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Annual reports  
and AGMs



A dedicated top-tier  
specialist team

Companies are under increased scrutiny and face a raft of legislation and best practice codes. Our specialist 
team works with our clients to help them navigate these challenges and also to understand how they will impact 
their next annual report and AGM.

“The team adds value by advising not only  
on technical matters, but on how those matters  
are being  interpreted and applied as a matter  
of best practice  by other listed companies.”
Legal 500 UK 2024 (Corporate Governance)

“A terrific, responsive, pragmatic team approach. 
Capable of handling much complexity (whether 
technical or navigating complex client dynamics) with 
alacrity. They inspire much confidence and were able 
to finally help us get a deal over the line where we had 
been unsuccessful with a number of their peer firms.”
Legal 500 UK 2025 (Corporate Governance)

 • A dedicated team of specialist senior lawyers with decades  
of experience advising listed clients on their annual reports, 
AGMs and ongoing corporate governance arrangements

 •  Up-to-the-minute knowledge of the law, regulation and best 
practice guidance

 •  A highly informed overview of current market practice and the 
issues that are engaging institutional shareholders

 •  Expertise in executive remuneration and share schemes, and  
in environmental and climate law, including TCFD reporting

 •  Technical and practical advice on AGM planning, 
including virtual attendance and best practice for 
shareholder engagement

 •   Insight into emerging market practice, including in relation  
to AGM share capital authorities and preparations for the  
UK Corporate Governance Code 2024

 • Perspective on likely future developments, for example in 
relation to UK corporate governance reform, UK sustainability 
reporting standards and TNFD reporting

CLIENTS BENEFIT FROM:
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A market-leading team to keep you  
at the forefront of developments

Ranked top-tier, our specialist team advises on annual reports, AGM preparation and ongoing corporate 
governance arrangements for more than 30 listed clients per year from across the FTSE index and AIM.

OUR SPECIALIST TEAM:

Victoria Rankmore
Counsel

Tel +44 20 3088 1810 
victoria.rankmore@aoshearman.com

Kate Astley
Counsel

Tel +44 20 3088 3284 
kate.astley@aoshearman.com

Emilia Koivisto
Paralegal

Tel +44 20 3088 1208 
emilia.koivisto@aoshearman.com

ANNUAL REPORTS, AGMS AND CORPORATE GOVERNANCE
ENVIRONMENTAL, CLIMATE AND 
REGULATORY LAW

Matthew Townsend
Partner

Tel +44 20 3088 3174 
matthew.townsend@aoshearman.com

Danae Wheeler
Senior Associate 

Tel +44 20 3088 3505
danae.wheeler@aoshearman.com

EMPLOYMENT
CORPORATE INCENTIVES/EXECUTIVE  
REMUNERATION

Paul McCarthy
Partner 

Tel +44 20 3088 4889
paul.mccarthy@aoshearman.com

Laura Milward-Lynch
Senior Associate 

Tel +44 20 3088 3731
laura.milward-lynch@aoshearman.com

Kate Pumfrey
Partner

Tel +44 20 3088 1329
kate.pumfrey@aoshearman.com

“Great team. Always at the end of 
the phone and collaborate well 
with us to work cohesively as an 
extension of our firm.”
Legal 500 UK 2025 (Corporate Governance)

“The lawyers speak like normal 
people and give a helpful steer 
which is precise and does not 
prevaricate. They stand behind 
their reasoning and work with you 
as a team.”
Legal 500 UK 2025 (Corporate Governance)



A bespoke  
service

By working in collaboration with you, we can put 
together a package that best suits your needs  
and your preferred working style.

“  The corporate governance team is adept at providing first-class technical legal advice 
promptly and pragmatically, contributing to very helpful analysis of best practice.”
Legal 500 UK 2023 (Corporate Governance)

THE TEAM’S WORK INCLUDES:

Supporting you through the preparation 
of your annual report, including reviewing 
the strategic report, the directors’ and 
governance reports and the directors’ 
remuneration report.

Advising you on climate and  
sustainability-related reporting, disclosure 
obligations and best practice, including 
with respect to TCFD, SECR and TNFD.

Advising you on the format of your AGM, 
including advice on electronic and hybrid 
meetings and shareholder engagement best 
practice. Providing a venue for your AGM.

Helping you prepare your AGM documents, 
including reviewing (or drafting) the Notice 
of AGM, proxy form, Chair’s script and 
other ancillary documents.

Advising on executive pay, including 
any amendments to your directors’ 
remuneration policy, and on share schemes.

Advising on amendments to your articles of 
association, informed by our experience of 
evolving market practice.

Advising on board and committee 
composition and changes, succession 
planning, directors’ service contracts, 
letters of appointment, exit arrangements 
and associated public disclosures and 
announcements. Drafting updates to  
terms of reference.

