
GUIDE FOR ACOLYTES 

 

What is an acolyte? 

Acolyte comes from a Greek word meaning companion, attendant, or helper. In our church, an 

acolyte helps with the worship service by lighting the candles and extinguishing them after the 

service. 

What does it mean to be an acolyte? 

As an acolyte, you will light and extinguish (put out) the candles on the special table that we call 

the altar. On special occasions, you may also light other candles, such as the candelabra. This is 

an important job because you help to set the tone for worship: 

• By approaching the altar reverently, you are reminding everyone to be reverent. 

• When you bring in the light (fire) and light the candles you are reminding the people 

that God is with us at home, school, and work, as well as in the worship service, 

• When people look at the lighted candles, they more easily think about God and feel 

God's presence. Lighted candles also remind us that Jesus Christ is the Light of the 

world, 

• When you light your candlelighter again, before extinguishing the candles, then walk 

reverently out with it, you remind the people that when we scatter out into the world, 

God will be there with us, 

What materials will you use? 

• A Candlelighter - it has a taper to light the candles and a bell to snuff them out. 

• Matches (or lighter) - to light your taper with. 

• A robe (like the ones worn by the choir) worn by acolytes in our church. 

What are your duties? 

1. Arrive 15 minutes early, dressed neatly and cleanly with hair combed and hands clean. 

NO chewing gum. 

2. Check your equipment: 

a. candlelighter has enough taper 

b. matches are available 

c. candles have enough wick to light 



If you need the candles to be replaced or need matches, inform the ushers in a 

polite, courteous manner and they will take care of it for you. 

3. Put on your robe and check your appearance (neat collar, hair, etc.) 

4. Check with the Pastor for any special instructions. 

5. After the Pastor completes the morning announcements, light your candlelighter or ask 

one of the ushers to help you light it. 

Hold your candlelighter in front of you, tipped slightly forward, with the flame pointing 

ahead of you and the bell pointing back toward you. Your left hand should be near the 

bottom and your right hand where it can adjust the knob that regulates the length of 

the taper. 

6. When the Prelude starts, walk in a dignified and unhurried manner toward the altar.  

a. Take short steps.  

b. Keep your head up and your eyes straight ahead.  

c. Step up carefully as you go up onto the raised platforms at the front of the 

sanctuary. (You may glance down to see where you are stepping) 

7. The exact pattern for candle lighting will vary according to how many candles there are 

and the number of acolytes. 

On the typical Sunday morning there will be 2 candles and 1 acolyte. 

Approach the altar by going up the center step, then go to the RIGHT candle and 

light it first. Then light the LEFT candle. 

On special occasions we often use candelabras as well as the altar candles. 

When there is 1 acolyte: 

a) Light the altar candles first; RIGHT candle, then LEFT. 

b) Then light the RIGHT candelabra, beginning with the candle closest to the 

altar. 

c) Then light the LEFT candelabra, again beginning with the candle closest to 

the altar. 

When there are 2 acolytes: 

a) Each acolyte lights 1 altar candle - done together 

b) Then the acolyte on the right lights the candelabra on the right, while the 

acolyte on the left lights the left candelabra. Again, beginning with the 



candle closest to the altar and lighting each one at the same time as your 

acolyte partner lights his/hers. 

8. Carry a book of matches with you so that you can relight the taper if it goes out before 

you light the first candle,  (You may ask the Pastor to help you, if this ever happens) 

 If a candle is already lit, you may relight your taper from that candle If there is another 

acolyte, you may relight your taper from his/her taper. 

9. After the candles are lit, draw the candlelighter towards you so that it is not over the 

altar, then pull the taper into its metal stem, snuffing out the flame, 

10. Turn and go back down the steps, then take your seat, Place the candlelighter under 

your pew or the pew in front of you as quietly as possible. 

11. Participate actively in the service. Sit appropriately, do nothing to attract attention to 

yourself. 

12. At the end of the service, (after the Benediction) when it is time to extinguish the 

candles: 

a) Pick up your candlelighter and point the bell away from you. 

b) Approach the altar, going up the center step 

1 Acolyte/2 candles: 

a) Go to the LEFT, extinguish the LEFT candle first. 

b) Light your taper from the RIGHT candle, then extinguish the RIGHT 

candle. 

1 Acolyte/ 2 candles & candelabra: 

a) Go to the LEFT candelabra, extinguish candles from the left outside 

candle and moving in towards the altar. 

b) Extinguish the RIGHT candelabra, from the far right to altar. 

c) Extinguish the LEFT altar candle 

d) Light your taper from the RIGHT altar candle, then extinguish it. 

2 Acolytes/ 2 candles & candelabra: 

a) Each acolyte extinguishes the candelabra on his/her side by working from 

the outer candle back towards the altar. Try to stay together. 

b) Then each acolyte lights his/her own candlelighter from the altar candles 

before extinguishing them, 



13. Walk back down the center aisle, carrying the lighted taper as you did when you entered 

the church, This signifies that we are carrying the light of Christ out into the world and 

that God is with us. 

14. When you get to the Narthex (entryway,) pull the taper into its metal stem, snuffing out 

the flame, then immediately extend the taper so that the hot wax does not stick inside 

the stem. 

15. Remove and hang up your robe neatly, Put the candlelighter away  

If the taper in your candlelighter is nearly gone, replace it before you put it away. 

That way it will be ready for the next use. 

16. If you have any questions about what you are to do, please ASK one of these people for 

help: 

Mrs. Ranger  

Mrs. Spence 

Pastor Fellows 

17. THANK YOU for doing a GREAT JOB! Now you can RELAX! 

 

 

 

 

 

 

 

 

 

 

 

The contents of this guide have been taken, and in some areas condensed, from the book, “THE 

ACOLYTES BOOK” by Hoyt L. Hickman, published by Abingdon Press; Nashville, Tenn. 

  



Please go over the Acolyte training paper with your parent(s) and make sure you understand 

what is expected of you. Then you and your parent(s) please sign the statement below and 

return it to Melisa Lenhardt.  

You will then be put on the rotating Acolyte list. Each month, check the Acolyte list to see if you 

are scheduled for that month. 

 

 

 

Acolyte Responsibility Statement: 

I understand that the Acolyte is an important part of our Church service.  Therefore, when I am 

scheduled to be an Acolyte, I will be on time at the front door of the Church ready to do the job 

I have agreed to do.  

I will check the Acolyte List each month to see when I am scheduled as an Acolyte.   

If I cannot be there, I will find a substitute from the Acolyte List.  If I cannot find a substitute, I 

will call Melisa Lenhardt at (xxx) xxx-xxxx ahead of time so that she can find a substitute for me.  

I understand and agree to all that is written above: 

 

             

 Acolyte’s Signature     Parent’s Signature 


