronic check: money is taken out of your account 
immediately (a withdrawal or debit). 

Making Withdrawals There are five ways to make 
withdrawals:
1. Write a paper check, or pay by check over the phone.
2. Get cash from a teller at a bank branch.
3. Use a debit card at a store or automated teller machine (ATM). 
4. Use your bank’s Web site to pay a bill.
5. Authorize the bank to automatically pay recurring bills. 

Keeping Good Records Record all transactions in 
your check register. You’ll get a monthly statement 
showing activity for the previous month. Compare it 
with your check register for errors and keep both in 
a file. Some banks allow you to view 
your account activity through their 
Web site.
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Your Checking Account:
Check into independence

Are all banks alike? What if you bounce a check? Where do checks go? 
Knowing the smart way to open and manage a checking account can help you avoid 
hassles—and save money.
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Help! If your debit 
card is lost or stolen, 
your liability for 
an unauthorized 
withdrawal can vary. If 
you notify the financial 
institution within two 
business days after 
learning of the loss or 
theft, you’re liable for 
only $50. If you don’t 
report unauthorized use 
that appears on your 
statement within 60 
days after its mailing 
date, you could lose all 
the money in your 
account.
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Which Bank, What Account?
Some banks offer better service or lower fees, or are 
conveniently located. Banks offer different types of accounts, 
some of which pay interest in exchange for having the use of 
your money. Before opening an account, savvy consumers ask if 
there’s a minimum balance requirement, how many checks can 
be written per month, if there are fees for writing checks, and if 
the account will earn interest. 

You may choose a traditional bank that offers some services 
online or a bank that exists only on the Net. If you bank online, 
don’t rely on the bank’s system to protect you. Install a ewall 
and don’t open suspicious e-mails or provide personal 
information to anyone who contacts you. Check your balance 
often to see if a thief has taken money from your account. 
You’re liable for only the $50 if you report it to the bank 
within two days. Find more tips at www.idtheftcenter.org.
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 Balancing Act Be 
sure your balance is greater 
than the amount you withdraw. 
Otherwise, your check will 
bounce; that is, the recipient’s 
bank will return it and you’ll be 
charged a hefty fee by your 
bank—and usually theirs, too—
for having an overdrawn 
account.

Tip

How to Write A Check

■ In this example, if you spelled out “Eleven fifty” instead of “Eleven 
hundred fifty,” the bank might pay only $11.50—not $1,150.00. Be sure 
the numerals and longhand version are the same amount.

Test Your Financial Fitness

1. Explaining Why is it important to balance your checkbook?

2. Determining Cause and Effect List two reasons to avoid 
bouncing a check.

3. Paraphrasing Describe three ways to protect yourself 
from online theft. 

Bernadette C. Dabney 
12 Vico Lane 

Haddonfield, NJ 08033 Date 20Today’s date

April Rent 
FIRST NATIONAL BANK OF CHICAGO 

Pay to the 
order of 

Memo

Dollars

$ABC Rental Company 1150.00

Eleven hundred fifty and no/100

Bernadette C. Dabney

137 Enter the amount
of the check
in numerals.

Sign the
check.

Fill in the blank with
a line so no one can
change the amount. 

Note the purpose
of the check as a
handy reference.

Spell out the amount
of the check, including
cents (expressed as a
fraction) beside “Dollars.”

Enter the
payee’s name.

Enter the date you
write the check.

ETT_EM_R1_R33_FinHndbk.indd   R3 2/2/10   9:49:57 AM