Ensuring appropriate compliance with  
the UK Corporate Governance Code, 
related guidance and institutional  
investor best practice.

Providing regular corporate governance 
seminars and podcasts for all clients, and 
tailored training upon request, including 
board updates and bespoke sessions on 
annual report and AGM preparation to  
meet the needs of your team. 

aoshearman.com



For more information or to arrange a demonstration, please contact your usual A&O Shearman relationship 
contact or email: agmsonline@aoshearman.com

This site contains links to materials published 
by various authorities in relation to governance 
of companies, governance of investors and 
executive remuneration, with a focus on the 
materials most recently published. The site also 
provides quick and easy access to relevant  
A&O Shearman publications.

YOUR ONE-STOP-SHOP FOR UK CORPORATE GOVERNANCE MATERIALS

“Exceptional knowledge of  
market practice.”
Legal 500 UK 2025 (Corporate Governance)

Useful value-added  
services

ANNUAL REPORT COMPLIANCE CHECKLISTS

A&O Shearman was formed on 1 May 2024 by the combination of Shearman & Sterling LLP and Allen & Overy LLP and their respective affiliates (the legacy firms).  
This publication may include content generated by one or more of the legacy firms rather than A&O Shearman.

These checklists cover the core legal and regulatory 
requirements for the “front end” of a UK incorporated listed
plc annual report (strategic report and corporate governance). 
They are designed to assist company secretaries, in-house 
counsel and investor relations professionals when drafting
and checking the annual report.

Overseas incorporated listed companies may choose to follow
a “UK-style” format, making many disclosures on a voluntary 
basis, in addition to those that are required by UK regulation. 
Overseas incorporated companies should also seek local law 
advice in their country of incorporation. 

We recommend all listed companies refer to the latest
relevant institutional shareholder guidelines (including from ISS, 
the Investment Association, Glass Lewis, the PLSA and PIRC),
as well as guidance published by the FRC.

These checklists and materials are not a substitute for
detailed advice.

Annual report compliance 
checklists

Overview of structure, law and regulation

for UK listed plcs

Annual report and accounts

Strategic report Financial statements

 –Companies Act 2006 (CA 2006), (ss.414A – 422 and s.236)

 –Large & Medium-sized Companies (Accounts and Reports) Regulations 2008 (as amended) 

(Regulations)

 –UK Corporate Governance Code

 –UK Listing Rules (UKLR 6.6)

 –Disclosure Guidance and Transparency Rules (DTRs 4 and 7)

 –Competition and Markets Authority rules

 –Institutional shareholder guidelines (ISS, IA, Glass Lewis, PLSA, PIRC)

 –FRC Guidance

Corporate governance
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Our online checklists cover the core legal and regulatory requirements for the “front end” of a UK listed 
plc annual report. The checklists are designed to assist company secretaries, in-house counsel and 
investor relations professionals when drafting and checking the annual report. The checklists are 
interactive and downloadable.

Global presence 

A&O Shearman is an international legal practice with nearly 4,000 lawyers, including some 800 partners, working in 29 countries worldwide. A current list of A&O Shearman offices is available at 
aoshearman.com/en/global-coverage.

A&O Shearman means Allen Overy Shearman Sterling LLP and/or its affiliated undertakings. Allen Overy Shearman Sterling LLP is a limited liability partnership registered in England and Wales with registered number 
OC306763. Allen Overy Shearman Sterling (Holdings) Limited is a limited company registered in England and Wales with registered number 07462870. Allen Overy Shearman Sterling LLP (SRA number 401323) 
and Allen Overy Shearman Sterling (Holdings) Limited (SRA number 557139) are authorised and regulated by the Solicitors Regulation Authority of England and Wales.

The term partner is used to refer to a member of Allen Overy Shearman Sterling LLP or a director of Allen Overy Shearman Sterling (Holdings) Limited or, in either case, an employee or consultant with equivalent standing 
and qualifications or an individual with equivalent status in one of Allen Overy Shearman Sterling LLP’s affiliated undertakings. A list of the members of Allen Overy Shearman Sterling LLP and of the non-members who 
are designated as partners, and a list of the directors of Allen Overy Shearman Sterling (Holdings) Limited, is open to inspection at our registered office at One Bishops Square, London E1 6AD.

A&O Shearman was formed on 1 May, 2024 by the combination of Shearman & Sterling LLP and Allen & Overy LLP and their respective affiliates (the legacy firms).
This content may include material generated and matters undertaken by one or more of the legacy firms rather than A&O Shearman.

© Allen Overy Shearman Sterling LLP 2024. This document is for general information purposes only and is not intended to provide legal or other professional advice.
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A&O Shearman 
One Bishops Square 
London 
E1 6AD 
United Kingdom

Tel +44 20 3088 0000  
Fax +44 20 3088 0088

London

For more information, please contact:


