
Palm Coast United Methodist Church  
Director of Music Ministry Job Description  

  
Position reports directly to:  Senior Pastor  

Positions reporting directly to this 
position:   

Director of Contemporary Music  
Director of Chancel Choir  
Director of Children's Music  
Director of Other Music Staff (Volunteer 
Musicians/Vocalists  

Location:  Music Office /Music Suite  

Overtime eligibility status:  N/A  

Base Salary    

Classification:  Exempt  
  

Purpose: Oversee and supervise the entire music ministry, other choir/ music directors, and 
musicians of the church in cooperation with the Senior Pastor. Provide organ and piano 
accompaniment as required by the church.  

Qualifications: Adept musicianship, proficiency in accompaniment, masterful hymnology, varied 
uses of organ registrations, knowledgeable ancillary techniques to enhance hymn singing,  
i.e. modulation, special effects, etc., diversity of organ repertoire, a cooperative spirit, dedication to 
the demands of the growing church and its Music Ministry. Possess a strong music education 
background, displays excellent musicianship, and has an extensive knowledge of church music 
literature/repertoire. Display keyboard knowledge for parts rehearsal accompaniments. Bachelor of 
Arts, Music Education required.  

Duties/Responsibilities:  
1. Be involved in activities/ ministries of PCUMC through prayers, presence, spiritual gifts, and 

talents.  
2. Provide prelude, offertory, and postlude for all regular and special worship services 

throughout the liturgical year. (Provide for at least two special presentations, i.e. Christmas, 
Lent, Concerts).  

3. Serve as the principal person responsible for piano/organ accompaniment to the Chancel 
Choir at rehearsals and worship services. Oversee and provide accompaniment for the 
Contemporary Service.  

4. Serve as accompanist for special solos, special services and for community performances.  
5. Oversee/Direct the Handbell Choir, scheduling the Handbell Choir rehearsals as needed to 

ring monthly in worship, during Handbell season. (October-April).  



6. Oversee the Children's Choir, work with other music staff/ volunteers to direct Children's 
Choir, with rehearsals as needed to sing monthly in worship during the choir season, 
providing a supportive and open learning environment.  

7. Oversee/Direct Voices of Faith Gospel Choir, with rehearsals as needed to sing monthly or             
quarterly.  

8. Plays for weddings and funerals.  
9. Meet with pastor/staff weekly for coordination of music program and worship services.  
10. Attend regularly scheduled meetings with music ministry and worship committees.  

11. Expand music library to include current compositions as well as traditional church          music 
(i.e. broad genre of various types of church music literature which           would be appropriate 
for the diversity of PCUMC's congregation).  

12. Arrange special music (for other choirs, hand bells, duets, solos, etc.) for all services.  
Work with musicians in planning and preparing such music, when necessary.  

13. Recruit new choir members on an ongoing basis.  
14. See that absentees are contacted and encourage attendance at rehearsals and services.  
15. Appoint and supervise choir librarian(s) to arrange and file music.  
16. Oversee Concert Series, providing leadership, musical expertise, and administrative tasks.  
17. Annually attend one (1) continuing education event or webinar in church music annually.  
18. Expand and coordinate music program as church membership expands.  
19. Oversee maintenance for the organ and pianos at church.  
20. Complete other duties as assigned. *  

Continuous Improvement:  

Develop collaboratively with the Chancel Choir Director, Contemporary Music Director,  
Children's Music Director, other music staff, Senior Pastor and the Staff Parish Relations 
Committee, to provide an ongoing strategy for continuous improvement and to participate in 
continuing education experiences designed to address identified areas of growth in order to 
improve, enhance and develop gifts and skills in ministry.  

  
Employee Signature  Date  

  
Supervisor Signature  Date  

  
*All staff are to be available to help where needed for the cause of Christ and the advancement of His alternative 
Kingdom Way of Life. All staff performance plans involve striving toward "going on to perfection," or working toward 
continuous improvement. Staff should always be asking the question, "How can we become more dynamic, relevant, 
reach out more into our community and bring life transformation change?”  
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