
Minutes of a Regular Meeting 
Of the Vestry 

Of St. James’s Episcopal Church, Richmond 
February 15, 2011 

 
 
A regular meeting of the vestry of St. James’s Episcopal Church was held on February 
15, 2011, pursuant to proper notice of time and place. Vestry members attending were 
Mrs. Eleanor Angle, Mrs. Louise Bowles, Mrs. Margy Brown, Mr. DeWitt Casler, Ms. 
Jane Dowrick, Ms. Barbara Guvernator, Dr. Jan Harris, Mr. Jay Jennings, Mr. Monty 
McFadden, Mrs. Dena Moore, Ms. Mary Watt New, Ms. Newnie Rogers, Mr. Mark 
Shuford, Mr. Rich Walker, Ms. Elizabeth Ware, Mr. Stephen Watts, and Mr. Jody 
Wilcox. Mr. Scott Hetzer was absent. Also attending were the Rev. Randolph Hollerith, 
the Rev. Whitney Zimmerman, Mrs. Anita Lisk, Mrs. Poconna Thiel, Mrs. Virginia 
Whitmire, and Mr. Chip Woodson. Ms. Althea Frederick, former Vestry member, was an 
invited guest. Mr. Hollerith served as chairman, with Mrs. Lisk serving as secretary.  
 
The meeting opened at 5:00 p.m. with a service of Evening Prayer. The business of the 
meeting was called to order at 5:30 p.m.  Mr. Hollerith welcomed Mrs. Bowles, Mrs. 
Brown, Mr. Casler, Mr. Jennings, Ms. New, and Mr. Wilcox as newly elected members 
of the Vestry, and also welcomed Ms. Frederick as a member of the Vestry class of 2010. 
Motions to adopt the agenda and approve the Minutes from the January 18 and February 
8, 2011 meetings were made, seconded and unanimously approved.  
 
COMMENTS AND CONCERNS 
 Ms. Frederick gave thanks for her Vestry term, saying that it was very informative 
and a blessing. 
 Mr. Shuford reported that the One Monument parking deck was locked this past 
Sunday before all parishioners had gotten their cars. This will be brought to the attention 
of One Monument Avenue with the request that the deck remain open until later in the 
afternoon. 
 
 
SPECIAL BUSINESS 
Election of Vestry Officers 
 Mr. Hollerith nominated Mr. Mark Shuford to serve as Senior Warden. There being 
no further nominations, on a motion made, seconded and unanimously approved, Mr. 
Shuford was elected to serve a one-year term as Senior Warden. 
 Mr. Shuford nominated Mr. Stephen Watts to serve as Junior Warden. There being no 
further nominations, on a motion made, seconded and unanimously approved, Mr. Watts 
was elected to serve a one-year term as Junior Warden. 
 On motions made, seconded and unanimously approved, Mrs. Ann Rawls and Mrs. 
Katharine Hoffmann were elected to serve as volunteer Treasurers and Anita Lisk was 
elected to serve as Registrar. 
 
 
 



Authority to Conduct the Church’s Business 
 On a motion made and seconded, the Vestry unanimously adopted a resolution 
provided by Davenport to approve that the Senior and Junior Wardens, the Financial 
Secretary and the Director of Stewardship and Development are authorized to buy, sell, 
assign and endorse for transfer, certificates representing stocks, bonds or other securities 
now registered or hereafter registered in the name of this church. 
  

On a motion made and seconded, the Vestry unanimously adopted a resolution 
provided by SunTrust to approve the authorization for the Senior and Junior Wardens, the 
Finance Chair and the Treasurers to sign checks drawn on the church’s accounts. It was 
noted that one signature is needed for checks under $1,000 and two signatures needed for 
checks over that amount and that Ms. Ware, as Finance chair, will review the bank 
statements. 
 
Designated Plate Offerings 
 On a motion made and seconded, the Vestry approved the following designated loose 
plate offerings during 2011: 

Theological Education Sunday Spring TBD    VTS, Yale and Sewanee 
Children’s Center March 27 Children’s Center Sunday 
Compass Rose ($2,000.00 max.) April 24 Easter 
Bishop Johnston’s Discretionary Fund May 22    Bishop’s visitation – Confirmation  
Central Virginia Foodbank Nov. 24 Thanksgiving Day 
Children’s Center Dec. 24 Christmas Eve 4:00 p.m. service 

 
Vestry Greeter 
 The sign-up list for monthly Vestry Greeters was circulated. 
 
 
FINANCE REPORT 
 Ms. Ware distributed the 2010 Year End report and the 2011 budget. She reported 
that approximately $60,000 in revenue for 2010 was outstanding, but expected to receive 
the majority of it in 2011. 
 Ms. Ware reviewed the summary of receivables by the month and Mr. Hollerith noted 
that the month of December is traditionally when a large amount of pledge payments are 
received. 
 The Endowment Fund activity was also reviewed, and Ms. Ware explained to the new 
members that the church typically used cash reserves during the summer months and re-
paid it later in the year. 
 
 
COMMISSIONS REPORTS 
 
WORSHIP  COMMISSION – MS. JAN HARRIS, CHAIR 
Hospitality 
 Ms. Dowrick thanked Ms. Frederick for providing the reception for Brother Geoffrey 
Tristram and the recent Contemplative Retreat. 
 
 



Call & Welcome 
 Ms. Dowrick announced that the Newcomers committee would be hosting a “Meet & 
Greet” for newcomers on Sunday, February 27, and welcomed Vestry members to attend. 
 
STUDY COMMISSION – MR. MARK SHUFORD, CHAIR 
Adult Education 
 Ms. Guvernator reported that all Sunday Forums and Wednesday Christian Journey 
classes had been set for the remainder of the program year. 
 
Children’s  Ministries 
 Kent Duffey, Director of Children’s Ministries, submitted a written report, which 
detailed the recent attendance in Sunday School, the upcoming “Growing in Faith” 
rotation curriculum, demonstrations of Godly Play to the parish and preschool classes in 
anticipation of using it in the fall, the recent baptismal banner workshop, and the 
announcement of the theme of “PandaMania” for this year’s Vacation Bible School, 
which will be held June 27 through July 1. 
 
Youth Ministries 
 Mr. Shuford reported that the Youth Christian Formation committee will serve as 
search committee to assist Mr. Hollerith with interviewing candidates for the Youth 
Director’s position. After five years of the youth building a retreat center for the Diocese 
of Alaska in Manley Hot Springs, the project is completed and this summer’s Youth 
Mission trip will focus on work in the East End of Richmond, specifically working with 
the Peter Paul Development Center. Mr. Patrick Strickler and Mr. Hans Kalkofen have 
agreed to lead this mission. 
 Youth group activities through the end of the program year have been planned by 
Chris Edwards and will be administered by the youth group leaders. Current youth group 
leaders Hans Kalkofen, Sarah Lisk, and Ann Mason Rumble are all college-age 
parishioners who were active St. James’s youth group participants when they were in 
high school. 
 Mrs. Brittney Van Deusen, one of the ninth-grade J2A teachers, has agreed to help 
coordinate the class’ presentation to the bishop for confirmation. 
 
 
SERVICE COMMISSION – MR. MONTY MCFADDEN, CHAIR 
Out-reach and In-reach 
 Mr. McFadden distributed a written report, commenting that the “Every Member’s 
Ministry” initiative is in response to the Strategic Plan. Ministry playbooks for each in-
reach and out-reach ministry has been created and Mr. McFadden and Mrs. Moore 
thanked the Communications committee for their help with the design. Commitment 
cards will be distributed to the parish and collected on Easter, utilizing the theme of 
“Name it. Claim it. Live it.”  Children and Youth will have their own cards so that they 
may also have an opportunity to commit to a ministry. Mr. McFadden and Mrs. Moore 
particularly thanked Valerie Hubbard, Director of Communications, and Richard Rumble, 
Communications Coordinator, for their input and marketing expertise. 
 Mrs. Tina Sherrod has agreed to lead the in-reach efforts and Mrs. Angie Wilcox will 
organize the results of the commitment cards. 
 



FOUNDATION COMMISSION – MR. RICH WALKER, CHAIR 
Communication 
 Mr. Watts submitted a written report. He expressed his appreciation for the Vestry’s 
inclusion in the budget the funds to support a full-time Communications Director, which 
was one of the goals in the Strategic Plan. Mrs. Hubbard has agreed to move from part-
time to full-time status.  
 
Stewardship 
 Mr. Woodson distributed the Annual Giving and Fan the Flame reports. The Annual 
Fund campaign is finishing but pledges are still being received. Mr. Woodson noted that 
there are several first-time pledges, as well as increases by those who have pledged 
previously. He remarked that all pledges are important, noting that if all the parishioners 
who don’t currently pledge committed to a minimal amount, it would significantly 
increase the budget. Mr. Woodson said he appreciated the Service Commission’s “Every 
Member’s Ministry” to help educate members of the parish about the importance of 
contributing to the church. He thanked this year’s Annual Fund chairs, Pam Goggins and 
Ron Cain, for their leadership. 
 
Buildings and Grounds 
 Mr. Watts said that he plans to meet with last year’s Junior Warden, Mr. Dick 
Bennett, regarding the facilities. 
  
 
LIAISONS 
Episcopal Church Women 
 Ms. Ware reported that approximately $18,000 was raised by the Bazaar and Mr. 
Hollerith and Ms. Zimmerman are meeting with former Bazaar chairs to determine how 
to improve or change the Bazaar going forward. Proceeds from the Bazaar supports Food 
Force, the Children’s Center, and several non-profits. 
 Ms. Ware announced that the annual ECW party will be held in May. 
 
Children’s Center 
 Mr. Watts reported that the SCAN collaboration with the Children’s Center has begun 
and is going well. Funds collected through the lease arrangements will be added to 
special accounts in the budget. 
 
 
SENIOR WARDEN’S REPORT – MARK SHUFORD 
 Mr. Shuford commented that The Listening Room music series had moved locations, 
as it had outgrown the Michaux House basement. This series was an excellent outreach 
into the community and Mr. Shuford suggested that the Vestry consider other ways the 
church could utilize the Michaux House for this type of ministry. 
  
  
RECTOR’S REPORT – THE REV. RANDOLPH MARSHALL HOLLERITH 
 Vestry commission preference sheets were circulated and Mr. Hollerith told the 
members of the Vestry to contact him if they wished to discuss their assignment 
preferences. 



 Mr. Hollerith reported that he had been interviewing candidates for both the 
Assistant/Associate Rector and the Youth Director positions and plans to invite several 
seminarians to come to St. James’s for an interview with the search committee. 
 Mr. Hollerith asked the Vestry to review the attendance report and year-end statistical 
report, as well as the upcoming events listed on the reverse of the agenda. Ms. Zimmerman 
particularly encouraged the Vestry to attend the upcoming Mardi Gras for Missions 
fundraiser on March 1. She announced that an anonymous donor had agreed to match any 
funds over $25,000 raised.  
 Mr. Hollerith reminded the Vestry of the opportunity to take the Peter Paul Development 
Center “Windshield Tour” on February 16. The Vestry will be installed at the 11:15 a.m. 
service on February 20 and the Vestry Retreat would be on Saturday, March 19, at Richmond 
Hill.  
 
 
There being no further business the meeting was adjourned at 6:45 p.m.   
 
 

 
 
 

________________________________ 
Anita Lisk 

Clerk 
Approved: 
 
 
 
_____________________________   ______________________________ 
Rev. Randolph Marshall Hollerith   Mark Shuford 
Rector       Senior Warden 


