MISSIONS TEAM MANUAL

He said to them, “Go into all the world and
preach the gospel to all creation.
Mark 16:15

MEETING 01
CELEBRATION CULTURAL
Our culture is governed by these 12 principles:  
1. God is first in all things.
2. We love God’s house.
3. We prioritize health.
4. We are high yield and low maintenance.
5. We have a culture of honor.
6. We value excellence because we love people.
7. We grow; we don’t maintain.
8. We “open eyes” and believe in the power of the gospel.
9. We keep it simple.
10. We are thankful and adaptable.  
11. We are a church for all types of people.
12. We have fun along the way!

Celebration is a local church with global reach. We believe that the God-first life involves
reaching out to people who are in need. Our mission activities focus on:  

SHARING THE
GOSPEL

MEETING PHYSICAL
NEEDS

BUILDING THE
LOCAL CHURCH

Building the local church is an important aspect of every mission trip as the established local church
will continue ministering to their community once the short-term missions team has departed.  
Celebration also has established relationships and partnerships with outreach ministries and
organizations both locally and globally. Many trips will focus on strengthening our relationships and
long-term goals, while others will work to establish new relationships and opportunities for Celebration
to make an eternal impact.   

REQUIREMENTS TO GO ON A MISSIONS TRIP:
1. Complete online missions application: www.celebration.org/getconnected/missions/global
(Prior to deposit)
2. Attend Celebration Church Membership Class (Prior to departure)
3. Attend all missions meetings leading up to your trip  
4. Fundraise

MEETING 01
FINANCES
Each trip will have its own trip payment code provided by the mission team leader. This
unique code allows funds to be allocated to the correct team member. This must go on every form of
payment.  
Payment Methods for turning in funds:  

1. Online: www.celebration.org - via PayPal only; include your name, trip name and trip code
number on the provided memo line. Memo line: click on the link that says tithe, offerings, etc.?

2. Offering at any service- Credit Card, Check, or Cash via tithe envelope. Include your

name, trip name, trip code number, and donor information (if pertinent) in the envelope. All checks
need to be made out to “Celebration Church”. Please also include your name, trip name and code
number on the memo line.  
You will be given a payment plan with deadlines that will coincide with team meetings. We will NOT
purchase plane tickets for anyone who does not have the correct amount in their account to cover
their airfare.  
Celebration’s missions staff manages the budgets for each team. Team leaders will be given the
estimated cost of the total trip and is solely responsible for making sure their team turns in the
payments. Since airfare makes up the bulk of the trip cost and is always estimated, the Missions
Administrator will update leaders on final cost of trip once tickets are purchased.  

FINANCIAL NEED TO KNOW’S:
Funds turned in for mission trips are non-refundable, non-transferrable. The accounting department at
Celebration has a responsibility to maintain the integrity of the church and ensure that donors’ money is
being properly allocated where intended. Accounting also needs to ensure that trip costs are covered.
Money that is turned in for the purpose of missions will be used for those missions needs. Once team
members begin paying for their trip, many expenses are paid and by returning money to a team member
who may not be able to go could result in a team account deficit. Therefore, we cannot return any money
once it is turned in.
Any funds raised over final trip cost stays in trip to help other team members. Team members have to
move from an “individual” mentality to a “team” mentality. Our hope is that each team is generous with
each other as well as other teams.
Team members are required to travel together on a mission trip. The missions department goes through a
travel agency to purchase group airline tickets, to ensure that the group travels together, arrives/departs
at the same time and travels together for safety as well as team unity. For these reasons, we cannot allow
team members to travel separately from the group.

MEETING 01

SAMPLE SUPPORT LETTER
(Make the letter your own!)
Dear Uncle Jim,
I have been attending a wonderful church in the Jacksonville area called Celebration Church
for (two years) now. There is an incredible opportunity coming up on (month) to travel to (trip
location) with a team to do missions work. We will be leaving Jacksonville on (date) to spend
one week serving the needs of the local community and the local church by doing outreaches,
feeding the poor, and ministering to those in need. Before we depart, our team in Jacksonville
will gather together six times for mission team trainings. These team building times will consist of
prayer, discipleship, and learning more about the country we are visiting. I can hardly wait to get
there myself and experience the adventure of partnering with other Christians to help strengthen
the ministry and community we are visiting.
I am asking you to prayerfully consider partnering with me with a one-time financial donation
to go abroad. I need to raise a total of ($XXXX) by (DATE). If you decide to make a financial
donation, you can return your tax-deductible gift in the enclosed envelope and make your check
payable to Celebration Church of Jacksonville.
Please also write down your email or mailing address for me, so I can send you updates about
the trip!
I believe this trip to (location) and the discipleship training leading up to departure will be a
turning point in my relationship with God because of my high expectations of what I believe God
wants to do in me and through me!
Now to Him who is able to do exceedingly abundantly above all that we ask or think, according
to the power that works in us, to HIM be glory in the church by Christ Jesus to all generations
forever and ever. Amen. Ephesians 3:20-21
God Bless,
Name

ASSUMPTION OF RISK FORM FOR SHORT-TERM ADULT MISSIONS VOLUNTEER

I,

In consideration of my acceptance as a short-term volunteer on a mission trip

Your Name
sponsored by CELEBRATION CHURCH, to

represent and agree to that:

Trip Location

1.
2.

I am a volunteer worker and not an employee of my church.
I am aware of the hazards and risks to my person and property associated with serving in a missions capacity, such hazards and risks including, but not being limited to, death or injury by accident, disease, war, kidnapping, terrorist acts, weather conditions, inadequate medical
services and supplies, criminal activity, and random acts of violence. I accept my assignment with full awareness of these risks, and, subject
to any insurance coverage that may be available to me from any source, and only with respect to my church and its agents, ofﬁcers, directors,
and employees, I voluntarily assume all risks of death, injury, and illness associated with such risks, and any damage to my personal property,
and i release my said church and its agents, ofﬁcers, directors, and employees from any liability whatever arising as a result of death, injury,
or illness that I may suffer as a result of participation in the missions project. I further recognize that such risks have always been associated
with missionary service. 2 Corinthians 11:23-28.

3.
4.

I attest and certify that I have no medical conditions that would prevent me from performing my duties.
I expressly waive any defense to the enforcement of any provision of this commitment arising from a claim of lack of consideration and
warrant that this commitment constitutes a legal, valid, and binding obligation upon me enforceable against me in accordance with its terms.

5.

6.

I am aware of the hazards and risks to my person associated with participation in a short-term mission trip, as described above. I further
understand that my church may not have any insurance coverage that would apply in the event of my death, illness, injury, or damage to my
property that may occur during my participation on the trip, and that if I desire insurance coverage I am responsible for the cost of such
insurance.
I expressly agree that this assumption of risk agreement is intended to be as broad and inclusive as permitted by law. I further state that I HAVE
CAREFULLY READ THE FOREGOING ASSUMPION OF RISK AND UNDERSTAND AND ITS CONTENTS, AND I VOLUNTARILY SIGN THIS
RELEASE AS MY OWN FREE ACT. THIS IS A LEGAL DOCUMENT AND I UNDERSTAND THAT I HAVE THE OPPORTUNITY TO CONSULT WITH
AN ATTORNEY BEFORE SIGNING IT.

Signature

Date

Street Address

City, State, Zip

IMPORTANT: Please have two witnesses observe your signature, and have them sign below.
Witnesses must be at least 18 years of age and must not be relatives.

City, State, Zip

Name
Street Address

City, State, Zip

Name
Street Address

www.laboklabok.com

CELEBRATION CHURCH PHOTO RELEASE

I,

hereby grant permission to Celebration Church (the "Church") to use my photograph,

likeness, image, voice or performance on its internet website, social media sites, CD or DVD labels, video tape or ﬁlm clips, advertisements or
other ofﬁcial Church publications at the sole discretion of the Church and to be used in whole or in part of any and all broadcasting, audio/visual,
and/or exhibition purposes in any manner or media, in perpetuity, throughout the world.
I understand that once my image appears on the Church's website, the image can be downloaded by any computer user. I expressly release the
Church, its ofﬁcers, directors, employees, volunteers, and agents from any and all claims arising out of the use of my photograph or image on the
Church's website. I agree to indemnify and hold harmless the Church, its ofﬁcers, directors, employees, volunteers and agents from and against
all claims, losses, expenses and liabilities of every kind including reasonable attorney's fees arising out of the inaccuracy or breach of any
provision of this Agreement.
In consideration for my appearance and/or performance on the Church's internet website, social media sites, CD or DVD labels, video tape or ﬁlm
clips, advertisements or other ofﬁcial Church publication and all rights granted hereunder, I do not require or expect any monetary or ﬁnancial
payment or incentive or beneﬁt but consider my appearance and/or performance to be a form of service to the Church.
This Agreement represents the entire understanding of the parties and may not be amended unless mutually agreed to by both parties in writing.
PARTICIPANT (IF OVER 18 YEARS OF AGE):

Signature

Date

Name
PARENT OR GUARDIAN: I represent that I am the parent and/or legal guardian of the above-named Minor. I agree that we both shall be bound
by this Agreement.

Signature

Date

Name

www.laboklabok.com

AUTHORIZATION, CONSENT AND RELEASE

I,

an individual, or as parent or legal guardian of

Name

Date of Birth

state my desire to participate (or for my child to participate) in certain activities being offered by or through Celebration Church, the corporate
structure, its ofﬁcers, directors, employees, agents, contractors, and volunteers (collectively referred to as the ”Church”) and in consideration for
being allowed to participate state and agree as follows:

I warrant that I possess all the rights, powers, and privileges on behalf of myself or as a parent or legal guardian necessary to execute this
document with binding legal effect.
I certify and afﬁrm that I have been completely and thoroughly informed that by attending the activities of the Church, I (my child) will participate
in certain activities which carry with them a degree of risk and danger.
Examples of risky and dangerous activities include, but are not limited to:
1. Physical activities, both indoors and outdoors;
2. Sports, both informal and organized;
3. Use of recreational equipment;
4. Field trips;
5. Travel by automobile;
6. Activities around water, including swimming and boating
7. Hiking;
8. Camping; and,
9. Motocross and motor cycle riding.
I acknowledge and understand that the Church may offer other activities not listed above that present similar risks or dangers to me (my child). I
understand that these activities, listed and not listed, may be undertaken on or off Church property. I understand that injuries resulting from
participation in these activities, listed and not listed, could range from minor aches, bruises and cuts, illness or disease, physical or mental
damage and to serious, permanent and disabling injuries, and even in death.
I consent to my (my child's) participation in these activities. I acknowledge and understand that this AUTHORIZATION, CONSENT AND RELEASE
has the same force and effect regardless of whether the activities engaged in are free or if a fee is charged.
Further, I personally assume, on my (my child's) behalf, all risk in connection with said activities for any harm, injury or damages that may befall
me (my child) as a result of participation in the activities, whether foreseen or unforeseen, and I still wish to proceed (allow my child to proceed)
with the activities. As a matter of fact, I am familiar with the nature, degree, and type of risks associated with these activities and do not need
them explained to me.
In consideration of me (my child) being allowed to participate in these activities and to use the Church’s equipment, facilities, staff or volunteers
or hired contractors, on behalf of my child, I hereby voluntarily release, forever discharge, and agree to indemnify and hold harmless the Church,
including the corporate structure, ofﬁcers, directors, employees, agents, contractors, and volunteers, from any and all claims, demands, or
causes of action, which are in any way connected with my (my child’s) participation in these activities or use of the Church’s or site event’s
equipment, facilities or personnel.
In cases of emergency, I further consent to the examination or treatment of my child by a physician duly licensed to practice medicine in the
jurisdiction where the emergency occurs or any health care professional duly licensed to provide health care services in the state where the
emergency occurs for medical care and services deemed necessary by the Church, its agents, servants, and employees.
I understand and agree that the Church is not under a legal duty or requirement to render aid or medical treatment but will use its best judgment
as to when to render aid or summon medical care.
I give permission to the doctor or health care professional to provide any and all medical care they deem, in their professional opinion, to be
necessary to maintain the health, safety, and life of me (my child).
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AUTHORIZATION, CONSENT AND RELEASE

I,

an individual, or as parent or legal guardian of

Name

Date of Birth

state my desire to participate (or for my child to participate) in certain activities being offered by or through Celebration Church, the corporate
structure, its ofﬁcers, directors, employees, agents, contractors, and volunteers (collectively referred to as the ”Church”) and in consideration for
being allowed to participate state and agree as follows:

I agree to pay for any and all medical expenses incurred as a result of the use of this consent.
I understand that it is my obligation to inform an authorized representative of the Church of any and all health considerations or medical
conditions that would restrict my (my child’s) participation in any and all activities while engaged in the activities. I (my child) shall not participate
in the activities if I (my child) am/is not presently healthy or alert enough to, in my judgment, do so.
Should the need for medical attention arise for my child and I am not present, the Church will attempt to contact me as soon as practicable
under the circumstances.
While engaged in these activities, I further authorize the Church to take photos or videos capturing my (my child’s) name, voice, and likeness and
to use such materials for such purposes as the Church deems useful for its purposes.
By signing this document, I acknowledge that if anyone is hurt or property is damaged during my (my child’s) participation in these activities, I
may be found by a court of law to have waived my right to maintain a lawsuit against the Church on the basis of any claim from which I have
released them herein.
I agree that if any portion of this agreement is found to be void or unenforceable, the remaining portions shall remain in full force and effect.

I have fully informed myself of the contents of this AUTHORIZATION, CONSENT AND RELEASE by reading it before I signed it.

Date

Signature

Printed Name
If on behalf of a minor child, either alone or in addition to your participation, sign here:
as parent, next friend or guardian of
(must be signed in front of an authorized Church representative or a notary.)

Witness

Date
Signature
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FINANCIAL POLICIES AND AGREEMENT

Non-refundable Policy
A. Mission trip payments are not refundable unless Celebration Church cancels trip. In this situation, the payment is fully refundable
to the donor.
B. When a trip is cancelled by Celebration Church, a letter from the missions department will be sent to the donor providing options to…

1.
2.
3.

Allow them to use the credit for a different mission trip before the end of the calendar year
Allow them to re-designate the contribution to another category at which time it cannot be changed or refunded.
Or refund the payment to them which would result in an adjustment to their contribution record.

C.

When a refund is issued due to Celebration Church canceling the trip, a form letter will be sent to notify the donor that the refund will be credited on their giving statement, and if they have claimed to payment as a deduction on a year-end or quarterly ﬁling, they should consult a tax
advisor about amending a return

I,

understand that all monies turned in, deposited, or raised for the

Your Name
missions trip to

is non-refundable.

Trip Location

In the case that I do not on the aforementioned trip.
The monies raised will be the property of Celebration Church and used for the designated trip costs and missions needs.

Print Name

Signature

Date

MISSION TRIP AGREEMENT

This page serves to help each team member understand the importance of commitment. It is vital that team members take this commitment
very seriously and strive to abide by the following.
I agree to the best of my ability to fulﬁll the following requirements in going on a Celebration Church short-term mission trip:
I will make every effort to attend all of the preliminary team meetings in preparation of this short-term mission trip.
I will strive to build and foster team unity by loving and encouraging my team members with the love of Christ, understanding that this is the
greatest testimony i can give.
I agree to fulﬁll all ﬁnancial obligations related to my short-term mission trip. I understand that failure to meet the ﬁnancial obligation and
scheduled deposit dates may prevent me from going on the trip.
I also understand that the deposit and all monies is non-refundable.
I agree that the above principles are foundational to the success of our trip. I further agree to abide by all of the above for the duration of the
trip. I understand that failure to comply could result in immediate removal from the team and return to the U.S. at my expense.

Signature

Date

MEETING 02
IMPORTANT TOPICS TO DISCUSS TOGETHER AS A TEAM
Our culture is governed by these 12 principles:  
1. DAILY DEVOTION

Why it’s necessary in our daily walk.

2. JOURNALING

How this helps us process what we are going through and what the Holy Spirit is speaking to us.

3. TESTIMONY

Preparing our story in team meetings and while we are on the mission field.

4. TEAM FASTING

Why it builds team to fast and pray together on the same days and on the same subject

NOTES:

MEETING 03
IMPORTANT TOPICS TO DISCUSS TOGETHER AS A TEAM
1. CULTURE

Discuss the trip location. Look up facts. People that have gone to location come in and share. What
do we pack?

2. COMMUNICATION

Why it is important to focus on communicating with team members, leaders, and those you are
serving.

3. UNITY

Why this has to be a team priority before and on the field

NOTES:

MEETING 04
IMPORTANT TOPICS TO DISCUSS TOGETHER AS A TEAM
1. SPIRITUAL WARFARE

What is spiritual warfare? What does the Bible say about this? Have you overcome an
attack from the enemy?

2. INTERCESSOR LIST

Why do we need to have others at home praying for us? Who will I ask to pray for me?
(See next page for Intercessor List Form)

3. HEALTHY EXPECTATIONS

Do I have expectations of what it will be like on the field? How will it be different than

4. HEALTHY EXPECTATIONS

How important is it to follow the rules in place? What do I need to know for our safety on the field?

Find at least 3 people who will commit to pray for you and for the team before, during, and after the trip.
While you are on your trip, you will be have times that you are able to keep the intercessors updated by
social media on any news or prayer requests from your team. When you return from your trip, you can
email updates to your intercessors.

INTERCESSOR LIST FORM
01
Name

Email

Phone

02
Name

Email

Phone

03
Name

Email

Phone

04
Name

Email

Phone

05
Name

Email

Phone

06
Name

Email

Phone

07
Name
Phone

Email

MEETING 04
NOTES:

MEETING 05
TEAM LOCAL OUTREACH
Local outreach is all about our mission field being right in our own backyard. It is important to recognize
that God has planted us here for a reason, and while global missions is vital, we have tremendous purpose and need throughout your own city. What a great way to prepare for a missions trip than to actually
start ministering together before your trip!
Inquire with Missions and Outreach team for which local outreaches you can do as a team!

MEETING 06
IMPORTANT TOPICS TO DISCUSS TOGETHER AS A TEAM
(Pastor to pray over team and administer communion)

1. MEETING TIME/LOCATION DAY OF TRIP:

2. WHAT SUPPLIES ARE WE BRINGING AS A TEAM?

3. ANYTHING ELSE WE NEED TO KNOW?

EMERGENCY:
In case of emergency, please contact the Missions Administrator at Celebration Church.
Monday-Thursday 9:00-5:00
904.737.1121
missions@celebration.org
All other times:
Pastor on Call number
904.737.1121 ext. 2360

MEETING 06
FAMILY INFO SHEET

Location
Dates
Leaders

Dear family or friend,
Here is the flight schedule and other important information you may want to know concerning the missions trip.

ITINERARY:
DEPARTURE
Airline

Flight

Date

Time

Airline

Flight

Date

Time

ITINERARY:
RETURN
Airline

Flight

Date

Time

Airline

Flight

Date

Time

Time in

is

hour(s) ahead/behind Jacksonville.

MEETING 06
RETURN HOME: RE-ENTRY (THINGS TO CONSIDER BEFORE COMING HOME FROM THE FIELD) YOU WILL
BE MOVING FROM:
• Daily focusing on the spiritual to daily focusing on the practical matters.
• Being daily surrounded with Christian encouragement and fellowship to deriving your
fellowship and encouragement solely from the church services.
• Having a specific, driven goal to perhaps having no goals at all.
Seeing devastating poverty to experiencing seemingly overwhelming wealth and
selfishness.
• Being someone important and needed in the culture you were serving to not feeling as if you are important at all.
• Serving with people who share your world perspective to being with people who may not care much for people
outside their own circle.
As you return from your trip, you will begin to experience many different feelings. The following suggestions
are provided to assist your re-adjustments:
• Debrief during and after the trip. (Post-trip debriefings are mandatory for the whole team)
• Identify your areas of growth.
• Build rest into your schedule.
• Be prepared for grief.

You will miss the people and experiences. You may tend to be judgmental about people’s convictions.
Pray and make practical changes in your own lifestyle. Remember as you share with your family and
friends that they have had different life experiences while you were away. They may not be as excited as
you expect them to be. Be patient as you share with them. Prepare for the innumerable times you will be
asked, “So, how was your trip?” by thinking of specific stories or examples to share.
• Remember to thank the people who made it possible for you to go on your trip
• Be cautious in reporting “negative” elements of the trip. Review your journal from time to time to
continue processing the growth that began on the trip.
• Be excited that you spent time making a difference in the lives of others. Be confident that you are able
to personally deliver God’s never-ending hope and love to others.
• Be confident in Jesus who made it all possible.
• Give the Lord all the praise. Praise Him for your home and birthplace. Receive all that He has blessed
you with and understand that with the blessing come HUGE responsibilities to the kingdom!
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