
 1 

Policies and Procedures for Private Use of Mount Hope Lutheran 
Church Facilities 

 
Mount Hope Lutheran Church’s primary purpose is to carry on the mission and 
ministry of the congregation.  It has a desire to serve as an outreach to the 
community.  So that all church members and outside groups can enjoy our facility, 
we ask that you follow this guide and fill out and sign the application form and 
release agreement. 

Approval for the occasional use of the Mount Hope facility does not constitute or 
imply endorsement of a group, their mission, or their positions.  Groups approved to 
use congregation facilities are not to advertise their event in such a way as to imply 
endorsement by the congregation.  No activities or advocacy may take place within 
the church, its buildings or grounds, that conflict with the practices of this 
congregation and the ELCA. 

Suggested donation fees are payable by check to Mount Hope Lutheran Church and 
will be received with the application.  Donations are used to cover the costs of 
utilities, cleaning, and set up.  Table and chair set up and AV requirements are to be 
listed at the time of the application.  A security deposit is required for non-members 
- to be returned if no damage or additional cleanup is required.  A custodian is to be 
present at all non-member events.  

Entrance to the church is located on the south side of the building where the parking 
lot is located. Mount Hope contains an elevator for easy access to both levels of the 
facility. 

Available Spaces 

Fellowship Hall 

 Located in the lower level of the church, the Fellowship Hall includes a 
kitchen, as well as handicapped accessible restrooms. 

 Capacity is 160 seated at banquet tables and 225 seated in rowed chairs. 
 Use of the kitchen must be specified in the event user’s application. 
 AV and microphones are available, also to be specified in application. 
 Member event suggested donation:  $100 for 4 hours use (includes set up 

and clean up time). 
 Non-member suggested donation: $200 for 4 hours use (includes set up and 

clean up time).  Security deposit: $100. 

Fireside Room 

 Located on the first floor level of the church, the Fireside room is ideal for 
small groups of 25 or less and features lounge seating, and large or small 
conference table set up.  Restrooms are located on the same level, 
approximately 100 feet east – they are not handicapped accessible. 
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 Member event suggested donation:  $25 for 4 hours use (includes set up and 
clean up time). 

 Non-member suggested donation:  $50 for 4 hours use (includes set up and 
clean up time).  Security deposit: $25. 

Chapel 

 Located on the first floor level of the church, the newly renovated Chapel, 
which can contain 75 people, can be used for worship services, as well as 
small and large group meetings.  Restrooms are located 25 feet east of the 
space.  They are not handicapped accessible. 

 Member event suggested donation: $25 for 4 hours use (includes set up and 
clean up time).   

 Non-member suggested donation:  $50 for 4 hours use (includes set up and 
clean up time).  Security deposit:  $25. 

Quilter’s Room 

 Located on the first floor level of the church, the Quilter’s room can be used 
for large group meetings, crafter’s projects, choral rehearsals, etc.  It will seat 
40 people at banquet tables, and 90 in rowed chairs.  Restrooms are located 
across the hallway.  They are not handicapped accessible. 

 Member event suggested donation:  $25 for 4 hours use ((includes set up 
and clean up time).   

 Non-member suggested donation:  $50 for 4 hours use (includes set up and 
clean up time).  Security deposit:  $25. 

Rules and Regulations 

Church Property: Church property will not be loaned, borrowed, or removed from 
church premises without prior permission from the church office.   

Facility Care:  The church area used by your group must be left clean and orderly 
with church furniture and property returned to its designated place. 

Kitchen Rules: The kitchen must be left clean and orderly after use.  Garbage and 
trash must be bagged and disposed of in the dumpster behind the church.  Church 
supplies are not to be used except during church sponsored activities. 

Building Use:  The group applicant will ensure that all event participants leave the 
building after the event.  If a key is provided, the group applicant will be responsible 
for turning off all lights, etc., and securing the building. 

Food and Drink:  Food and drink should be limited to designated areas.  If self -
catered or a private caterer is used, equipment, including dishes, flatware, and table 
clothes must be brought in.  Banquet tables and chairs will be set up as needed by 
the Mount Hope custodial staff as specified in event application. 
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Decorations:  Decorations may be attached to the walls or doors with painter’s blue 
tape.  All decorations must be removed immediately following the event. 

Responsible Use and Security:  All persons and/or groups using our facilities are 
expected to exercise reasonable care and judgment in order to prevent defacement, 
damage or breakage.  The applicant is responsible for paying costs incurred by the 
church in the cleaning, repairing, etc. of any portion of the building, its furnishings, 
or equipment which, in the judgment of the of the congregation, has been carelessly, 
or irresponsibly subjected to more than normal wear and tear by the groups 
involved.  At the same time, Mount Hope asks users to pay close attention to 
personal property and valuables.  The congregation is not responsible for any theft 
or damage to personal property that might occur during private usage events. 

Supervision of Children and Youth:  No fewer than 2 adults should be present at 
all times during any program or event involving children both inside and outside the 
facility, including the parking lot.  Children must stay with their group- within the 
area designated for the event. 

No Smoking and No Alcohol Use Allowed 

No Games of Chance:  Gambling or bingo on the church premises is prohibited. 

Emergency Scheduling Conflicts: The Mount Hope congregation reserves the right 
to pre-empt any private usage event in cases of emergencies, such as a funeral.  
Notice will be provided to the applicant as early as possible. 

Final Decisions:  In case of doubt or uncertainty by any outside person or group 
about the application or interpretation of these regulations, or in the customary 
practices not specifically mentioned here, the Congregation Leadership shall decide 
the matter, and all individuals and groups shall abide by the Leadership’s directions 
or forfeit the use of any part of the facility. 

 

Mount Hope Lutheran Church 

8633 West Becher Street 

West Allis, WI 53227-1796 

414-541-9500 

Website:  mounthopelutheranchurch.org 

E-mail:  office@mounthopelutheranchurch.org 
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