Student Extensions
and Time Allowances
Step 1: Log into your Blackboard Course. Click on “Course Tools” > McGraw-Hill
Higher Education. Click on “Go to My Connect Section”.

Step 2a: To give an Extension on one Assignment, click on the name of that
Assignment. You may need to expand the Weekly folder to see it.

Step 2b: Click on “Assignment Options” > Manage Extensions.

Step 2c: Select the Student(s) you would like to extend. Click Edit beside the
field you would like to adjust and make the appropriate edits. You can edit Start
Date, Due Date, Time Limit, and/or Attempts. Click “Save”.

Step 3a: To provide Extensions on multiple Assignments at once: (1) Select the
Assignment(s) you would like to adjust using the blue check box to the right of
the assignment name. (2) Hover over the menu that looks like a stack of papers.
(3) Click on “Manage Dates”.

Step 3b: Select the Student(s) you would like to extend. Click Edit beside the
field you would like to adjust and make the appropriate edits. You can edit Start
Date, Due Date, Time Limit, and/or Attempts. Click “Save”.

Step 4a: To provide a specific student with an additional Time Allowance on all
Assignments, click on the Section Options gear icon > “see student roster”.

Step 4b: Click on “Manage” next to the appropriate student.

Step 4c: Click on “Allow” and enter the % of time or number of minutes allowed
for this student. You will also see if there are any existing extensions for this
student. Click “Save”.

Step 5: Click “Return to Blackboard” when finished.

Step 6: To make sure that any changes reflect for the students, click on
“Synchronize with Section”.

Step 7: You will see a list of assignments to be Synchronized. Everything should
show as Updated or Repaired. If anything shows as Broken, please see
Resources on “Repairing Broken Links”. Click “Submit” to continue.

Step 8: You will see a confirmation that Synchronization is completed.
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